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Pension &  C.P.F. Rules 

1999/2001 (Affiliated Colleges) 

(Copy of Hr. Govt. E.D. Noti. No. G.S.R. 53/H.A. 15/1979/S.4,5 and 16/99 dt. 31.5.99 published 

in Haryana Govt. Gazette dt. 31.5.1999as amended vide notification No. 

G.S.R.2/H.A.15/1979/Ss. 4, 5, & 16/2001 dt. 24.1.2001 as published in Hr. Govt. Gazette 

dt. 24.1.2001 effective from 11.5.1998) 

CHAPTER-I 

1. Short title and commencement.—(1) The rules may be called the Haryana Affiliated 

Colleges (Pension and Contributory Provident Fund) Rules, 1999. 

(2) They shall be deemed to have come into force with effect from the 11th day of May, 1998. 

2. Definitions.—In these rules, unless the context otherwise requires:- 

 *[(a) “aided college” means the college receiving grant-in-aid against duly sanctioned posts from the 

Higher Education Department, Haryana] 

 (aa) “aided sanctioned post” means the post for which grant-in-aid is allowed by Higher Education 

Directorate, Haryana; 

 (b) “Act” men as the Haryana Affiliated Colleges (Security of Service) Act 1979 (Act 15 of 1979); 

 (c) “Department” means Higher Education Department, Haryana; 

 (d) “Director” means the Director of Higher Education; 

 (e) “Emoluments” for the purpose of pension mean basic pay plus special pay personally, if any; 

 (f) Omitted.* 

 (g) “Form” means form appended to these rules; 

 (h) “Pay” means the amount drawn monthly by an employee as :- 

  (i) pay other than special pay or pay granted in lieu of his personal qualifications, which has been 

sanctioned for a post held by him substantively or in an officiating capacity or to which he is entitled; 

*  omitted/substituted vide notification dated 24.1.2001. 

  (ii) special pay and personal pay, if any; 

  (iii) any other emoluments which may specifically be classified as pay by the Government in the case of 

Government Employee; and 

 (i) “Pension” means an amount which an employee shall get as pension [excluding]* gratuity on 

attaining the age of superannuation; 

 (j) “Qualifying Service” means the service that qualifies for pension under these rules. It shall be 

reckoned in terms of completed half years, provided that the fraction equal to three months and 

above shall be treated as completed half year. However, the qualifying service will be taken into 

account with effect from the date an employee starts contribution towards Contributory 

Provident Fund; 

 (k) “Service” means the service rendered under the provisions of the Haryana Affiliated Colleges 

(Security of Service) Act, 1979 (Act 15 of 1979) and rules made thereunder; 

 (l) The words and expressions used in these rules but not defined, shall have the same meaning as 

assigned to them in the Haryana Affiliated Colleges (Security of Service) Act, 1979 (Act 15 of 

1979). 

 

CHAPTER-II 

3. Application.—(1) Except as otherwise provided in any rule, and Subject to the condition 

that the Managing Committee of Aided College, executes an agreement in Form-I, duly supported 

by a resolution of the Managing Committee to abide by the provisions of these rules and the 



undertaking of the employee in Form-II and instructions, issued by the Department from time to 

time, these rules shall apply to all the employees, who :- 

 (a) are appointed to the aided sanctioned posts on or after the 11th day of May, 1998; and 

 (b) were working on aided sanctioned posts immediately before the 11th day of May, 1998 and 

continue to work as such thereafter: 

 Provided that the employees appointed to the aided sanctioned posts:- 

 (i) before the 11th day of May, 1998 who have attained or will attain the age of superannuation on 

or after that date (hereinafter referred to as “existing employees”); and 

*  omitted/substituted vide notification dated 24.1.2001. 

 (ii) on or after the 11th May, 1998 and before the publication of these rules shall have the right to 

exercise option as to whether to be governed by these rules or not within a period of three months 

from the date of publication of these rules in the official Gazette. 

(2) These rules shall not apply to:- 

 (i) the employees appointed on part time basis against aided sanctioned posts; 

 (ii) the employees appointed against the posts not sanctioned by the Government; 

 (iii) the employees who retired from the sanctioned posts before the 11th day of May, 1998 and the 

employees who attained the age of superannuation before the said date except those who have 

been given extension by the Department after the age of superannuation on sanctioned posts; 

and 

 (iv) the employees employed on a leave gap arrangement, or on adhoc basis, or on contractual basis. 

*4. Liability to refund amount of employees share.- Section 4 and 16- 

 Such of those employees retiring from the 11th day of May, 1998 to the date of publication 

of these rules in the Official Gazette, who exercise option to be governed by these rules, will be 

required to deposit the full amount of employer's share alongwith interest on such share actually 

drawn by the employees at the time of retirement plus 12% interest per annum on this amount to 

be calculated from the date of drawl of said amount to the date of deposit with Government. 

5. Retirement benefit.—The following retirement benefits shall be admissible under these 

rules, namely :- 

(1) Pension :- 
 (a) Superannuation Pension; 

 (b) Invalid pension; 

 (c) Compensatory pension; and 

 (d) Voluntary Retirement pension/compulsory retirement pension. 

(2) Death-cum-retirement gratuity. 

(3) Service gratuity. 

(4) Family gratuity. 

* As substituted/ammended vide notification dt. 24.1.2001. 

CHAPTER-III 

6. Qualifying Service.—The Service of an employee shall qualify for retirement benefits 

under these rules as under:- 
 (i) The service rendered on attaining the age of 18 years on approved post admitted for grant-in-

aid. 

 *(ii) The service rendered uptill the attainment of superannuation age of sixty years; 

 (iii) The leave admissible under the Haryana Affiliated Colleges (Security of Service) Rules, 1979 

and under instructions issued by the Government from time to time, excluding the leave without 

pay and period of suspension, overstayal of leave not subsequently regularised and period of 

break in service. 

 (iv) Service rendered in one or more private affiliated colleges, receiving grant-in-aid under the 

same management.  



 *(v) Service rendered on aided sanctioned post in any aided college in the State of Haryana; 

 Provided that the official has been appointed through proper channel on aided sanctioned 

post and the approval of continuity of service has been obtained from the Director : 

 Provided further that the Contributory Provident Fund account of the employee in the 

previous college continued as such in the subsequent college to which he is transferred or 

appointed and there is no break in service or the service condition as modified by the 

Government from time to time. 

7. Condonation of interruptions.—In the absence of specific indication to the contrary in the 

service record of the employee, an interruption between spells of services rendered by an 

employee under the same management may be condoned with the approval of Director; and be 

treated as qualifying service for retirement benefits: 

 Provided that the interruption caused by the resignation, dismissal, removal from service 

or due to participation in strike, shall not be condoned. 

PENSION 

8. Entitlement for pension.—An employee shall be entitled for Pension under these rules 

only after he completes ten years qualifying service. 

* As substituted/ammended vide notification dt. 24.1.2001. 

9. Superannuation pension.—*(1) All employees shall be entitled to the superannuation 

pension from the date they attain the age of Sixty years. 

(2) Pension shall be calculated at the rate of fifty percent of the average pay of the last ten 

months. The admissibility of full pension shall be on completion of thirty three years qualifying 

service. The amount of pension is to be determined by length of service. The length of qualifying 

service for this purpose shall be calculated in terms of completed six monthly period and fraction 

of a year equal to three months or more shall be treated as a completed six monthly period. The 

formula will be as under :- 
 10 months  Qualifying Service (counted in terms 

 Average Emoluments  of completed half yearly period) 

Pension= ——————————-——— X ———————————— 

 2 66 

 If the pension so calculated for the qualifying service of thirty three years falls short of Rs. 

1275/- (one thousand two hundred seventy five only) the same shall be raised to Rs. 1275/- (one 

thousand two hundred seventy five only) in all cases. 

10. Invalid pension.—(1) The employees who are declared physically invalid for service 

because of bodily and mental infirmity shall be granted invalid pension. 

(2) An employee applying for an invalid pension shall submit, a medical certificate of 

incapacity from a Medical Board in which a lady doctor shall also be included as a member 

thereof whenever any women employee is to be examined. 

(3) No medical certificate of incapacity for service shall be granted unless the applicant 

produces a letter from the Director directing him to appear before the Medical Board. The 

Medical Board shall also be supplied a statement by the Director regarding the age of the 

applicant as recorded in his service book. 

(4) A brief statement of the medical case and that of the treatment under gone shall be 

appended to the application. 

(5) A simple certificate that inefficiency is due to old age or natural decay from advancing age, 

shall not be sufficient in the case of an employee whose recorded age is less than fifty five years. 

*  As substituted vide notification dt.24.1.2001 

(6) The employee who has been declared invalid shall be relieved from duty from the date of 

such declaration by the Medical Board. 



11. Compensation Pension.—If employee is discharged by the Management owning to the 

abolition of a whole time sanctioned post, he will, unless he is appointed to another post, the 

conditions of which are deemed to be at least equal to those of his own, have the option :- 
 (a) of taking compensation pension or gratuity to which he may be entitled for the service he has 

already rendered; or 

 (b) of accepting another post under the same management committee for which he fulfills the 

prescribed qualifications if offered and to continue to count his previous service for pension. 

12. Voluntary/Compulsory Retirement.—(1) A retiring pension and retirement gratuity shall 

be granted to an employee, who retires voluntarily or is retired compulsorily according to the 

length of qualifying service as provided in the succeeding sub-rule. 

(2) If the management is of the opinion that it is in public interest to retire an employee for the 

reasons to be recorded in writing, it shall have the right by giving the employee concerned, a prior 

notice, in writing, of not less than three months to retire him on the date on which he completes 

twenty years of qualifying service or on any other date thereafter to be specified in the notice; 

 Provided that where three months notice is not given or notice for a period less than three 

months is given, the employee shall be entitled to claim a sum equivalent to the amount of pay 

and allowances at the same rate at which he was drawing immediately before the date of 

retirement, for a period of three months or for the period by which such notice falls short of three 

months, as the case may be. 

(3) If the retirement of the employee may under sub rule-2 is set aside by a Court of law, all 

pecuniary liabilities consequent thereto from the date of compulsory retirement upto the date of 

his rejoining the post shall devolve on the Management. 

(4) An employee may, after giving atleast three months notice in writing to the Management, 

retire from service on the date on which he completes twenty years of qualifying service or attains 

fifty years of age or on any date thereafter to be specified in the notice. 

 Provided that no employee under suspension shall retire from service except with the 

specific approval of the Director. 

(5) While granting proportionate pension to an employee retiring voluntarily under these rules 

weightage upto five years would be given as an addition to the qualifying service actually 

rendered by him. The grant of weightage of upto five years will, however, be subject to the 

following conditions :- 

 (a) The total qualifying service after allowing the weightage shall not in any event exceed thirty 

three years qualifying service and does not go beyond the date of superannuation. 

 (b) The weightage given under these rules will be only an addition to the qualifying service for 

pension and gratuity. It will not entitle the employee retiring voluntarily to any notional fixation 

of pay for purpose of calculating the pension and gratuity which will be based on the actual 

emoluments calculated with reference to the date of retirement. 

13. Service Gratuity.—Where the qualifying service of the employee is less than ten years, the 

amount of service gratuity shall be the appropriate amount as set out in the table annexed at 

ANNEXURE-I and no pension shall be granted to him. 

14. Death-cum-Retirement Gratuity.—An employee who has become eligible for pension 

under these rules on his retirement from service, shall be granted additional death-cum-retirement 

gratuity as below :- 

 (a) In case of Group-D employee, 1/4th of his emoluments for each completed six monthly period 

of qualifying service subject to a maximum of seventeen and half times of emoluments; 

 (b) In the case of employees other than Group-D employee 1/4th of the emoluments of an employee 

for each completed six monthly period of the qualifying service, subject to a maximum of 

sixteen and half times of the emoluments; 



 (c) The maximum amount of retirement gratuity shall not exceed Rs. 3.50 Lakh in any case. 

 (d) An employee against whom judicial or departmental proceedings have been instituted shall not 

be permitted gratuity during the pendency of proceedings. 

 *(e) [In the event of death of an employee while in service, the gratuity shall be subject to the 

following at the time of his/her death :- 

   below one year service-two time last pay drawn ; 

   exceeding one year but not exceeding five year-six times,  

   exceeding five years but not exceeding twenty-four years-twelve times. 

   exceeding twenty-four year-DCRG will be determined on the basis of actual service 

rendered by the deceased.] 
  For the purpose of death cum retirement gratuity “family” shall include the following relatives 

of the employee :- 
  (i) wife or wives including judicially separated wife/wives in the case of male employees; 

  (ii) husband including judicially separated husband in the case of female employee; 

  (iii) Sons including step children and legally adopted children; 

  (iv) unmarried and widowed daughters; 

  (v) brothers below the age of eighteen years and unmarried and widowed sisters including step brothers 

and sisters; 

  (vi) Father including adopted parent in case of individual 

  (vii) Mother whose personal law permits adoption; 

  (viii)Married daughters; and 

  (ix) Children of predeceased son. 

 **(f) 95% of the amount of gratuity is to be borne by the Government and 5% by the management as 

per existing instructions. The management shall pay the total amount of gratuity to the retiree on 

the basis of letter of authority issued by the Director and claim 95% of the said amount from the 

Government. 

Explanation :- The terms "emoluments" for this purpose includes Pay+Dearess Allowance." 

15. Family Pension.—(1) In case of death of the employee or pensioner with atleast one year 

service, the family pension shall be granted to the family of the deceased employee of the aided 

affiliated college at the rate of 30% of pay in all cases subject to minimum of Rs. 1275/- (One 

thousand two hundred seventy five rupees) and maximum of 30% of last pay. 

(2) In case of death of an employee while in service having more than seven years service or 

after retirement before attaining the age of  

 

*  Word ‘not’ deleted vide notification dt. 24.1.2001 

** As added vide notification dt.24.1.2001 

65 years, the amount of family pension would be fixed at double the amount of normal family 

pension subject to the conditions that such enhanced family pension does not exceed 50% of pay 

drawn at the time of death or normal pension as the case may be. This benefit will be available for 

a period of seven years or till the deceased would have attained the age of 65 years, whichever is 

earlier. 

(3) In the event of death after retirement, the family pension at the enhanced rates shall be 

payable upto the date on which the deceased employee would have attained the age of sixty five 

years, had he survived, or for a period of seven years whichever period is less, but in no case the 

amount of family pension shall exceed the pension sanctioned to the employee at the time of 

retirement. 

 For the purpose of Family Pension, “Family” shall include the following relatives of the 

employee :- 

1. (a) wife; 

 (b) husband; 

 (c) minor sons; 

 (d) unmarried minor daughter and legally adopted child before the date of retirement; 



 (e) widow/widower upto the date of death or remarriage, whichever is earlier; 

 (f) Sons/unmarried daughters uptil he/she attains the age of 25 years or starts earning livelihood 

which ever is earlier; 

 (g) A judicially separated wife or husband; 

2. Marriage after retirement is *recognised for family pension. 

Note :- The term “Child” includes posthumous child of the employee. 

CHAPTER-IV 

16. Subscription and maintenance of contributory provident fund account.—(1) The 

employees shall contribute towards the Contributory Provident Fund at the rate of 10% of basic 

pay or any other rate prescribed by the Government from time to time. An employee, may 

however, subscribe voluntarily at higher rate than that prescribed by the Government. The fund 

shall be regulated in accordance with the procedure as may be specified by the Director from time 

to time. 

 

*  As Substituted vide notification dt. 24.1.2001 

*[(2) The employees share of Contributory Provident Fund will be maintained by the Principal of 

the College as per existing policy and instructions issued by the Director.] 

17. Transfer of employee's share of contributory provident fund.—*[(1) The employer's 

share of Contributory Provident Fund alongwith interest earned per annum would be transferred 

to the Director.] 

(2) The amount of employer's share of contribution to the Contributory Provident Fund 

together with interest required to be refunded or actually refunded shall be recorded in the Service 

Book under proper attestation. 

(3) The employees who have retired on or after coming into force of these rules and have 

already drawn the employer's share of contributory Provident Fund together with interest accrued 

thereon and they (or in any case of death of such an employee his legal heirs) are not in a position 

to refund the same in cash, may be allowed to adjust the same against the amount of gratuity or 

arrears of pension that may be admissible to them. In such cases the employer's share of 

Contributory Provident Fund together with interest accrued thereon and they (or in case of death 

of such an employee, his legal heirs) are not in a position to refund the same in cash, may be 

allowed to adjust the same against the amount of gratuity or arrears of pension that may be 

admissible to them. In such cases the employer's share of Contributory Provident Fund together 

with interest accrued thereon shall be refunded with twelve percent interest on the amount 

actually drawn, calculated from the date of drawl of the said amount to the date of refund or 

adjustment and if there still remains any due amount it will be adjusted by non-payment of 

pension till recovery of the total amount is adjusted. 

(4) the date of drawl and refund of the amount of employer's share together with interest 

thereon shall be recorded in the service book and the entry shall be attested after verification by 

the Director. The concerned employee or their legal heirs, as the case may be, shall give an 

undertaking in writing to the effect that he has no objection to such recovery or adjustment. 

 

*  As Substituted vide notification dt. 24.1.2001 

*18 Maintenance of Head of Account section 4 and 16.- (1) The employer share shall be 

deposited under the Head "0071-Contribution and Recoveries towards pension and other 

retirement benefits-01-Civil-101-subscription and contributions - Employer share of Contributory 

Provident Fund of Aided Colleges. 

(2) The Head of Account as specified in sub-rule (1) shall comprise:- 



 (a) the amount of employers share including that of Government share given in the shape of grant-

in-aid upto the date of enforcement of these rules lying in the Contributory Provident Fund 

Account; 

 (b) five per cent of the employers share towards Contributory Provident Fund contributed on or 

after the date of enforcement of these rules; 

 (c) ninety-five per cent amount of the Government share towards the Contributory Provident Fund 

being paid as grant-in-aid to the affiliated aided colleges on or before the date of enforcement of 

these rules ; 

 (d) the amount of interest accrued on the amounts specified above; 

 (e) any other amount as may be specifically paid by the Government towards this Head of 

Account;". 

 (3) The Government shall make suitable provision in the annual budget, under the Head 

"2202-General Education-03 University and other Higher Education-104-Assistance to Non-

Government Colleges and Institutions Retiral Benefits", for making payments of pension to 

retirees. 

 (4) The credit to the head of account shall be made as under :- 

 Five per cent of the ten per cent of the pay of the employee towards the Contributory 

Provident Fund payable by the management shall also be deducted from the grant-in-aid 

sanctioned to the private affiliated colleges for crediting the same to the head of account so that 

no amount remains pending for recovery from the management. 

 (5) For the purpose of sub-rule (4) the share of contributory provident fund of the 

management towards the retirement benefits under these rules in respect of each employee shall 

be deducted from the grant-in-aid. 

 

 

*  As Substituted vide notification dt. 24.1.2001 

19. Authority to take action in case of the default.—In case of default or non implementation 

by the management of any provision of these rules, the Director shall have the right to deduct any 

amount that may be found due to the management out of the amount of grant-in-aid and may 

suspend the grant-in-aid to the concerned affiliated college and may also remove the name of 

such college from the grant-in-aid list with the prior approval of the Government. 

*20 Establishment of cell. Section 4 & 16,—(1) A full-fledged separate cell shall be 

established in the office of the Director which shall maintain the complete accounts pertaining to 

these rules and also collegewise amount of collection. 

(2) The credit to the account shall be reconciled in the office of Accountant General, Haryana, 

monthly so that no discrepancies arise in the account. 

21. Depositing of money in pension.—(1) The amount of the Contributory Provident Fund 

which becomes due from the Managing Committee on the date of commencement of these rules 

shall be deposited in the Fund immediately, failing which the Managing Committee shall be 

liable for payment of interest applicable to the Contributory Provident Fund. 

**(2) Omitted. 

*22. Mode of payment of pension. Section 4 & 16,- The payment under these rules shall be 

made by the department through management on the basis of Pension Payment Order and the 

authority letter issued by the Director. 

*23. Mode of payment to retiree. Section 4 & 16.—The payment of pension/family pension to 

the retiree/family of the deceased employee shall be through the department/management on the 

basis of Pension Payment Order. The procedure for making payment of pension/family pension 

will be the same as is being adopted for making payment of salary to the staff of aided college. 

Other retirement benefits admissible under these rules shall be paid by the Principal of the 



College concerned to the retiree/family of the deceased employee after the same is sanctioned by 

the Director and a copy of the sanction so made shall be  

   * As Substituted vide notification dt. 24.1.2001 

   ** Omitted vide notification dt. 24.1.2001conveyed to the Accountant General, Haryana (Accounts 

and Entitlement) and the concerned retiree/family of the deceased employee with a copy to the 

Principal of the College for making payment through Bank Draft accordingly. 

*24. Head of account of expenditure, Section 4.—All payment under these rules shall be made 

under the expenditure Head "2202-General-Education-03-University and other Higher Education-

104-Assistant to Non-Government Colleges and institutions retiral benefits. 

*25. Head of account of debit expenditure. Section 4 & 16.— The amount of payment made 

under Head "2202-General Education-03-University and other Higher Education-104-Assistance 

to Non-Government Colleges and institutions retiral benefits." Under separate sub-head against 

each retirement benefit actually debited and reconciled in the office of the Accountant General 

(Accounts and entitlement). 

26. Maintenance of account.—The pension Branch (Aided College) of the office of the 

Director shall maintain college wise pension payment orders register showing therein complete 

particulars of the employees in whose favour pension payment orders are issued. 

**27. & 28. Omitted. 

*29. Application for final payment, Section 4 & 16.—The application for final payment will 

be made to the Director who will order the release of final payment. 

30. Setting up of committee to review the position of fund.—There shall be a committee 

consisting of :- 
 (i) Secretary to Government of Haryana, Department of Education; 

 (ii) Secretary to Government of Haryana, Department of Finance; 

 (iii) The Accountant General (Accounts and Entitlement), Haryana; and 

 (iv) Director—The committee shall meet at least once in a year to review the position of the fund 

and its implementation and also make recommendations to the Government for Budget 

provision as required under these rules. The Secretary Education will be the Chairman of the 

committee and Director will be its Ex-officio Secretary. 

 

   * As Substituted vide notification dt. 24.1.2001 

   ** Omitted vide notification dt. 24.1.2001 
31. Authority who will have overall control.—The Director shall administer, control and 

operate the fund. 

32. Audit of account.—The Accountant General (Audit), Haryana, shall audit the individual 

account of the fund. 

33. Adjustment and recovery of dues.-—(1) The Managing Committee or Principal of the 

College shall take steps to assess the dues outstanding against the employee one year before the 

date on which he is due to retire on superannuation. 

(2) The dues as assessed including those dues which come to the notice subsequently and 

which remain outstanding till the date of retirement of the employee, shall be adjusted against the 

amount of death-cum-retirement gratuity becoming payable to the employee on his retirement. 

(3) When an employee retires from service, an office order shall be issued to that effect by the 

Managing Committee and copies thereof shall be endorsed to the Director. 

*(4) The employee shall not be entitled for the benefits available under these rules until the 

transfer of (employer's share) of his Contributory Provident Fund alongwith interest to relevant 

head account. 



34. Power to withhold pension.—The Director shall have the right of withholding or 

withdrawing pension or any part of it, if the pensioner is convicted by Court of law of a serious 

crime or is guilty of a grave misconduct or proved in an enquiry conducted by the Government on 

or after retirement. 

35. Arbitration section.—If any dispute arises between the employee and the Managing 

Committee relating to the delay in forwarding the pension papers of the employee, the matter 

shall be referred to the Director for decision whose decision shall be final and binding upon the 

parties. 

36. Interpretation of the rules.—If any question or doubt arises as to the interpretation of 

these rules, Government shall decide the same. 

 
    * Ammended Vide notification dt. 24.1.2001 

 

ANNEXURE-I 

(See Rule 13) 

Completed six-monthly  Scale of service 

 periods of qualifying service  gratuity 

 1  2 

 1.   .    .     .     .     .    . 1/2 month's Emoluments 

 2.   .    .     .     .     .    . 1 month's Emoluments 

 3.   .    .     .     .     .    . 1-1/2 month's Emoluments 

 4.   .    .     .     .     .    . 2 month's Emoluments 

 5.   .    .     .     .     .    . 2-1/2 month's Emoluments 

 6.   .    .     .     .     .    . 3 month's Emoluments 

 7.   .    .     .     .     .    . 3-1/2 month's Emoluments 

 8.   .    .     .     .     .    . 4 month's Emoluments 

 9.   .    .     .     .     .    . 4-3/8 month's Emoluments 

 10. .    .     .     .     .    . 4-3/4 month's Emoluments 

 11.  .    .     .     .     .    . 5-1/8 month's Emoluments 

 12.  .    .     .     .     .    . 5-1/2 month's Emoluments 

 13.  .    .     .     .     .    . 5-7/8 month's Emoluments 

 14.  .    .     .     .     .    . 6-1/4 month's Emoluments 

 15.  .    .     .     .     .    . 6-5/8 month's Emoluments 

 16.  .    .     .     .     .    . 7 month's Emoluments 

 17.  .    .     .     .     .    . 7-3/8 month's Emoluments 

 18.  .    .     .     .     .    . 7-3/4 month's Emoluments 

 19.  .    .     .     .     .    . 8-1/8 month's Emoluments 

Form-I   [See Rule 3(1)] 
(An agreement to be executed by the Managing Committee for the implementation of the retirement 

benefits to the employees.) 
 An agreement made on this ............... day of ............ between Managing Committee (hereinafter 

called the, “Management”, which expression shall include its successors of the ONE part and the Governor 

of Haryana acting through, ...........................(hereinafter referred to as the, “Government” of the other part). 

 Whereas the Government has decided to grant retirement benefit in lieu of Contributory Provident 

Fund to the employees of affiliated aided Colleges ........................  in accordance with the procedure 

specified by the Government and subject to the condition that Management of the concerned affiliated 

aided Colleges shall execute an agreement to abide by the provisions of the Haryana Affiliated Colleges 

(Pension and Contributory Provident Fund) Rule, 1999, and instructions issued from time to time in this 

respect by Government; 

 And, whereas the Management .............................. vide Resolution No. .................................. date 

................. in fulfilment of the conditions for the grant of retirement benefits in lieu of the Contributory 



Fund, has agreed to abide by the provisions of the Haryana affiliated colleges (Pension and Contributory 

Provident Fund) Rules, 1999 and instructions issued from time to time by the Government in this regard; 

 And, whereas the existing employees, heithertofore governed by the Contributory Provident Fund 

are to be governed now by the Haryana Affiliated Colleges (Pension and Contributory Provident Fund) 

Rule, 1999, stipulating that Management's share and the Government's share of the Contributory Provident 

Fund from the date of their admittance to the Contributory Provident Fund alongwith the interest accrued 

thereon upto the date of commencement of said rules, are to be transferred to the Director. 

 And, whereas the Management has also agreed to continue to contribute its share as such of the pay 

as may be fixed from time to time by the Director, as contributory provident fund of the employees to the 

fund under the Haryana Affiliated Colleges (Pension and Contributory Provident Fund) Rule, 1999 and this 

contribution shall be transferred to the Director; 

 Now, therefore, in pursuance of the said agreement, the Management hereby agrees that it shall duly, 

faithfully and punctually perform all the conditions set out in the agreement. In the event of the failure of 

the Management to act on the said conditions, the Director shall be entitled to deduct any amount due to the 

Management from the amount of the Grant-in-aid being issued to the Management and shall take such 

action against the Management as may be deemed proper with in the framework of the Haryana Affiliated 

Colleges (Pension and Contributory Provident Fund) Rules 1999. 

 In witness whereof the parties signed, this deed on the date respectively mentioned against their 

signatures. 

     For and on behalf of the     For and on behalf of the 

        Governor of Haryana               Management 

1. Signature _______________ 1. Signature______________ 

2. Name__________________ 2. Name_________________ 

 (Block Letters)  (Block letters) 

3. Date____________________ 3. Date__________________ 

4. Signature________________ 4. Signature______________ 

 

Witness-I Witness-I 

Signature ________________ Signature _______________ 

Name ________________ Name _______________ 

Date ________________ Date _______________ 

Designation ________________ Designation _______________ 

Address ________________ Address _______________ 

Witness-II  Witness-II 

Signature ________________ Signature _______________ 

Name ________________ Name _______________ 

Date ________________ Date _______________ 

Designation ________________ Designation _______________ 

Address ________________ Address _______________ 

 

Acknowledgement 

 Received from Shri/Smt. ............................................... Designation ........................ Office 

.................................................... option and undertaking dated ........................ 

Date : ....................... 

(With Seal and Full Name in Block Letters) 

Form-II  [See Rule-3(1)] 

UNDERTAKING  (In Triplicate) 



 Having read the instructions issued vide Haryana Government Memo No. 

........................................................... date ............. and fully understood the relevant rules as 

applicable in my case; 

(1) (a) I undertake to abide by all the instructions referred to above and as may be amended and issued 

from time to time in this regard. 

 (b) I undertake to refund the amount on account of my and employer's share as worked out by the 

Director. 

 

Witness : Signature of the employee 

1. Signature  _____________ _______________________ 

 Date _____________ Date ____________ 

 Name in full _____________ Name in full ____________ 

 (In Block letters)  (In Block letters) 

 Designation _____________ 

 

2. Signature  _____________  

 Date _____________  

 Designation _____________ 

 (Principal) _____________ 

 

B. lsok&fuo`r deZpkfj;ksa dks xzsP;qVh rFkk lh0ih0,Q0 ¼deZpkfj;ksa dk viuk 'ks;j½ fjyht lsok&fuo`r deZpkfj;ksa dks xzsP;qVh rFkk lh0ih0,Q0 ¼deZpkfj;ksa dk viuk 'ks;j½ fjyht lsok&fuo`r deZpkfj;ksa dks xzsP;qVh rFkk lh0ih0,Q0 ¼deZpkfj;ksa dk viuk 'ks;j½ fjyht lsok&fuo`r deZpkfj;ksa dks xzsP;qVh rFkk lh0ih0,Q0 ¼deZpkfj;ksa dk viuk 'ks;j½ fjyht 
djus ckjsAdjus ckjsAdjus ckjsAdjus ckjsA    

 ¼funs'kd m0f'k0gfj0Ø07/2-99 CVI (I) gfj;k.kk] fnukad 2.2.2001½ 
 vkidk /;ku bl dk;kZy; ds i=k Øekad 07.02.99 lh0 4(3) fnukad 25.08.99, 2/2-2000 

lh06(1) fnukad 24.2.2002 rFkk bl laca/k esa tkjh i=k ftldk fooj.k ektZu esa fn;k tk jgk gSA 
(Mazjin; 2/2-2000 lh06 fnukad 21.3.2000 o 24.4.2000) 

2. vc ljdkj }kjk isa'ku Ldhe 1999 dks iqu%fopkj djrs gq, mlesa dqN la'kks/ku fd;s x;s 
gSa ¼ftl dh izfr layXu gS½ rFkk bu  
la'kks/kuksa ds vk/kkj ij vc lh0ih0,Q0 lh0ih0,Q0 lh0ih0,Q0 lh0ih0,Q0 ¼deZpkjh dk viuk 'ks;j½ dk [kkrk dkWyst }kjk igys 
dh rjg vius Lrj ij gh eSUVSu fd;k tkuk gS tgka rd eSausteSaV 'ks;j dk iz'u gS mldh 
,ot esa ljdkj }kjk isa'ku nh tkuh gS] blfy;s eSausteSaV 'ks;j dh lkjh tek jkf'k C;kt lfgr 
fnukad 14.02.2001 rd ljdkjh [ktkus esa fuEu 'kh"kZ ds vUrxZr tek djokbZ tkuh gS%& 

 "0071- dkufVªC;w'ku ,.M fjdojhl V~okW%M~t isa'ku ,.M vnj fjVk;jesaV csfufQVl-01-flfoy-101- 

lClØhI'ku ,.M dUVªhC;w'ku bEiyk;j 'ks;j vkWQ lh0ih0,Q0 vkWQ ,fMM dkysfttA** 

 vU; fu/kkZfjr rhu izksQksekZ ,0 ch0 lh0 ij tks fd bl i=k ds lkFk layXu fd;s tk 
jgs gSa esa rS;kj djds fnukad 19.02.2001  rd fo'ks"k okgd }kjk Hkst nh tk;sA izksQksekZ ^,* tksfd 
Lor% LIk"V gS esa lHkh deZpkfj;ksa tks fd ljdkjh lgk;rkFkZ dkystksa esa Lohdr̀ inksa ij dk;Z 
dj jgs Fks@gSa] tc ls bu deZpkfj;ksa dk lh0ih0,Q0 dUVªhC;w'ku 'kq: gqvk gS ls ysdj 
31.01.2001 rd ¼C;kt lfgr½ vafdr fd;s tkus gSA izR;sd deZpkjh dh lh0ih0,Q0 fooj.k 
izksQkekZ *ch* esa o"kZ okbt rS;kj djds dulksfyMsfVM LVsVeSaUV ^,* ds lkFk laYkXu dh tkuh gSA 

4.  bl ds lkFk ;g Hkh Li"V fd;k tk;s fd funs'kky; }kjk dc rd vki ds dkWyst dks 
eSaustEkSaV 'ks;j dk Hkqxrku fd;k x;k gS rFkk uksVhQhds'ku ds fu;e 18 (4) ds vuqlkj 10  

izfr'kr dk 5 izfr'kr 'ks;j tks fd eSusteSaV }kjk igys tek djok;k tkrk Fkk mldh jkf'k 



fdl frfFk rd deZpkjh ds lh0ih0,Q0 dUVªhC;w'ku esa tek djokbZ tk pqdh gS rFkk fdl ekl 
ls og jkf'k vkids }kjk ns; curh gSA ml ns; jkf'k dk ekl okbZt fooj.k o deZpkjh okbZt 
fooj.k rS;kj djds bl funs'kky; dks Hksts rkfd mijksDr fu;e ds vUrxZr blh izdkj dk 
fooj.k izR;sd ekl cukdj ¼rhu izfr;ksa esa½ osru fcyksa ds lkFk bl funs'kky; dks Hkstuk gksxk 
rkfd eSusteSaV 'ks;j ¼10 izfr'kr dk 5 izfr'kr tks eSusteSaV }kjk tek djok;k tkrk gS½ dh 
jkf'k vkids dkyst dks nh tkus okyh jkf'k esa ls dkVdj ljdkjh [ktkus esa tek ;k vMtLV 
djokbZ tk ldsA 
5.  tgka rd eSuteSaV 'ks;j ij C;kt nsus dk iz'u gS mlds ckjs esa bl dk;kZy; }kjk 
tkjh fgnk;rsa i=k Øekad 7/2-99  lh04(3) fnukad 25.08.99  ds iSjk 3  esa ;g Li"V fd;k x;k Fkk 
fd eSusteSaV 'ks;j dh jkf'k 12  izfr'kr izfr o"kZ C;kt lfgr Ldhe ds ykxw gksus rd tek 
djokus ds ckjs fy[kk x;k FkkA bl fcUnq ij iqu% fopkj mijkUr ;g fu.kZ; fy;k x;k gS fd 
isa'ku uksVhQhds'ku ds fu;e 4  ds vuqlkj vkids dkyst ds tks deZPkkjh xzkaV bu ,sM dkystks 
esa Lohd`r inksa ds fo#ð dk;Z dj jgs Fks o lsok fuo`r gks pqds gSa ;fn og deZpkjh isa'ku Ldhe 
ds vUrxZr isa'ku ysuk pkgrs gS rks og eSusteSaV 'ks;j dh jkf'k C;kt lfgr] ftl frfFk ls 
mldks jkf'k nh xbZ Fkh ml frfFk ls tek djokus dh frfFk rd 12 izfr'kr izfr o"kZ dh nj ls 
C;kt lfgr mijksDr 'kh"kZ ds vUrxZr ljdkjh [ktkus esa tek djokdj mldh ekSfyd izfr bl 
funs'kky; dks fuEu fooj.k ds lkFk HkstsA 

 1. Total amount of CPF contribution (Management share as well as employees share paid to the 

employees). 

 2. Date of payment. 

 3. Employees share along with interest. 

 4. Employer share along with interest. 

 5. Amount of interest calculated from date of drawl of CPF employer share along with 12% 

interest per annum. 

 6. The exact amount deposited in the govt. treasury. 

6. vr% vkils vuqjks/k gS fd bu fgnk;rksa dh dM+kbZ ls vuqikyuk djrs gq;s okafNr 
lwpuk@MksadwlSUVl bl funs'kky; dks fu/kkZfjr frfFk rd vo'; Hksts rkfd@xzsP;wVh Ldhe dks 
fcuk foyEc ykxw fd;k tk ldsA  

 isa'ku izksQkekZ lSV (11 QkeZ) Hkh laYkXu gS] vr% isa'ku dsflt fu;ekuqlkj rqjUr HkstsA 

 

PROFORMA No. 1 

Name of Institue ........................................Code No. ............. 

District......................................... 

1. Name of Employees 

2. Father's Name 

3. (a) A/C No : 

 (b) Code No. : 

4. Amt. received from the  Amount Interest upto the Total 

 college as on  date of transfer 

 (i) Employees Share 

 (ii) Employer's Share 

     Grand Total 



5. (i) Total Amt of Employer's     

 share deposited with DHE vide 

 Treasury Challan No:- 

   Date:- 

 Head of A/c 

6. Date of Birth 

7. Date of appointment against 

 sanctioned post i.e. grant in aid 

8. Date of confirmation on the post 

9. Date of Start of subscription of 

 C.P.F. Fund 

10. Date of Retirement 

11. Name of Nominee 

 (Relationship with employee) 

12. Date and amount of Non 

 Refundable Advance if any taken 

 from Management 

13. Date and amount of  

 Refundable advance  

 Purpose of Advance 

14. Total amount recovered out of 

 above advance :- 

15. Please tick whether advance taken Employee's share or from  

 from - Employees or from   Employer's share 

 employer share 

 

Name of The College 

To 

 The Director Higher Education, 

 Haryana, Chandigarh 

 No.___________ Date_____________ 

Sub: Pension Papers of Sh/Smt Ku____________________________ 

Designation_____________________ Retired On ___________ 

Sir, 

 I am directed to forward herewith the pension papers of 

Sh./Smt./Ku._______________________of this college for further necessary action. 

2. The details of dues which will remain outstanding on due date of retirement of the 

employees and which need to be recovered out of the amount of death cum retirement 

gratuity are indicated below :- 

2(A) Recoveries to be made by Management 

 a) Balance of the house building, conveyance Rs._______ 

and any other advance along with interest. 

 b) Income Tax deductible at sources  Rs._______ 

 c) Arrears of license fee for occupation of 

college Accommodation   Rs._______ 

 d) The amount of License fee for occupation 

of college accommodation for the permissible  period of two months beyond the 



date    of retirement    

 Rs._______ 

 e) Any other recovery not indicated above 

with details     Rs._______ 

2(B) Recoveries to be made by DHE 

 a) The amount of gratuity to be withheld for 

adjustment of unassisted dues, if any  Rs._______ 

 b) Amount of gratuity already paid after the introduction 

of pension scheme i.e. 11.5.98 to date  Rs._______ 

 c) Over payment of pay and allowance etc.  Rs._______ 

 d) Any other dues not mentioned above  Rs._______ 

     Total   Rs._______ 

     Grand Total  Rs._______ 

3. The receipt of this letter may be acknowledged and this college may be informed that 

necessary instructions for the disbursement of pension have been issued to disbursing 

authority concerned. 

4. Your attention is invited to the list of enclosures which are forwarded herewith. 

      Signature of the Principal 

               of the College 

Encl: List of documents attached. 

(1) Service Book 

(2) Pension application form in duplicate 

(3) History Sheet 

(4) Thump/Finger impression. 

(5) Copies of Photographs i.e. Two copies joint with his wife/husband and two copies of indiciduals 

photographs of the employee duly attested by the Principal. 

(6) Specimen Signature duly attested by the Principal or the College. 

(7) Details of family members. 

(8) Any other documents not mentioned above. 

 

Particulars to by obtained by the Principal from the retiring employees before six months of 

the date  of retirement. 

1. Name of the Employee 

2. Date of Birth 

3. Date of Retirement 

4. Three specimen Signatures duly attested (to be furnished in a Separate Sheet). 

5. Three copies of passport size of Joint photographs of the employee with his/her 

wife/husband and three photographs of the applicant duly attested by the Principal of the 

College. 

6. Two slips showing the particulars of height and personal identification marks duly attested. 

7. Present Address. 

8. Address after retirement. 

9. Details of the family defined in Rule 14 of Haryana Govt. notification No. G.S.R. 

53/15/1979/54516/99 dated 31/5/99. 

Note: 1. Two slips each bearing the left hand thump and finger impressions attested may be furnished by a person who 

is not literate enough to sign his name, if such am employee on account of physical disability is unable to give 



left hand thumb and finger impression he may give the thumb & finger impressions of the right hand. Where a 

college employee has lost both the hands, he may give his toe impressions. Impressions should be duly 

attested. 

2. Only two copies of passport size photographs of self need be furnished if the college employee is unmarried or 

a widow. 

3. Where it is not possible for an employee to submit a photo with his wife/her husband he/she may submit 

separate photo. The Photographs shall be attested by the Principal of the College. 

 Any subsequent change of address should be notified to the DHE. 

 

Form 
Part-I 

1. Name of the employee. 

2. Father's name (and also Husband's 

 name in the case of female Govt. employee). 

3. Date of Birth (by Christian era) 

4. Religion and Nationality 

5. Permanent Residential Address 

 Showing Village, district and State. 

6. Present College 

7. (a) Date of beginning of service in the present Management 

 (b) Designation 

 (c) Date of start of C.P.F. subscription 

8. Date of ending of Service 

9. Retirement from sanctioned post. Vide Rule 3(1)_________ 

10. Whether he has received gratuity and CPF (employee's/ 

 employer's share) from the previous college or transferred 

 into present institution if so give details 

11. Name of the Aided Colleges under which service has been 

 rendered in order of employment 

12. Class of Pension applicable 

13. Total length of qualifying service under Years Months Days 

 the present management 

14. Period of service rendered in other Colleges 

  Years Months Days 

15. Period of non-qualifying service. 

 (I) Interruption in service 

 (II) Extra ordinary leave not qualifying 

  For Pension 

 (III) A Period of suspension not treated 

  as qualifying for Pension 

 (IV) Any other service not treated as qualifying for 

  Pension (including period prior to start of CPF    

 contribution) 

 (V) Period for which CPF contribution of 

 previous college have already been received. (with details) 

16. Emoluments reckoning for gratuity. 

17. Emoluments drawn during the last 

 Ten months of service 

 Post held From To Personal Pay, Pay Average Emoluments 

18. Proposed Pension. 



19. Proposed death-cum-retirement gratuity. 

20. Date from which pension is to be commenced. 

21. Proposed amount of provisional pension if departmental or judicial 

 proceedings are instituted against the Employee before retirement. 

22. Details of dues recoverable out of gratuity. 

23. Whether nomination made for Death Cum-retirement gratuity. 

24. (i) The amount of the family pension 

  becoming due to the family of the 

  College employee, if death takes place 

  after retirement. 

 a) Before attaining the age of 65 Years. 

 b) After attaining the age of 65 Years. 

  Complete and up to date details of 

  the family as given below :- 
Sr. Name of the member Date of Relationship with the 

No of the family Birth Govt. employees. 
1. 

2. 

3. 

4. 

5. 

25. Height. 

26. Identification marks. 

27. Place of payment of pension 

28. Name of the treasury/sub treasury 

Signature of the Principal 

                 of the College. 
Note: In case of Principal of the College the applications/documents are required to be sent by the Management. 

 

 To be signed by the Retiring College Servant. 

 Whereas the _____________________has consented to grant me the sum of Rs. 

___________ as the amount of my pension/death cum retirement gratuity w.e.f. __________ 

subject to revision of the same being found to be in excess of that to which I am entitled under the 

rules and I promise to raise no objection to such revision. I further promise to refund the excess 

amount if any after revision either by Demand Draft with in 30 days from the date of issue of 

letter by the DHE. In case of non payment with in the stipulated period the DHE will be 

competent to adjust the excess amount from the subsequent payment of my pension/DCRG 

without further notice. 

Signature of the applicant 

1. Signature ______________ 

 Address of Occupation of witness _____________ 

2. Signature _________________ 

 Address of Occupation of witness ________________ 

 ______________________ 

 The declaration would witness by two respectable persons of the town, village or pargana 

in which the applicant resides. 

 (This declaration should be attested by 1st class Magistrate) 

APPENDIX 

 I further authorise the DHE to recover any college dues such as over payment of pay 

allowance, leave salary and other dues such as House rent, Postal Life Insurance premium, 

outstanding advances, travelling allowance etc. or any amount of any description if found, 

recoverable from me any stage from my pension/DCRG. 



 

(Signature of applicant) 

C. Amendment - Haryana Affiliated Colleges (Pension & C.P.F) Rules 1999 

 (Copy of Hr. Govt. Edu. Deptt. Noti. No. G.S.R.2/H.A.15/1979/Ss.4, 5 & 6/2001 dt. 

24.1.2001) 

 Whereas the Haryana Affiliated College (Security of Service) Act, 1979 (Act 15 of 1979) 

and rules made thereunder envisage a contributory provident fund to which both the employer 

and the employees appointed against aided sanctioned posts of the privately managed aided 

colleges on their superannuation are eligible, under rules 23 and 24 of the rule ibid, for payment 

of amount so deposited in the contributory provident fund along with the interest earned thereon 

besides the gratuity at the rate as fixed by the Government from time to time. There is presently 

no provision for grant of pension to the retiring employees of these institutions under the 

Act/rules ibid; 

 And whereas the employees appointed against aided sanctioned posts of privately managed, 

Government aided educational institutions have been representing to the Government for 

introductions of a pension scheme for them so that they could get improved retiral benefits; 

 And whereas the Government has been sympathetic to the aspirations of the employees 

appointed against aided sanctioned posts of the aided private institutions while being concious of 

the fact that there cannot be parity between employees of Government educational Institutions 

and the employees appointed against aided sanctioned posts of the privately managed aided 

institutions of the State. Employees appointed against aided institutions posts of the aided private 

institutions are governed by a set of service conditions which are distinct from those governing 

the Government employees. Their posts are non-transferable and they retire at the age of 60 years 

whereas it is 58 years for Government employee who are subject to transfer throughout the State; 

 And whereas the employer in the case of aided private educational institutions is distinctly 

different from the employer in the case of Government Educational Institutions. In case of the 

former, the managements are separate, independent legal entities, taking independent decisions in 

respect of their respective institutions. The Government plays only limited and yet facilitating 

role by releasing them grant-in-aid to the extent of 95% of the deficit against sanctioned posts 

only. The sole objective behind the grant-in-aid by the Government for a limited numbers of posts 

is to promote expansion of education in the state of Haryana without interfering with the day-to-

day management and running of these private institutions; 

 And whereas the Government is not obvious to the fact that there is no obligation placed on 

the Government to necessarily introduce a pension scheme for employees appointed against aided 

sanctioned posts of private institutions, receiving grant-in-aid. However, driven by a desire to 

improve the existing service conditions of the employees appointed against aided sanctioned 

posts working in the privately managed Government aided educational institutions, the 

Government has decided to provide additional grant-in-aid for the purpose of a special pension 

scheme for them which is different from the one applicable to Government employees but which 

at the same time results in improved retiral benefits to them. The Government is clearly not in a 

position to take on and sustain unlimited financial liability on account of introduction of a 

pension scheme for the employees appointed against aided sanctioned posts of the private 

institutions receiving grant-in-aid. It is, therefore, desirous of assisting and supporting a scheme 

specific to the employees appointed against aided sanctioned posts of these from all institutions, 

which would enable such employees to enjoy substantially improved benefits after retirement 

without causing a staggering financial liability on the part of the State Government. In fact at the 

time when the demand for a pension scheme was made to the Government was given to 

understand by the representative bodies of the employees etc. that a pension scheme specific to 

the employee appointed against aided sanctioned posts of the private institutions receiving grant-



in-aid could be framed on a self-sustainable/self-financing basis without any additional liability 

on the part of the State Government. The associations had contended that the employers share 

available in the Contributory Provident Fund is quite sufficient to meet all future demands created 

through the introduction of such a pension scheme. The Government has examined this aspect 

and is aware that the contention of the association may not be fully tenable. The introduction of a 

special scheme of pension for the employees appointed against aided sanctioned posts of the 

privately managed Government aided educational institutions of Haryana in lieu of the 

contributory provident fund (employer’s share) might actually entail additional financial liability 

on the part of the Government. However, the Government is keen to keep the financial liabilities, 

if any, be this account to the minimum. The Government is also keen to evolve, in due course of 

time, a scheme whereby the returns funds on account of employer’s share of Contributory 

Provident Fund are maximum in such a way as to wholly and completely pay for the retiral 

benefits to the eligible employees; 

 The two major distinctions envisaged under this special pension scheme pertain to the 

benefit of commutation of pension and leave encashments. It has been agreed by the different 

representative bodies of the employees concerned that the benefit of commutation of pension and 

leave encashment may not be made available to them as these two benefits, if granted could result 

in a staggering financial liability on the part of the State Government which it can ill afford. The 

Government, therefore, hereby as a special gesture, frames this special pension scheme for the 

employees appointed against aided sanctioned posts of private colleges receiving grant in aid 

from the Government of Haryana subject to the condition that the benefits of commutation of 

pension and leave encashment shall not be available under this scheme. This scheme is distinct 

from any other scheme which may be in existence in any other Government/semi-Government 

organisation within or outside the State of Haryana. The Government also reserve the right to 

review or modify the scheme depending on the State of Finance of the Government; 

 Now, therefore, in exercise of the powers conferred by sub-section (1) read with sub-

section (2) of section 16 an section 4 and  5 of the Haryana Affiliated Colleges (Security of 

Service) Act, 1979 (Act 15 of 1979) and all other powers enabling him in this behalf, the 

Governor of Haryana hereby makes the following rules further to amend the Haryana Affiliated 

Colleges (Pension and Contributory Provident Fund) Rules, 1999, namely :— 

 1. (i) These rules may be called the Haryana Affiliated College. (Pension and Contributory 

Provident Fund) Amendment Rules, 2001. 

  (ii) They shall be deemed to have come into force with effect from the 11th day of May, 1998. 

 2. In the Haryana Affiliated Colleges (Pension and Contributory Provident Fund) Rules, 

1999 (hereinafter called the said rules) in rule 2,— 

  A. the existing clause (a) shall be re-numbered as clause (aa) and before clause (aa) so re-

numbered, the following clause shall be inserted, namely :— 

   ‘(a) “aided colleges” means the college receiving grant-in-aid against duly sanctioned posts 

from the Higher Education Department, Haryana’.; 

  B. Clause (f) shall be omitted ; 

  C. In clause (i), for the word “including”, the word “excluding” shall be substituted. 

 3. In the said rules, for rule, 4 the following rule shall be substituted, namely :— 

 “4. Liability to refund amount of employees share. Section 4 and 16,— 

  Such of those employees retiring from the 11th day of May, 1998 to the date of 

publication of these rules in the Official Gazette, who exercise option to be governed 

by these rules, will be required to deposit the full amount of employer’s share 

alongwith interest on such share actually drawn by the employee at the time of 



retirement plus 12% interest per annum on this amount to be calculated from the date 

of drawl of said amount to the date of deposit with Government”. 

 4. In the said rules, in rule 6 ,— 

  (i) For clause (ii), the following clause shall be substituted, namely: 

  “(ii) the service rendered uptill the attainment of superannuation age of sixty years,”; 

  (iii) for clause (iv), the following clauses shall be substituted, namely :— 

  “(iv)Service rendered in one or more private affiliated colleges, receiving grant-in-aid under the 

same management ;  

  (v) Service rendered on aided sanctioned post in any aided college in the State of Haryana ; 

   Provident that the official has been appointed through proper channel on aided 

sanctioned post and the approval of continuity of service has been obtained from 

the Director : 

   Provident further that the Contributory Provident Fund account of the employee in 

the previous college continued as such in the subsequent college to which he is 

transferred or appointed and there is no break in service or the service condition 

as modified by the Government from time to time.”. 

 5. In the said rules, in rule 9,— 

  (i) for sub rules (1) and (2), the following sub-rule shall be substituted namely :— 

   “(i) All employees shall be entitled to the superannuation pension from the date 

they attain the age of sixty years. ; 

   (ii) sub-rule (3) shall be renumbered as sub-rule (2).”. 

 6. In the said rules, in rule 14, (i) in clause (v), for the first para, the following para shall 

be substituted, namely :— 

   “In the event of death of an employee while in service, the gratuity shall be subject 

to the following at the time of his/her death :— 

   below one year service–two time last pay drawn ; 

   exceeding one year but not exceeding five years—six times,  

   exceeding five years but not exceeding twenty-four years—twelve times. 

   exceeding twenty-four years—DCRG will be determined on the basis of actual 

service rendered by the deceased.”; 

  (ii) after clause (v), the following clause and explanation thereunder shall be added at 

the end, namely :— 

  “(vi)95% of the amount of gratuity is to be borne by the Government and 5% by the 

management as per existing instructions. The management shall pay the total 

amount of gratuity to the retiree on the basis of letter of authority issued by the 

Director and claim 95% of the said amount from the Government. 

Explanation :—The terms “emoluments” for this purpose includes pay+Dearness Allowance.”. 

 7. In the said rules, in rule 15, in sub-rule (3), in para (2), the word “not” shall be omitted. 

 8. In the said rules, in rule 16, for sub-rule (2), the following sub-rule shall be substituted, 

namely :— 

  “(2)“The employees share of Contributory Provident Fund will be maintained by the 

Principal of the College as per existing policy and instructions issued by the 

Director.”. 

 9. In the said rules, in rule 17, for sub-rule (1), the following sub-rule shall be substituted, 

namely :— 



  “(1)The employer’s share of Contributory Provident Fund alongwith interest earned per 

annum would be transferred to the Director.”. 

 10. In the said rules, for rule 18, the following rule shall be substituted, namely :— 

  “18  Maintenance of Head of Account section 4 and 16.- 

   (1) The employer share shall be desposited under the Head “0071—Contribution 

and Recoveries towards pension and other retirement benefits-01-Civil-101-

subscription and contributions. Employer share of Contributory Provident Fund 

of Aided Colleges.” 

   (2) The Head of Account as specified in sub-rule (1) shall comprise :— 

    (a) the amount of employers share including that of Government share given in the 

shape of grant-in-aid up to the date of enforcement of these rules lying in the 

Contributory Provident Fund Account ; 

    (b) five per cent of the employers share towards Contributory Provident Fund 

contributed on or after the date of enforcement of these rules; 

    (c) ninety-five per cent amount of the Government share towards the Contributory 

Provident Fund being paid as grant-in-aid to the affiliated aided colleges on or 

before the date of enforcement of these rules ; 

    (d) the amount of interest accrued on the amounts specified above ; 

    (e) any other amount as may be specifically paid by the Government towards this 

Head of Accounts ;”. 

   (3) The Government shall make suitable provision in the annual budget, under the 

Head “2202-General Education-03 University and other Higher Education-104-

Assistance to Non-Government Colleges and Institutions Retiral Benefits”, for 

making payments of pension to retirees. 

   (4) The credit to the head of account shall be made as under:- 

    Five per cent of the ten per cent of the pay of the employee towards the 

Contributory Provident Fund payable by the management shall also be 

deducted from the grant-in-aid sanctioned to the private affiliated colleges for 

crediting the same to the head of account so that no amount remains pending 

for recovery from the management. 

   (5) For the purpose of sub-rule (4) the share of contributory provident fund of the 

management towards the retirement benefits under these rules in respect of 

each employee shall be deducted from the grant-in-aid.”. 

 11. In the said rules, for rule 20, the following rule shall be substituted, namely :— 

  “20  Establishment of cell. Section 4 & 16,— 

   (1) A full-fledged separate cell shall be established in the office of the Director 

which shall maintain the complete accounts pertaining to these rules and also 

collegewise amount of collection. 

   (2) The credit to the account shall be reconciled in the office of Accountant 

General, Haryana, monthly so that no discrepancies arise in the accounts.”. 

 12. In the said rules, in rule 21, sub-rule (2) shall be omitted. 

 13. In the said rules, for rules 22, 23 24 and 25 and following rules shall be substituted, 

namely :— 

  “22 Mode of payment of pension. Section 4 & 16,— 

   The payment under these rules shall be made by the department though 

management on the basis of Pension Payment Order and the authority letter issued 

by the Director. 



  23 Mode of payment to retiree. Section 4 & 16,— 

   The payment of pension/family pension to the retiree/family of the deceased 

employee shall be through the department/management on the basis of Pension 

Payment Order. The procedure for making payment of pension/family pension will 

be the same as is being adopted for making payment of salary to the staff of aided 

colleges. Other retirement benefits admissible under these rules shall be paid by the 

Principal of the College concerned to the retiree/family of the deceased employee 

after the same is sanctioned by the Director and a copy of the sanction so made 

shall be conveyed to the Accountant General, Haryana (Accounts and Entitlement) 

and the concerned retiree/family of the deceased employee with a copy to the 

Principal of the College for making payment through Bank Draft accordingly. 

  24 Head of account of expenditure, Section 4,— 

   All payments under these rules shall be made under the expenditure Head “2202—

General-Education-03-University and other Higher Education-104-Assistance to 

Non-Government Colleges and institutions retiral benefits. 

  25 Head of account of debit expenditure, Section 4 & 16,- 

   The amount of payment made under Head “2202—General Education-03-

University and other Higher Education-104-Assistance to Non-Government 

Colleges and institutions retiral benefits.” Under separate sub-head against each 

retirement benefit actually debited and reconciled in the office of the Accountant 

General (Accounts and entitlement).”. 

 14. In the said rules, 27 and 28 shall be omitted. 

 15. In the said rules, for rule 29, the following rule shall be substituted, namely :— 

  “29  Application for final payment, Section 4 & 16,— 

   The application for final payment will be made to the Director who will order the 

release of final payment.”. 

 16. In the said rules, in rule 33, for sub-rule (4), the following sub-rule shall be substituted, 

namely :— 

  “(4)The employees shall not be entitled for the benefits available under these rules until 

the transfer of the employer’s share of his Contributory Provident Fund along with 

interest to relevant head account.”. 
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HARYANA GOVERNMENT HAS DECIDED TO GRANT THE BENEFIT OF ENCASHMENT OF EARNED LEAVE TO ALL
GOVERNMENT AIDED PRIVATE COLLEGES (TEACHING AND NON-TEACHING) EMPLOYEES AT PAR WITH THEIR
COUNTERPARTS WORKING IN GOVERNMENT COLLEGES.
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Haryana Government Has Decided To Grant The Benefit Of Encashment Of Earned Leave To All
Government Aided Private Colleges (Teaching And Non-Teaching) Employees At Par With Their
Counterparts Working In Government Colleges.

Chandigarh, Aug 14 – Haryana Government has decided to grant the benefit of
encashment of earned leave to all government aided private colleges (teaching
and non-teaching) employees at par with their counterparts working in
government colleges.
               Disclosing this today, Education Minister, Mr Ram Bilas Sharma said that
the leave encashment benefit would be given on the basis of calculation of
earned leaves with effect from April 9, 1987, and as per government instructions
issued from time to time thereafter. 
          The amount of leave encashment would be borne to the extent of 95 per
cent by the State Government and five per cent share would be contributed by
the management of the college, he added.
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Chapter-7 
Revised Qualifications and Criteria for Appointment and Promotion of Teachers and  

Equivalent Cadres in the University and Govt. Aided Colleges 
 

(As per decision of the Academic Council’s Reso. No. 70 dated 15.07.2023) 
  

 1.1 Qualifications for Assistant Professor (University and Colleges) 
i)  The National Eligibility Test (NET) shall remain the minimum eligibility for 

appointment of Assistant Professor and equivalent positions wherever provided 
in these Regulations. Further, SLET/SET shall be valid as the minimum 
eligibility for direct recruitment to Universities/Colleges/Institutions in the State.  
Provided that candidates who have been awarded a Ph.D. Degree in 
accordance with the University Grants Commission (Minimum Standards and 
Procedure for Award of M.Phil./Ph.D. Degree) Regulation, 2009, or the 
University Grants Commission (Minimum Standards and Procedure for Award 
of M.Phil/Ph.D. Degree) Regulation 2016 and their subsequent amendments 
from time to time, as the case may be, shall be exempted from the requirement 
of the minimum eligibility condition of NET for recruitment and appointment of 
Assistant Professor or any equivalent position in any University, College or 
Institution. 
Provided further that the award of degree to candidates registered for the 
M.Phil/Ph.D. programme prior to July 11, 2009, shall be governed by the 
provisions of the then existing Ordinances / Bye-laws / Regulations of the 
Institutions awarding the degree. All such Ph.D. candidates shall be exempted 
from the requirement of NET for recruitment and appointment of Assistant 
Professor or equivalent positions in Universities/Colleges/Institutions subject to 
the fulfillment of the following conditions: 

  

a) The Ph.D. degree of the candidate has been awarded in regular mode only; 
b) The Ph.D. thesis has been evaluated by at least two external examiners; 
c) An open Ph.D. viva voce of the candidate has been conducted; 
d) The candidate has published two research papers from his/her Ph.D. work 

out of which at least one is in a refereed journal; 
e) The candidate has presented at least two papers, based on his/her Ph.D. 

work in conferences/seminars sponsored/funded/supported by the UGC/ 
ICSSR/CSIR or any similar agency. 

 The fulfilment of these conditions is to be certified by the Registrar or the 
Dean (Academic Affairs) of the University concerned. 

ii) The clearing of NET/SLET/SET shall not be required for candidates in such 
disciplines for which NET/SLET/SET has not been conducted. 

iii) A minimum of 55% marks (or an equivalent grade in a point-scale, wherever the 
grading system is followed) at the Master‘s level shall be the essential 
qualification for direct recruitment of teachers and other equivalent cadres at any 
level. 

   A relaxation of 5% shall be allowed at the Bachelor’s as well as at the Master‘s 
level for the candidates belonging to Scheduled Caste/Scheduled 
Tribe/Backward Classes 'A' & 'B'(Non-creamy Layer) of Haryana/Differently- 
abled (a) Blindness and low vision; (b) Deaf and Hard of Hearing; (c) Locomotor 
disability including cerebral palsy, leprosy cured, dwarfism, acid-attack victims 
and muscular dystrophy; (d) Autism, intellectual disability, specific learning 
disability and mental illness; (e) Multiple disabilities from amongst persons under 
(a) to (d) including deaf-blindness) for the purpose of eligibility and assessing 
good academic record for directrect ruitment. The eligibility marks of 55% marks 
(or an equivalent grade in a point scale wherever the grading system is followed) 
and the relaxation of 5% to the categories mentioned aboveare permissible, 
based only on the qualifying marks without including any grace markprocedure. 

iv)  A relaxation of 5% shall be provided, (from 55% to 50% of the marks) to the 
Ph.D. Degree holders who have obtained their Master‘s Degree prior to19 
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September,1991. 
v) A relevant grade which is regarded as equivalent of 55%, wherever the grading 

system is followed by a recognized university, at the Master‘s level shall also be 
considered valid. 

vi) The Ph.D. Degree shall be a mandatory qualification for appointment and  
promotion to the post of Professor. 

vii) The Ph.D. Degree shall be a mandatory qualification for appointment to the post 
of Associate Professor in Universities but it shall be a mandatory qualification for 
promotion with effect from3 years (5 years in case of college teachers) from the 
date of issue of this notification by the State Government. 

viii) The Ph.D. Degree shall be a mandatory qualification for promotion to the post of 
Assistant Professor (Selection Grade/Academic Level 12) in Universities with 
effect from 3 years from the date of issue of this notification by the State 
Government. 

ix) The Ph.D. Degree shall be a mandatory qualification for direct recruitment to the 
post of Assistant Professor in Universities with effect from the date of issue of 
this notification by the State Government. 

x) The time taken by candidates to acquire M.Phil. and / or Ph.D. Degree shall not 
be considered as teaching/ research experience to be claimed for appointment to 
the teaching positions. Further, the period of active service spent on pursuing 
Research Degree simultaneously with teaching assignment without taking any 
kind of leave, shall be counted as teaching experience for the purpose of direct 
recruitment/ promotion. Regular facultymembers upto twenty per cent of the total 
faculty strength (excluding faculty on medical / maternity leave) may be allowed 
by their respective institutions to take study leave for pursuing Ph.D.degree. 

 1.2 Qualifications: 
No person shall be appointed to the post of University and College teacher, Librarian 
or Director of Physical Education and Sports, in any university or in any of 
institutions including constituent or affiliated colleges recognised under clause (f) of 
Section 2 of the University Grants commission Act, 1956 or in an institution deemed 
to be a University under Section 3 of the saidAct if such person does not fulfil the 
requirements as to the qualifications for the appropriate post as provided in these 
Regulations. 
 

      2.0    Direct Recruitment 
 2.1 For the Disciplines of Arts, Commerce, Humanities, Education, Law, Social 

Sciences, Sciences, Languages, Library Science, Physical Education, and 
Journalism & Mass Communication. 

 I. Assistant Professor: 
  Eligibility (A or B): 

A. 
 i) A Master‘s degree with 55% marks (or an equivalent grade in a point-

scale wherever the grading system is followed) in a 
concerned/relevant/allied subject from an Indian University, or an 
equivalent degree from an accredited foreign university. 

 ii) Besides fulfilling the above qualifications, the candidate must have 
cleared the National Eligibility Test (NET) conducted by the UGC or the 
CSIR, or a similar test accredited by the UGC,likeSLET/SET or who are 
or have been awarded a Ph. D. Degree in accordance with the 
University Grants Commission (Minimum Standards and Procedure for 
Award of M.Phil./Ph.D.Degree) Regulations, 2009 or 2016 and their 
amendments from time to time as the case may be exempted from 
NET/SLET/SET: 
Provided, the candidates registered for the Ph.D. programme prior to 
July 11,2009, shall be governed by the provisions of the then existing 
Ordinances/Bye-laws/Regulations of the Institution awarding the 
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degree and such Ph.D. candidates shall be exempted from the 
requirement of NET/SLET/SET for recruitment and appointment of 
Assistant Professor or equivalent positions in Universities/ Colleges/ 
Institutions subject to the fulfillment of the following conditions:- 

 

a) The Ph.D. degree of the candidate has been awarded in a 
regular mode; 

  b) The Ph.D. thesis has been evaluated by at least two external 
 examiners; 

  c) An open Ph.D. viva voce of the candidate has been conducted; 
d) The Candidate has published two research papers from his/her 

Ph.D. work, out of which atleast one is in a refereed journal; 
e) The candidate has presented at least two papers based on 

his/her Ph.D. work in conferences/seminars 
sponsored/funded/supported by the UGC/ ICSSR/ CSIR or any 
similar agency. 

The fulfilment of these conditions is to be certified by the Registrar or 
the Dean (Academic Affairs) of the University concerned. 
Note: NET/SLET/SET shall also not be required for such Masters 
Programmes in disciplines for which NET / SLET / SET is not 
conducted by the UGC, CSIR or similar test accredited by the 
UGC,likeSLET/SET. 

OR 
 

B. The Ph.D. degree has been obtained from a foreign 
university/institution with a ranking among top 500 in theWorld 
University Ranking (at any time) by any one of the following: (i) 
Quacquarelli Symonds (QS) (ii) the Times Higher Education (THE) or 
(iii) the Academic Ranking of World Universities (ARWU) of the 
Shanghai Jiao Tong University(Shanghai). 

 
Note:  The Academic score as specified in Appendix II (Table3A) for Universities 

shall be considered for short-listing of the candidates for interview only, and 
the selections shall be based only on the performance in 
theinterview.Selection of Assistant Professors in Government Colleges shall 
be made by HPSC and in Govt Aided Private Colleges, as per criteria 
determined by the State Govt. from time to time based on UGC regulations. 

 
   

 II. Associate Professor: 
  Eligibility: 
 

i) A good academic record, with a Ph.D. Degree in the 
concerned/allied/relevantdisciplines. 

ii) A Master‘s Degree with at least 55% marks (or an equivalent grade in a 
point-scale, wherever the grading system isfollowed). 

iii) A minimum of eight years of experience of teaching and / or research in an 
academic/research position equivalent to that of Assistant Professor in a 
University, College or Accredited Research Institution/industry with a 
minimum of seven publications in the peer-reviewed upto 13.06.2019 and 
UGC CARE List journals w.e.f. 14.06.2019 and a total research score of 
Seventy five (75) as per the criteria given in Appendix II, Table 2. 

 

 

 III.  Professor: 
 

 Eligibility (A or B): 
 

 
A. 

 

i) An eminent scholar having a Ph.D. degree in the concerned/allied/relevant 
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discipline, and published work of high quality, actively engaged in research 
with evidence of published workwith,a minimum of 10 research publications 
in the peer-reviewed upto 13.06.2019 and UGC CARE List journals w.e.f. 
14.06.2019 and a total research score of 120 as per the criteria given in 
Appendix II, Table2. 

ii) A minimum of ten years of teaching experience in university/college as 
Assistant Professor/Associate Professor/Professor, and / or research 
experience at equivalent level at the University/National Level Institutions 
with evidence of having successfully guided doctoral candidate. 

OR 
B. An outstanding professional, having a Ph.D. degree in the 

relevant/allied/applied disciplines, from any academic institutions (not 
included in A above)/ industry,who has made significant contribution to the 
knowledge in the concerned/allied/relevant discipline, supported by 
documentary evidence provided he/she has ten years’experience. 

 
 IV. Senior Professor: 

Up to 10 percent of the existing sanctioned strength of Professors in the 
university may be appointed as Senior Professor in the universities, through 
direct recruitment. 

Eligibility: 
i) An eminent scholar with good track record of high-quality research 

publications in Peer-reviewed upto 13.06.2019 and UGC CARE List 
journals w.e.f. 14.06.2019, significant research contribution to the 
discipline, and engaged in research supervision. 

ii) A minimum of ten years of teaching/research experience as 
Professor or an equivalent grade in a University, College or an 
institute of national level. 

iii) The selection shall be based on academic achievements, favourable 
review from three eminent subject experts who are not less than the 
rank of Senior Professor or a Professor of at least ten years 
experience. 

iv) The selection shall be based on ten best publications in the Peer-
reviewed upto 13.06.2019 and UGC CARE List journals w.e.f. 
14.06.2019 and award of Ph.D. degrees to at least two candidates 
under his/her supervision during the last 10 years and interaction with 
the Selection Committee constituted as per these Regulations. 

V. College Principal: 
 Eligibility: 

i) Ph.D. degree 
ii) Professor/Associate Professor with a total service/ experience of at 

least fifteen years of teaching/research in Universities, Colleges and 
other institutions of higher education. 

iii) A minimum of 10 research publications in peer-reviewed upto 
13.06.2019 and UGC CARE List journals w.e.f. 14.06.2019. 

iv) A minimum of 110 Research Score as per Appendix II,Table2 
 

2.2. Music, Performing Arts, Visual Artsand Other Traditional Indian Art Forms like 
Sculpture, etc. 

  I. Assistant Professor:  
   Eligibility: 

i) Master‘s Degree with 55% marks (or an equivalent grade in a point 
scale wherever grading system is followed) in the relevant subject or 
an equivalent degree from an Indian/foreign University. 

ii) Besides fulfilling the above qualifications, the candidate must have 
cleared the National Eligibility Test (NET) conducted by the UGC, 
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CSIR or similar test accredited by the UGC like SLET/SET or who are 
or have been awarded a Ph. D. Degree in accordance with the 
University Grants Commission (Minimum Standards and Procedure 
for Award of M.Phil./Ph.D. Degree) Regulations, 2009 or 2016 and 
their amendments from time to time as the case may be. 
Provided further, candidates registered for the Ph.D. programme prior 
to July 11,2009, shall be governed by the provisions of the then 
existing Ordinances / Bye-laws / Regulations of the Institutions 
awarding the degree and such Ph.D. candidates shall be exempted 
from the requirement of NET/SLET/SET for  recruitment and 
appointment of Assistant Professor or equivalent positions in 
Universities/Colleges/Institutions subject to the fulfilment of the 
following conditions: 
a) Ph.D. degree has been awarded to the candidate in a regular 

mode 
b) The Ph.D. thesis has been evaluated by at least two external 

examiners; 
c) An open Ph.D. viva voce of the candidate had been conducted; 
d) Candidate has published  two research papers from his/her 

Ph.D. work, out  of which, at least one is in  a refereed journal; 
e) The candidate has presented at least two research papers 

based on his/her Ph.D. work in conferences/seminars 
supported/ funded / sponsored by the UGC / AICTE / ICSSR or 
any other similar agency. 

Note 1: The fulfilment of these conditions is to be certified by the Registrar or 
   the Dean (AcademicAffair) of the University concerned. 
Note 2: The clearance of NET/SLET/SET shall also not be required for such 
    Masters Programmes in disciplines for which NET/SLET/SET is not 
    conducted by the UGC, CSIR or similar test accredited by the UGC 
    (like SLET/SET). 
 

 

 II. AssociateProfessor: 
    Eligibility: 

i) Good academic record, with a doctoral degree. 
ii) Performing ability of a high professional standard. 
iii) Eight year’s experience of teaching in a University or College and / or 

of research in a University / national level institution, equal to that of 
Assistant Professor in a University / College. 

iv) Has made a significant contribution to knowledge in the subject 
concerned, as evidenced by quality publications. 

 
 III. Professor: 
    Eligibility (A or B): 

A. 
i) An eminent scholar having a doctoral degree 
ii) Have been actively engaged in research with at least ten years of 

experience in teaching in University/College and/ or research at the 
University/National level institutions 

iii) Minimum of 6 research publications in the peer-reviewed upto 
13.06.2019 and UGC CARE List journals w.e.f. 14.06.2019, 

iv) Has a total research score of 120, as per Appendix II,Table2. 
 

OR 
B.  

  A traditional or a professional artist, with highly-commendable professional 
achievement, in the subject concerned, 
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i) Having Masters degree, in the relevant subject 
ii) Has been ‘A'-grade artist of AIR/Doordarshan 
iii) Has Ten years of outstanding performing achievements in the field of 

specialisation 
iv) Has made significant contributions in the field of specialisations and 

ability to guide research; 
v) Has participated in National / International Seminars / Conferences / 

Workshops / Concerts and / or recipient of National / International 
Awards / Fellowships; 

vi) Has the ability to explain with logical reasoning the subject 
concerned,and 

vii) Has adequate knowledge to teach theory with illustrations in the said 
discipline. 

 
2.3 Drama Discipline: 
 I. Assistant Professor 
  Eligibility  

i) Master‘s Degree with 55% marks (or an equivalent grade in a point 
scale wherever grading system is followed) in the relevant subject or 
an equivalent degree from an Indian/foreign University. 

ii) Besides fulfilling the above qualifications, the candidate must have 
cleared the NationalEligibility Test (NET) conducted by the UGC or 
the CSIR or a similar test accredited by the UGC, like SLET / SET or 
who are or have been awarded a Ph.D. Degree in accordance with 
the University Grants Commission (Minimum Standards and 
Procedure for Award of M.Phil./Ph.D. Degree) Regulations, 2009, or 
2016, and their amendments from time to time as the case may be. 
Provided further, candidates registered for the Ph.D. programme, 
prior to July 11,2009, shall be governed by the provisions of the then 
existing Ordinances / Bye-laws / Regulations of the Institutions 
awarding the degree and such Ph.D. candidates shall be exempted 
from the requirement of NET / SLET / SET for recruitment and 
appointment of Assistant Professor or equivalent positions in 
Universities / Colleges / Institutions, subject to the fulfillment of the 
following conditions:- 

 

a) The Ph.D. degree of the candidate has been awarded in the 
regular mode; 

b) The Ph.D. thesis has been evaluated by at least two external 
examiners; 

c) An open Ph.D. viva voce of the candidate has been conducted; 
d) The candidate has published two research papers from his/her 

Ph.D. work out  of which at least one must be in a refereed 
journal;  

e) The candidate has presented at least two research papers 
based on his/her  Ph.D. work in conferences / seminars 
supported / funded / sponsored by the UGC/CSIR/ICSSR or any 
other similar agency. 

    Note:  
1. The fulfilment of these conditions is to be certified by the Registrar or 

the Dean (Academic Affairs) of the University concerned. 
2. NET/SLET/SET shall also not be required for such Masters 

Programmes in disciplines for which the NET/SLET/SET is not 
conducted by the UGC, CSIR or similar test accredited by the UGC, like 
SLET/SET. 

 
  II. Associate Professor: 
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    Eligibility: 
i) A good academic record, having a Ph.D. degree with performing 

ability of high professional standard as certified by an Expert 
Committee constituted by the University concerned for the said 
purpose. 

ii) Eight years experience of teaching in a University / College and / or 
research in a University/national-level institutions equal to that of 
Assistant Professor in a University/College. 

iii) A significant contribution to knowledge in the subject concerned, as 
evidenced by the quality publications. 

  III. Professor: 
Eligibility (A or B): 

A. An eminent scholar, having a doctoral degree, actively engaged in 
research with ten years of experience in teaching and /or research at 
a University/National-level institution, including experience of guiding 
research at the doctoral level, with outstanding performing 
achievement in the field of specialisation, with a minimum of 6 
research publications in the peer-reviewed upto 13.06.2019 and UGC 
CARE List journals w.e.f. 14.06.2019, and a total research score of 
120, as per Appendix II, Table2. 

OR 
B. A traditional and a professional artist, having highly commendable 

professional achievement in the subject concerned, who has: 
i) Master’s degree, in the relevant subject;: 
ii) Ten years of outstanding performing achievements in the field 

of specialisation; 
iii) Made significant contribution in the field of specialisation 
iv) Guided research; 
v)  Participated in National / International Seminars / Conferences / 

Workshops and / or recipient of National / International Awards / 
Fellowships; 

vi) Ability to explain with logical reasoning the subject concerned; 
vii) Adequate knowledge to teach theory, with illustrations in the 

said discipline. 
2.4 Yoga Discipline 

 

I. Assistant Professor : 
  Eligibility (A or B): 

A. Good academic record, with at least 55% marks (or an equivalent 
grade in a point-scale wherever the grading system is followed) at the 
Master‘s degree in Yoga or any other relevant subject, or an equivalent 
degree from an Indian/foreign University. 

 
Besides fulfilling the above qualifications, the candidate must have 
cleared the National Eligibility Test (NET) conducted by the UGC, CSIR 
or a similar test accredited by the UGC like SLET/SET or who are or 
have been awarded a Ph. D. Degree in accordance with the University 
Grants Commission (Minimum Standards and Procedure for Award of 
M.Phil./Ph.D. Degree) Regulations, 2009 or 2016 and their 
amendments from time to time. 

OR 
B. A Master’s degree in any discipline with at least 55% marks (or an 

equivalent grade in a point-scale wherever the grading system is 
followed) and a Ph.D. Degree in Yoga* in accordance with the 
University Grants Commission (Minimum Standards and Procedure for 
Award of M.Phil./Ph.D. Degree)Regulations, 2009 or 2016 and their 
amendments from time to time as the case may be. 
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*Note: Considering the paucity of teachers in the newly-emerging field 
of Yoga, this alternative has been provided and shall be valid only for 
five years from the date of issue of this notification by the State 
Government. 

II. Associate Professor 
i) A good academic record, with a Ph.D. degree in the subject concerned 

or in a relevant discipline. 
ii) A Master‘s degree with at least 55% marks (or an equivalent grade ina 

point-scale,wherever the grading system is followed). 
iii) A minimum of eight years’experience of teaching and/ or research in an 

academic/research position equivalent to that of Assistant Professor in 
a University, College or Accredited Research Institutions/Industry with 
evidence of published work and a minimum of 7 publications as books 
and / or research/policy papers in peer- reviewed upto 13.06.2019 and 
UGC CARE List journals w.e.f. 14.06.2019 and a total research score 
of at least Seventy five (75), as per the criteria given in Appendix 
II,Table2. 

III. Professor  
  Eligibility (A or B): 

A. 
i) An eminent scholar with Ph. D. degree in the subject concerned or in 

an allied/relevant subject  and published work of high quality, actively 
engaged in research with evidence of published work, with a minimum 
of 10 publications as books and/ or research/policy papers in the peer-
reviewed upto 13.06.2019 and UGC CARE List journals w.e.f. 
14.06.2019 and a total research score of at least 120 as per the criteria 
given in Appendix II,Table2. 

ii) A minimum of ten years of teaching experience in a University/College 
and / or experience in research at the university / National level 
institution / Industries, with evidence of having successfully guided 
doctoral candidate. 

OR 
B. An outstanding professional, with established reputation in the relevant 

field, who has made significant contribution to the knowledge in the 
concerned / allied / relevant discipline, to be substantiated by 
credentials. 

 
 

2.5 QUALIFICATIONS, EXPERIENCE AND OTHER ELIGIBILITY REQUIREMENTS 
FOR APPOINTMENT OF OCCUPATIONAL THERAPY TEACHERS 
I. Assistant professor: 

A Bachelor’s Degree in Occupational Therapy (B.O.T./B.Th.O./B.O.Th.), 
Masters in Occupational Therapy (M.O.Th/M.Th.O./ M.Sc. O.T/M.OT.), with at 
least 55% marks (or an equivalent grade in  a  point-scale  wherever the 
grading system is followed), from a recognised University 
 

II. Associate Professor: 
i) Essential : A Master’s Degree in Occupational Therapy 

(M.O.T./M.O.Th./M.Sc. O.T.), with eight years’ experience as Assistant 
Professor. 

ii) Desirable: Higher Qualification, including a Ph. D. degree in any 
discipline  of occupational  therapy recognised by the UGC, and 
published work of high standard in peer-reviewed upto 13.06.2019 and 
UGC CARE List journals w.e.f. 14.06.2019. 

III. Professor: 
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i) Essential : Master’s Degree in Occupational Therapy (M.O.T./ 
M.O.Th./M.Th.O./M.Sc. O.T.), with Ten years of total experience in 
Occupational Therapy. 

ii) Desirable: Higher Qualification, such as Ph.D. degree in  any discipline 
of occupational therapy recognised  by  the UGC, and published work 
of high standard in peer- reviewed upto 13.06.2019 and UGC CARE 
List journals w.e.f. 14.06.2019. 

 
IV. Principal / Director /Dean: 

Essential: Master’s Degree in Occupational Therapy 
(M.O.T./M.Th.O./M.O.Th./M.Sc. O.T.), with fifteen years’ experience, which 
shall include five years’ experience as Professor (Occupational Therapy). 
Note: 
(i) The senior-most Professor in the institution shall be designated as the 

Principal / Director /Dean. 
(ii) Desirable: Higher qualification, like a Ph. D. degree in any discipline of 

occupational  therapy  recognized by the UGC and published work of 
high standard in peer reviewed upto 13.06.2019 and UGC CARE List 
journals w.e.f. 14.06.2019. 

 
2.6  QUALIFICATIONS, EXPERIENCE AND OTHER ELIGIBILITY 

REQUIREMENT FOR APPOINTMENT OF PHYSIOTHERAPY TEACHERS 
I. Assistant Professor: 

Bachelor’s Degree in Physiotherapy (B.P/T./B. Th./P./B.P.Th.),Master’s 
Degree in Physiotherapy (M.&P.Th/M.Th.P./M.Sc. P.T/M.P.T.) with at least 
55% marks (or an equivalent grade in a point scale wherever the grading 
system is followed) from a recognized University. 
 

II. Associate Professor: 
(i) Essential: A Master’s Degree in Physiotherapy 

(M.P.T./M.P.Th./M.Th.P/M.Sc. P.T.)  with  eight  years’ experience as 
Assistant Professor. 

(ii) Desirable: Higher Qualification, such as Ph.D. degree in any discipline 
of Physiotherapy recognised by the  U.G.C, and published work of high 
standard in peer-reviewed upto 13.06.2019 and UGC CARE List 
journals w.e.f. 14.06.2019. 

III. Professor: 
Essential: Master’s Degree in Physiotherapy (M.P.T. / M.P.Th./M.Th.P./M.Sc. 
P.T.), with ten years experience. 
Desirable: 
(i) Higher Qualification like Ph. D. in any subject of Physiotherapy 

recognised by U.G.C,and 
(ii) Published work of high standard in peer -reviewed upto 13.06.2019 and 

UGC CARE List journals w.e.f. 14.06.2019. 
 

IV. Principal / Director /Dean: 
Essential: Master’s Degree in Physiotherapy (M.P.T./M.Th.P./M.Pth./M.Sc. 
P.T.) with fifteen years total experience, including five years experience as 
Professor (Physiotherapy). 
Note: 
(i) Senior-most Professor shall be designated as the Principal / Director /

 Dean. 
(ii) Desirable: Higher qualification like Ph.D. in any subject of 

Physiotherapy recognized by the UGC and published work of high 
standard in peer reviewed upto 13.06.2019 and UGC CARE List 
journals w.e.f. 14.06.2019. 
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2.7 MINIMUM QUALIFICATIONS FOR DIRECT RECRUITMENT TO THE POSTS OF 

UNIVESRITY ASSISTANT LIBRARIAN / COLLEGE LIBRARIAN, UNIVERSITY 
DEPUTY LIBRARIAN AND UNIVERSITY LIBRARIAN 
I. University Assistant Librarian / CollegeLibrarian 

(i) A Master‘s Degree in Library Science, Information Science or 
Documentation Science or an equivalent professional degree, with at 
least 55% marks (or an equivalent grade in a  point–scale,  wherever  
the grading system is followed) 

(ii) A consistently good academic record, with knowledge of 
computerization of a library. 

(iii) Besides fulfilling the above qualifications, the candidate must have 
cleared the National Eligibility Test (NET) conducted by the UGC, CSIR 
or similar test accredited by the UGC like SLET/SET or who are or  
have been awarded a Ph.D. Degree in accordance with the University 
Grants Commission (Minimum Standards and Procedure for Award of 
M.Phil./Ph.D. Degree) Regulations, 2009 or 2016 and their 
amendments from time to time as the case may be: 
Provided that the, candidates registered for the Ph.D. degree prior to 
July 11, 2009, shall be governed by the provisions of the then existing 
Ordinances / Bye-laws / Regulations of the Institution awarding the 
degree, and such Ph.D. candidates shall be exempted from the 
requirement of NET/SLET/SET for recruitment and appointment of 
Assistant Professor or equivalent positions in Universities/Colleges / 
Institutions subject to the fulfillment of the following conditions:- 

 

a) The Ph.D. degree of the candidate has been awarded in the regular 
mode 

b) The Ph.D. thesis has been evaluated by at least two external 
examiners; 

c) Open Ph.D. viva voce of the candidate has been conducted; 
d) The candidate has published two research papers from his/her 

Ph.D. work out of  which  at least  one  is in a refereed journal; 
e) The candidate has presented at least two papers based on his/her 

Ph.D. work in conferences/seminars sponsored /funded/supported 
by the UGC/ICSSR/CSIR or any similar agency. 

Note: 
 

(i) The fulfilment of these conditions is to be certified by the Registrar or 
the Dean (Academic Affairs) of the University concerned. 

(ii) NET/SLET/SET shall also not be required for candidates in such 
Master’s Programmes for which NET/SLET/SET is not conducted by 
the UGC, CSIR or similar test accredited by  the  UGC  like  
SLET/SET. 
 

  II. University Deputy Librarian  
(i) A Master‘s Degree in library science/information 

science/documentation science, with  at  least  55%  marks or an 
equivalent grade in a point –scale, wherever grading system is 
followed. 

(ii) Eight  years experience as  an Assistant University Librarian/ College 
Librarian. 

(iii) Evidence of innovative library services including integration of ICT in 
library. 

(iv) Ph.D. Degree in library science/ Information science/ Documentation 
Science / Archives and manuscript keeping/computerization of library. 
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  III. University Librarian 
(i) A Master‘s Degree in Library Science/Information 

Science/Documentation Science with at least 55% marks or an 
equivalent grade in a point -scale wherever the grading system is 
followed. 

(ii) At least ten years as a Librarian at any level in University Library or 
ten years of teaching as Assistant/Associate Professor in Library 
Science or ten years‘ experience as a College Librarian. 

(iii) Evidence of innovative library services, including the integration of 
ICT in alibrary. 

(iv) A Ph.D. Degree in library science/information science/documentation 
/archives and manuscript-keeping. 
 

2.8 MINIMUM QUALIFICATIONS FOR THE POSTS OF ASSISTANT 
DIRECTOR/PROFESSOR OF PHYSICAL EDUCATION AND SPORTS, DEPUTY 
DIRECTOR OF PHYSICAL EDUCATION AND SPORTS AND DIRECTOR OF 
PHYSICAL EDUCATION AND SPORTS (DPES) 

 I. Assistant Director of Physical Education and Sports in University or 
 Assistant Professor of Physical Education and Sports in College 

Eligibility (A or B): 
A. 

(i) A Master‘s Degree in Physical Education and Sports or Physical 
Education or Sports Science with 55% marks (or an equivalent grade 
in a point-scale, wherever the grading system is followed) 

(ii) Record of having represented the university / college at the inter-
university /inter-collegiate competitions or the State and/ or national 
championships. 

(iii) Besides fulfilling the above qualifications, the candidate must have 
cleared the National Eligibility Test (NET), conducted by the UGC or 
CSIR, or a similar test accredited by the UGC, like SLET/SET, or who 
are or have been awarded a Ph.D. Degree in Physical Education or 
Physical Education and Sports or Sports Science, in accordance with 
the University Grants Commission (Minimum Standards and 
Procedure for Award of M.Phil./Ph.D. Degree) Regulations, 2009 or 
2016 and their amendments from time to time, as the case may be: 
Provided that, candidates registered for the Ph.D. degree prior to July 
11, 2009, shall be governed by the provisions of the then existing 
Ordinances/ Bye-laws/Regulations of the Institutions awarding the 
degree and such Ph.D. degree holders shall be exempted from the 
requirement of NET/SLET/SET for recruitment and appointment of 
Assistant Professor or equivalent positions in Universities/Colleges / 
Institutions, subject to the fulfillment of the following conditions:- 
a) The Ph.D. degree of the candidate has been awarded in regular 

mode; 
b) The Ph.D. thesis has been evaluated by at least two external 

examiners; 
c) Open Ph.D. viva voce of the candidate has been conducted; 
d) The candidate has published two research papers from his/her 

Ph.D. work out of which at least one is in a refereed journal; 
e) The candidate has presented at least two research papers in 

conference/seminar, based on his/her Ph.D.work. 
 
 
Note:  
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(i) The fulfilment of these conditions (a) to (e) is to be certified by the 
Registrar or the Dean (Academic Affairs) of the University concerned. 

(ii) NET/SLET/SET shall also not be required for such Masters 
Programmes in disciplines for which NET/SLET/SET is not conducted 
by the UGC, CSIR or similar test accredited by the UGC like 
SLET/SET. 

(iii) Passed the physical fitness test conducted in accordance with these 
Regulations. 

OR 
B. An Asian game or common-wealth games medal winner who has a 

degree at least at Post-Graduation level. 
 
 

 II. Deputy Director of Physical Education and Sports in University 
  Eligibility (A or B): 

A. 
(i) A Ph.D. in Physical Education or Physical Education and Sports or 

Sports Science. Candidates from outside the university system, in 
addition, shall also possess at least 55% marks (or an equivalent 
grade  in a point scale wherever grading system is followed) at the 
Master‘s Degree level by the university concerned. 

(ii) Eight years experience as University Assistant DPES/Assistant 
Professor of Physical Education and Sports/College DPES. 

(iii) Evidence of organizing competitions and conducting coaching camps 
of at least two weeks duration. 

(iv) Evidence of having produced good performance of teams/athletes for 
competitions like State/National/Inter-university/Combined 
University,etc. 

(v) Passed the physical fitness test in accordance with these 
Regulations. 

OR 
B. An Olympic Games/ World Cup/ World Championship medal winner 

who has a degree at least at the Post-Graduation Level. 
 

 III. Director of Physical Education and Sports in University 
(i) A Ph.D. in Physical Education or Physical Education and Sports or 

Sports Science. 
(ii) Experience of at least ten years in Physical Education and Sports as 

University Assistant/Deputy DPES or ten years as College DPES or 
teaching for ten years in Physical Education and Sports or Sports 
Science as Assistant/AssociateProfessor. 

(iii) Evidence of organising competitions and coaching camps of at least 
two weeks’duration. 

(iv) Evidence of having produced good performance of teams/athletes for 
competitions like state/ national/ inter-university/ combined 
university,etc. 

 
  IV. Physical Fitness Test Norms 

(a) Subject to the provisions of these Regulations, all candidates who are 
required to undertake the physical fitness test are required to produce a 
medical certificate certifying that he/she is medically fit before undertaking 
such tests. 

 
 
(b) On the production of such certificate mentioned in sub-clause (a) above, 

the candidate would be required to undertake the physical fitness test in 
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accordance with the following norms: 
 

 
NORMS FOR MEN 

12 MINUTES RUN/WALK TEST 

Upto 30 
Years 

Upto 40 
Years 

Upto 45 
Years 

Upto 50 
Years 

1800 
metres 

1500 metres 1200 metres 800 metres 

 
 
 

NORMS FOR WOMEN 

8 MINUTES RUN/WALK TEST 

Upto 30 
Years 

Upto 40 
Years 

Upto 45 
Years 

Upto 50 
Years 

1000 
metres 

800 metres 600 metres 400 metres 

   

Note:  
As a proof of experience, the candidates are required to submit 
Form No. 16 for the claim period in addition to the Experience 
Certificate 

 
3.0 CONSTITUTION OF SELECTION COMMITTEES AND GUIDELINES ON 

SELECTION PROCEDURE:  
3.1 Selection Committee Composition 

1) For the University, the Selection Committee will be as prescribed in 
Statute-22 

2) For Assistant Professor in Govt. Aided Private Colleges: 
In case of Govt-Aided Private colleges, the existing system for selection shall 
continue as per their service rules under Haryana Affiliated Colleges (Security of 
Service) Act 1979 and rules framed thereunder by the Haryana Government 
from time to time. 

3) For College Principal: 
All posts of College Principals in Govt-Aided Colleges shall be filled through 
direct recruitment according to the existing system for selection as per their 
service rules under Haryana Affiliated Colleges (Security of Service) Act 1979 
and rules framed thereunder by the Haryana Government from time to time. 

4) Selection Committees for the posts of Directors, Deputy Directors, Assistant 
Directors of Physical Education and Sports, Librarians, Deputy Librarians, 
Assistant Librarians shall be the same as that of Professor, Associate Professor 
and Assistant Professor, respectively, except that in Library and Physical 
Education and Sports or Sports Administration, respectively, practicing 
Librarian/Director Physical Education  and Sports, as the case may be, shall be 
associated with the Selection Committee as one of the subject experts. 
The “Screening-cum-Evaluation Committee” for CAS promotion of 
Assistant Professors /equivalent cadres in Librarians/Physical Education 
and Sports from one level to the other higher level shall consist of: 
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   A. For University teachers:  
      As prescribed in Statute-22 B(I) 
 
  B. For Govt-Aided private College teachers: 

i) Dean of Colleges of the concerned University 
ii) Nominee of the Director, Higher Education 
iii) Nominee of the Vice-Chancellor 
iv) Subject Expert 
v) Principal of the college 

 
Note:  The quorum for this committee shall be three which will include one 
subject expert / University nominee and DHE nominee as per existing practice.
  

 C. For University Assistant Librarian:  
   As prescribed in Statute-22 B-II 
 

 D. For University Assistant Director, Physical Education and Sports:  
      As prescribed in Statute-22-B-III 
 

3.2 The Screening-cum-Evaluation Committee on verification / evaluation of grades 
secured  by  the  candidate  through the Assessment Criteria and Methodology 
Proforma designed by the  respective  university based  on these Regulations and 
as per the minimum requirement specified shall recommend to the Executive 
Council in case of the University and Deptt of Higher Education in case of Colleges 
about the suitability for the promotion of the candidate(s) under CAS for 
implementation: 
(a) In Appendix II,Table 1 for each of the cadre of AssistantProfessor; 
(b) In Appendix II,Table 4 for each of the cadre of Librarian;and 
(c) In Appendix II,Table 5 for each of the cadre of Physical Education and Sports. 

3.3 The selection process shall be completed on the day/last day of the selection 
committee meeting, wherein the minutes are recorded and recommendation made 
on the basis of the performance of the  interview  are  duly  signed by all members of 
the selectioncommittee. 

3.4 For all Selection Committees specified in these Regulations, Head of Department / 
Teacher-Incharge should be either in the same or higher rank / position than the 
rank / position for which the interview is to be held. 

 
4.0 Selection Procedure 

(I)  The overall selection procedure shall incorporate transparent, objective and 
credible methodology of analysis of the merits and credentials of the 
applicants based on the weightage given to the performance of the candidate 
in different relevant parameters and his/her performance on a grading 
system proforma, based on Appendix II, Tables 1, 2, 3A, 3B, 4, and 5. 
However, In case of Govt-Aided colleges, the existing criteria for selection 
shall continue or as framed by the Haryana Government from time to time 
and in case of Govt Colleges, the selection criteria shall be determined by 
HPSC.  
In order to make the system more credible, universities may assess the 
ability for teaching and / or research aptitude through a seminar or lecture in 
a classroom situation or discussion on the capacity to use the latest 
technology in teaching and research at the interview stage. These 
procedures can be followed for both the direct recruitment and the CAS 
promotions, wherever selection committees are prescribed in these 
Regulations. 

(II) In all the Selection Committees of direct recruitment of teachers and other 
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academic staff in universities and colleges provided herein, an academician 
belonging to the Scheduled Caste/Scheduled Tribe/ BC/ Minority/ Women/ 
Differently-abled categories, if any of candidates belonging to these 
categories is  the applicant and if any of the members of the selection 
committee does not belong to that category, shall be nominated by the Vice-
Chancellor of the University, and in case of a College,  Vice-Chancellor  of  
the  University to which the college is affiliated  to. The academician, so 
nominated for this purpose, shall be one  level above the cadre level of the 
applicant, and such nominee shall ensure that the norms of the State 
Government, in relation to the categories  mentioned  above,  are  strictly  
followed during the selection process. 

(III) The process of selection of a Professor shall involve the inviting of the 
application developed by the respective university, based on the Assessment 
Criteria and Methodology guidelines set out in these Regulations in Appendix 
II, Table 1 and 2 and reprints of all significant publications of the candidates. 
Provided that the publications submitted by the candidate shall have been 
published  during  the  qualifying period. 
Provided further that such publications shall be made available to the subject 
experts for assessment before holding the interview. The evaluation of the 
publications by the experts shall be taken into consideration while finalizing 
the outcome of selection. 

(IV) In the case of selection of faculty members who are from outside the 
academic field and are considered under Clause 2.1 (III.B), 2.2 (III.B), 2.3 
(III.B) and 2.4 (III.B)  of  these  Regulations,  the university’s statutory bodies 
shall lay down clear and transparent criteria and  procedure  so  that  only  
outstanding professionals who can contribute substantially to the university 
knowledge system are selected. 

(V) In the selection process for the posts involving different nature of 
responsibilities in  certain  disciplines/areas, such as Music and Fine Arts, 
Visual Arts and Performing Arts, Physical Education and Sports, and Library, 
greater emphasis may be laid on the nature of deliverables indicated against 
each of the posts in  these  Regulations which need to be taken up by the 
institution while developing the Proforma for both the direct recruitment and 
the CAS promotion. 

(VI) The Internal Quality Assurance Cell (IQAC) shall be established as per the 
UGC/ National Assessment Accreditation Council (NAAC)  guidelines  with  
the Vice-Chancellor,  as Chairperson (in the case of Universities), and 
Principal, as Chairperson (in case of Colleges). The IQAC shall act as the 
documentation and record-keeping Cell for the institution, including 
assistance in the development of Assessment Criteria and Methodology 
Proforma based on these Regulations. The IQAC may also introduce, 
wherever feasible, the student feedback system as per the NAAC guidelines 
on institutional parameters without incorporating the component of the 
students’ assessment of individual teachers in the Assessment Criteria and 
Methodology Proforma. 

A. The Assessment of the performance of College  and University teachers for 
the  CAS promotion  is based  on  the following criteria: 

i. Teaching-Learning and Evaluation: The  commitment  to teaching based 
on  observable indicators  such as being regular to class, punctuality to class, 
remedial teaching and clarifying doubts within and outside    the class hours, 
counselling and mentoring, additional teaching to support the 
college/university as  and  when the need arises, etc. Examination and 
evaluation activities like performing  of  examination  supervision duties, 
question-papers setting for university/college examinations, participation in 
the evaluation of examination answer scripts, conducting examinations for 
internal assessment as per the schedule to be announced by the institution at 
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the beginning of each Academic Session and returning and discussing the 
answers in the class. 

ii. Personal Development Related to Teaching and Research Activities: 
Attending orientation/refresher/methodology courses, development of e-
contents and MOOCs, organising seminar/ conference/ workshop / 
presentation of papers and chairing of sessions/guiding and carrying out 
research projects and publishing the research output in national and 
international journals etc. 

iii. Administrative Support and Participation in Students’ Co- curricular  
and  Extra-curricular Activities. 

 
B.  Assessment Process 

The following three-step process is recommended for carrying out 
assessment  for promotion  under the CAS   at all levels: 

 
Step 1: The college/university teachers shall submit to college/university an 
annual self-appraisal report in the prescribed Proforma (available at 
Annexure – C, Pages 61 to 64) designed on the basis of Tables 1 to 5 of 
Appendix II. The report should be submitted at  the end of every academic 
year, within the stipulated time. The teacher will provide documentary evidence 
for the claims made in the annual self-appraisal report,  which  is to  be verified  
by the HOD/Teacher- in-charge  etc. The submission should be through the 
Head of the Department(HOD)/teacher-in-charge. 
 
Step: 2: After completion of the required  years  of experience for promotion 
under CAS and fulfilment of other requirements indicated below, the teacher 
shall submit an application for promotion under CAS in the formats as provided 
in table no. 6, 7, 8 & 9 available at Annexures A & B, Pages 43 to 60. 
 
Step 3: A CAS Promotion shall be granted as mentioned in Clause 4.4 of 
these Regulations. 
 

 4.1 Assessment Criteria and Methodology: 
(a) Tables 6 to 7 of Annexure-B are applicable to the Assistant Professors/ 

Associate Professors/ Professors/Senior Professor in Universities and 
Colleges for promotion under Career Advancement Scheme; 

(b) Table 8 of Annexure-B is applicable to Assistant Librarians/ College 
Librarians and Deputy Librarians for promotion under Career 
Advancement Scheme; and 

(c) Table 9 of  Annexure-B is  applicable  to  Assistant  Directors/ College 
teachers of Physical Education sports and Deputy Directors/Directors of 
Physical Education and Sports for promotions under Career Advancement 
Scheme 

4.2 The constitution of the Selection Committees and Selection Procedure as well 
as the Assessment Criteria and Methodology for the above cadres, either 
through direct recruitment or through Career Advancement Scheme, shall be 
in accordance with these Regulations. 

4.3 The criteria for promotions under Career Advancement Scheme laid down 
under these Regulations shall be effective from the date of notification of 
these Regulations by State Government. However, if a candidate becomes 
eligible for promotions under CAS during the period from 01.01.2016 to the 
date of notification, his/her case shall be governed by the provisions of 
existing scheme wherever applicable.  

 

 I. A teacher who wishes to be considered for promotion under the CAS may 
submit in writing to the university/college, within three months in advance of the 
due date, that he/she fulfils all the  requirements under the CAS and submit to 
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the university/college the Assessment Criteria and Methodology Proforma as 
evolved by the university concerned supported by all credentials as per the 
Assessment  Criteria  and  Methodology  guidelines set out in these 
Regulations. In order to avoid any delay in  holding  the  Selection  Committee  
meetings for various positions under the CAS, the University/College may 
initiate the process of screening/selection, and complete the process within six 
months from the receipt  of  application.  Further,  in order to avoid any 
hardship, the candidates who fulfil all other criteria mentioned in these 
Regulations,  as  on   and till  the date on which these regulations are notified, 
can be considered for promotion from the date, on or  after the date, on which 
they fulfil these eligibility conditions. 

 II. The Selection Committee specifications as contained in Clauses 3.1 to 3.4 shall 
be applicable to all direct recruitments of faculty positions and equivalent cadres 
and Career Advancement promotions from Assistant Professor to Associate 
Professor, from Associate Professor to Professor, Professor to Senior Professor 
(in University) and for equivalent cadres. 

 III. The CAS promotion from a lower stage to a higher stage of Assistant Professor 
shall be conducted through a “Screening-cum-Evaluation Committee”, following 
the criteria laid down in Annexure B (Pages 47-60). 

 IV. The promotion under the CAS  being a personal promotion to a  teacher  
holding a substantive  sanctioned post,  on his/her superannuation, the said 
post shall revert back to its original cadre. 

 V. For the promotion under the CAS, the  applicant  teacher must be on the  role  
and in active service of  the University/College on the date of consideration by 
the Selection Committee. 

 VI. The candidate shall offer himself/herself for assessment for promotion, if he/she 
fulfils the minimum grading specified in the relevant Assessment Criteria and 
Methodology Tables, by submitting an application and the required Assessment 
Criteria and Methodology Proforma as per Annexure-A (Pages 43-46) & 
Annexure-B (Pages 47-60). He/she can do so three months  before the due 
date.  The university shall send a general circular twice a year, inviting 
applications for the CAS promotions from the eligible candidates. 
i) If a candidate applies for promotion on completion of the minimum 

eligibility period and is successful, the date of promotion shall be from that 
of minimum period of eligibility. 

ii) If, however, the candidate finds that he/she would fulfils the CAS 
promotion criteria, as defined in Annexure-A (Pages 43-46) & Annexure-B 
(Pages 47-60) at a later date and  applies on that date and is successful, 
his/her promotion shall   be effected from that date of the candidate 
fulfilling the eligibilitycriteria. 

iii) The  candidate who does not succeed in the first assessment, he/she shall  
have to be re-assessed only after six months. When such a candidate 
succeeds in the eventual assessment, his/her promotion shall be deemed 
to be six months from the date of rejection. 

 
4.4 STAGES OF PROMOTION UNDER THE CAREER ADVANCEMENT SCHEME OF 
 INCUMBENT AND NEWLY-APPOINTED ASSISTANT PROFESSORS /ASSOCIATE 
 PROFESSORS/ PROFESSORS 
 A. The entry-level Assistant Professors (Level 10) shall be eligible for promotion 

under the Career Advancement Scheme (CAS) through two successive levels 
(Level 11 and Level 12), provided they are assessed to fulfill the eligibility and 
performance criteria as laid down in Clause 4.3 of these Regulations. 

 
 B. Career Advancement Scheme (CAS) for Colleges teachers 

I. Assistant Professor (Academic Level 10) to Assistant Professor 
(Senior Scale/Academic Level 11) 
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Eligibility: Assistant Professors who have completed four years of service and 
having a Ph.D. degree or five years of service and having a M.Phil. / PG 
Degree in Professional Courses, such as LLM, M.Tech.,M.V.Sc., M.D., or six 
years of service for those without Ph.D./M.Phil./ PG Degree in Professional 
courses. 
i. Attended one Orientation course of 21 days’ duration on teaching 

methodology;and 
ii. Any one of the following: Completed one Refresher / Research 

Methodology Course 
OR 

Any two of the following: Workshop, Syllabus Up-gradation Workshop, Training  
Teaching-Learning- Evaluation, Technology Programmes and Faculty 
Development Programmes of at least one week (5 days) duration, 

OR 
 Completed one MOOCs course (with e-certification) or development of e-
contents in  four-quadrants / MOOCs course during the assessment period. 

 CAS Promotion Criteria: 
  A teacher shall be promoted if; 

i. He/she gets ‘satisfactory‘ or ‘good‘ grade in the annual performance 
assessment reports  of  at  least  three/four/five of the last four/five/six 
years of the assessment period as the case may be, as  specified  in 
Annexure-B, Table-6, and; 

ii. The promotion is recommended by the screening-cum-evaluation 
committee. 

 
 

II. Assistant Professor (Senior Scale/Academic Level 11) to Assistant  
Professor (Selection Grade/Academic Level 12) 

Eligibility: 
1) Assistant Professors who have completed five years of service in Academic 

Level11/Senior Scale. 
2) Any two of the following in the last five years of Academic Level-11/ Senior 

Scale: Completed courses/programmes from among the categories of 
Refresher Courses/Research Methodology course/Workshops/ Syllabus 
Up-gradation Workshop/ Teaching-Learning- Evaluation/ Technology 
Programmes/ Faculty Development Programmes of at least two weeks (ten  
days)  duration (or completed two courses of at least one week (five days) 
duration in lieu of every single course/programme of at least two weeks 
(ten days) duration); or completed MOOCs  course in  the  relevant subject 
(with e-certification); or Contribution towards development of e-content in 4-
quadrant (at least one quadrant) minimum of 10 modules of a 
course/contribution towards development of at least 10 modules of MOOCs 
course/contribution towards conducting of a MOOCs course during the 
period of assessment. 

 

CAS Promotion Criteria: 
A teacher shall be promoted if; 
i) The teacher gets ‘satisfactory‘ or ‘good‘ grade in the annual performance 

assessment reports of at least four  of the last five years of the assessment 
period, (as prescribed in Annexure-B, Table 6) and 

ii) The promotion is recommended by the Screening-cum-evaluation 
committee. 

 
III. Assistant Professor (Selection Grade/Academic Level 12) to Associate 

 Professor (Academic Level 13A)  
   Eligibility: 

1) Assistant Professor who has completed three years of service in Academic 
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Level12/Selection-Grade. 
2) A Ph.D. degree in subject relevant /allied/relevant discipline shall be 

mandatory with effect from 5 years from the date of issue of this notification 
by the State Government. 

3) Any one of the following during the last three years: completed one course 
/ programme from amongst the categories of Refresher Courses/ 
Methodology Workshop/Syllabus Up-gradation Workshop/ Teaching- 
Learning-Evaluation Technology Programme/ Faculty Development 
Programme of at least  two  weeks  (ten  days) duration (or completed two 
courses of at least one week (five days) duration in lieu of every single 
course/programme of at least two weeks (ten days) duration); or completed 
one MOOCs course (with e- certification); or contribution towards 
development of e-contents in 4-quadrant(at least  one quadrant) minimum  
of 10 modules of a course/contribution towards development of at least 10 
modules of MOOCs course/ contribution towards conduct of a MOOCs 
course during the period of assessment. 

CAS Promotion Criteria: 
A teacher may be promoted if; 
i) He/she gets a ‘satisfactory‘ or ‘good‘ grade in the annual performance 

assessment reports of at least two of the last three years of the 
assessment period as prescribed in Annexure-B,Table 6, and 

ii) The promotion to the post of Associate Professor is recommended by the  
selection  committee  in  accordance with these Regulations. 

 
IV. Associate Professor (Academic Level 13A) to Professor 

(Academic Level  14) 
   Eligibility: 

1. Associate Professors who have completed three years of service in 
Academic Level13A. 

2. A Ph.D. degree in subject relevant/allied/relevant discipline. 
3. A minimum of 10 research publications in peer-reviewed upto 02.07.2023 

and UGC CARE List journals w.e.f. 03.07.2023 out of which three research 
papers shall be published during the assessment period. 

4. A minimum of 110 Research Score as per Annexure-B,Table 7. 
CAS Promotion Criteria: 
A teacher shall be promoted if; 
i) The teacher gets ‘satisfactory‘ or  ‘good‘ grade in the annual performance 

assessment reports  of at least two of  the last three years of the 
assessment period, as per Annexure-B, Table 6. 

ii) The promotion to the post of Professor is recommended by selection 
committee constituted in accordance with these Regulations. 

iii)  Incumbent Associate Professors who have completed three years as 
Associate Professor on 1st January 2016 and having Ph.D. degree as on 
that date, shall be re-designated as Professor w.e.f. 1st January 2016 and 
placed at the appropriate Academic Pay Level if they fulfil all the above 
mentioned eligibility conditions. If they do not fulfil the above conditions of 
Research Publications and Research Score as on that date, they are to 
fulfil these conditions within three years from the date of issue of this 
notification by the State Government. They shall be promoted to the post of 
Professor w.e.f. 1st January 2016 but only after the fulfilment of these 
conditions. 

iv)  Incumbent Associate Professors who have not completed three years as 
Associate Professor on 1st January 2016, shall be re-designated as 
Professor and placed at the appropriate Academic Pay Level after the 
completion of 3 years service as Associate Professor and Ph.D. degree if 
they fulfil all above mentioned eligibility conditions. If they do not fulfil the 
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conditions of Research Publications and Research Score as on that 
date,they are to fulfil these conditions within three years from the date of 
issue of this notification by the State Government. They shall be promoted 
to the post of Professor w.e.f. the date of completion of eligibility conditions 
(1) and (2) but only after the fulfilment of all eligibility conditions. 

 
v)   After three years from the date of this notification, all the conditions for the 

promotion of Professor under CAS shall be mandatory and no relaxation of 
time shall be given to fulfil the conditions regarding research publications 
and research score.  

vi)   Promotion to the post of Professor under CAS shall not affect the original 
seniority already fixed by the Department in that cadre. 

 
C. Career Advancement Scheme (CAS) for University teachers 
 

I. Assistant Professor (Academic Level 10) to Assistant Professor 
(Senior Scale/Academic Level 11)  

  Eligibility: 
i) An Assistant Professor who has completed four years of service with a 

Ph.D. degree or five years  of  service with a M.Phil. / PG Degree in 
Professional  Courses, such as LLM, M.Tech, M.V.Sc.and M.D., or six 
years of service in case of those without a Ph.D./M.Phil./ PG Degree in a 
Professional course and satisfies the following conditions: 

ii) Attended one Orientation course of 21 days duration on teaching 
methodology; 

iii) Any one of the following: Completed Refresher/ Research Methodology 
Course/ Workshop/ Syllabus Up-gradation Workshop/ Training Teaching-
Learning-Evaluation, Technology Programmes/ Faculty Development 
Programmes of at least one week (5 days) duration, or taken one MOOCs 
course (with e- certification) or development of e-contents in four-
quadrants / MOOCs course during the assessment period; and 

iv) Published one research publication in the peer-reviewed journals upto 
02.07.2023 and UGC CARE List w.e.f. 03.07.2023 during assessment 
period. 

CAS Promotion Criteria : 
A teacher shall be promoted if; 
i) He/she gets a ‘satisfactory‘ or ‘good‘ grade in the annual performance 

assessment reports of at least  three /four/ five of the last four/ five/ six 
years of the assessment period as the case may be (as  provided  in 
Annexure-B,Table 6), and; 

ii) The promotion is recommended by the screening-cum evaluation 
committee. 

 
II. Assistant Professor (Senior  Scale/Academic  Level  11)  to   

   Assistant  Professor (Selection Grade/Academic Level 12) 
Eligibility: 
i) Assistant Professors who has completed five years of service in Academic 

Level 11/Senior Scale. 
ii) A Ph.D. Degree in the subject relevant/allied/relevant discipline shall be 

mandatory with effect from 3 years from the date of issue of this notification 
by the State Government. 

iii) Has done any two of the following in the last five years of Academic Level 
11/Senior Scale: Completed a course / programme from amongst the 
categories of  Refresher  Courses/Research  Methodology/  Workshops/ 
Syllabus Up-gradation Workshop/ Teaching-Learning-Evaluation/ 
Technology Programmes / Faculty Development Programme of at least 
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two weeks (ten days) duration (or completed two courses of at least one 
week (five days) duration in lieu of every single course/programme of at 
least two weeks (ten days) duration), or, completed one MOOCs course in 
the relevant subject (with e-certification); or contribution towards the 
development of e-content in 4-quadrant (at least one quadrant) minimum of 
10 modules of a course/contribution towards the development of at least 
10 modules of MOOCs course/ contribution towards conduct of a MOOCs 
course during the period of assessment. 

iv) Published three research papers in the peer-reviewed journals upto 
02.07.2023 and UGC CARE List w.e.f. 03.07.2023 during assessment 
period. 

CAS Promotion Criteria: 
A teacher shall be promoted if; 
i) The teacher gets a ‘satisfactory‘ or ‘good‘ grade in the annual  performance 

assessment reports of at least  four of the last five years of the assessment 
period, (as prescribed in Annexure - B, Table 6) 

ii) The promotion is recommended by the Screening-cum-evaluation 
committee. 

 
 

III. Assistant Professor (Selection Grade/Academic Level 12) to 
Associate Professor (Academic Level 13 A) 

   Eligibility: 
1) Assistant Professor who has completed three years of service in 

Academic Level 12/Selection grade. 
2) A Ph.D. Degree in the subject concerned/allied/relevant discipline shall 

be mandatory with effect from 3 years from the date of issue of this 
notification by the State Government. 

3) Any one of the following during last three years: completed one course / 
programme from  amongst  the  categories of Refresher Courses/ 
Research Methodology Workshops/Syllabus Up-gradation Workshop/ 
Teaching-Learning-Evaluation Technology Programme/ Faculty 
Development Programme  of  at  least  two  weeks (ten days) duration 
(or completed two courses of at least one week (five days) duration in 
lieu of every single course/programme of at least two weeks (ten days) 
duration); or completed one MOOCs course (with e- certification); or 
contribution towards the development of e-content in 4-quadrant (at 
least one quadrant)  minimum of 10 modules of a course/contribution 
towards development of at least 10  modules  of  MOOCs course/ 
contribution towards conduct of a MOOCs course during the period of 
assessment. 

4) A minimum of seven publications in the peer-reviewed upto 02.07.2023 
and UGC CARE List w.e.f. 03.07.2023 out  of which three research  
papers should have been published during the assessment period. 

5) Evidence of having guided at least one Ph.D.candidate i.e. the said 
Assistant Professor is guiding doctoral candidates as clarified by the 
UGC vide Public Notice dated 23.12.2022. 

CAS Promotion Criteria: 
A teacher shall be promoted if; 
i) He/she gets a ‘satisfactory‘ or ‘good‘ grade in the annual performance 

assessment reports of at least two of the  last three years of the 
assessment period as specified in Annexure-B, Table-6, and has a 
research score of at least  70 as per Annexure-B, Table-7. 

ii) The promotion is recommended by a selection committee constituted in 
accordance with these Regulations. 
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IV.  Associate Professor (Academic Level 13A) to Professor 
(Academic Level 14)  

  Eligibility: 
1) An Associate Professor who has completed three years of service in 

Academic Level 13A. 
2) A Ph.D. degree in the subject concerned/allied/relevant discipline. 
3) A minimum of ten research publications in the peer- reviewed upto 

02.07.2023 and UGC CARE List w.e.f. 03.07.2023 out  of  which  three 
research papers should have been published during the assessment 
period. 

4) Evidence of having successfully guided doctoral candidate i.e. doctoral 
candidate and the said Associate Professors have been awarded Ph.D. 
Degrees as clarified vide UGC Public Notice dated 23.12.2022. 

5) A minimum of 110 Research Score as per Annexure-B, Table 7. 
CAS Promotion Criteria: 
A teacher shall be promoted if; 
i) He/she gets ‘satisfactory‘ or ‘good‘ grade in the annual performance 

assessment reports of  at least  two  of the  last three years of the 
assessment period, as per Annexure-B,Table 6, and at least 110 research 
score, as per Annexure-B, Table-7. 

ii) The promotion is recommended by a selection committee constituted in 
accordance with these Regulations. 

 
V. Professor (Academic Level 14) to Senior Professor (Academic 

Level15) 
A professor can be promoted to the post of Senior Professor under the 
CAS. The promotion shall be based on academic achievement, 
favourable review from three eminent subject -experts who are not of 
the rank lower than the rank of a  Senior Professor or a Professor 
having at least ten years’ of experience. The selection shall be based 
on 10 best publications during the last 10 years and interaction with a 
Selection Committee constituted in accordance with these Regulations. 

Eligibility: 
i) Ten years’ experience as aProfessor. 
ii) A minimum of ten publications in the peer-reviewed upto 02.07.2023 

and UGC CARE List w.e.f. 03.07.2023 and Ph.D. degree has been 
successfully awarded to two candidates under his/her supervision 
during the assessment period. 

   D. Career Advancement Scheme (CAS) for Librarians  
   Note: 

a) The following provisions (D I to D IV) apply only to those persons 
who are not involved in the teaching  of  Library Science. Teachers 
in institutions where Library Science is a teaching department 
shall be covered by the provisions given under sections 4.4 (B) 
and 4.4 (C), of these Regulations for Colleges/Institutions and for 
Universities,respectively. 

b) The Deputy Librarian in Universities shall have two levels i.e. 
Academic Level 13A and Academic Level 14 while College 
Librarians shall have five levels i.e. Academic Level 10, Academic 
Level 11, Academic Level  12, Academic Level 13A and Academic 
Level 14. 

 
 

I. From University Assistant Librarian (Academic level 10)/College 
Librarian (Academic level 10) to University Assistant Librarian 
(Senior Scale/ Academic level11) / College Librarian (Senior Scale/ 
Academic level 11): 
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Eligibility: 
An Assistant Librarian/ College Librarian who is in Academic Level 10 and has 
completed four years of service  having a Ph.D. degree in Library Science/ 
Information Science/ Documentation Science or an equivalent degree or  five 
years’ of experience, having at least a M.Phil. degree, or six years of service 
for those without a  M.Phil.  or a  Ph.D. degree. 

 

(i) He/she has attended at least one Orientation course of 21 days’ 
duration;and 

(ii) Training, Seminar or Workshop on automation and digitalisation, 
maintenance and related activities, of at least 5 days, as per  
Annexure-B, Table 8. 

CAS Promotion Criteria: 
An Assistant Librarian/College Librarian may be promoted if: 

i) He/she gets a ‘satisfactory’ or ‘good’ grade in the annual performance 
assessment reports of at least  three/four/five out of the last four/five/six 
years of the assessment period as the case may be as specified in 
Annexure-B, Table 8,and 

ii) The promotion is recommended by a screening-cum-evaluation 
committee. 

 
II. From University Assistant Librarian (Senior Scale/Academic level 

11)/College Librarian (Senior Scale/Academic level 11) to 
University Assistant Librarian (Selection Grade/  Academic  level  
12/  College  Librarian (Selection Grade/Academic level 12) 

 
Eligibility: 
1) He/she has completed five years of service in that grade. 
2) He/she has done any two of the following in the last five years: 

(i)Training/ Seminar/ Workshop/ Course on automation and 
digitalisation, (ii)Maintenance and other activities as per Appendix 
II,Table 4 of at least two weeks (ten days) duration (or completed two 
courses of at least one week (five days) duration in lieu of every single 
course/programme of at least two weeks (ten days) duration), (iii) 
Taken/developed one MOOCs course in the relevant subject (with e-
certification), or (iv) Library up-gradation course. 

CAS Promotion Criteria: 
An individual shall be promoted if: 

i) He/she gets a ‘satisfactory‘ or ‘good‘ grade in the annual performance 
assessment reports of at least four out of  the last five years of the 
assessment period, as specified in Annexure-B,Table 8, and; 

ii) The promotion is recommended by a screening-cum-evaluation 
committee. 

 
III. From University Assistant Librarian (Selection Grade/Academic 

level 12)/ College Librarian (Selection Grade/Academic level 12) to 
University Deputy Librarian (Academic Level 13A)/College 
Librarian (Academic  Level13A) 

 

1) He/she has completed three years of service in that grade. 
2) He/she has done any one of the following in the last three 

years:(i)Training/ Seminar/ Workshop/ Course on automation and 
digitalization, (ii)Maintenance and related activities as per Appendix 
II,Table 4 of at least two weeks’ (ten days) duration,  (iii)  Completed 
two courses  of  at least one week (five days) duration in lieu of  every 
single course/ programme of at least two weeks (ten days) duration), 
(iv) Taken/ developed one MOOCs course in the relevant subject (with 
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e-certification), and (v) Library up-gradation course. 
CAS Promotion Criteria: 
An individual shall be promoted if: 

i) He/she gets a ‘satisfactory‘ or  ‘good‘ grade in the annual performance 
assessment reports of at least two out of  the last three years of the 
assessment period, as specified in Appendix II,Table 4;and 

ii) The promotion is recommended by a Selection Committee constituted 
as per these Regulations on the basis of the interview performance. 

 
IV. The criteria for CAS Promotions from University Deputy  

Librarian/College Librarian (Academic  Level  13A) to University 
Deputy Librarian/ College Librarians (Academic Level14) shall be 
the following: 

1) He/she has completed three years of service in that grade. 
2) He/she has done any one of the following in the last three years: 

(i)Training/ Seminar/ Workshop/ Course on automation and 
digitalization, (ii)Maintenance and related activities as per Appendix 
II,Table 4 of at least  two weeks’  (ten  days) duration, (iii) Completed 
two  courses of at  least one week (five days) duration in  lieu of every 
single course/programme of at least two weeks (ten days) duration), 
(iv) Taken/developed one MOOCs course in the relevant subject (with 
e-certification), and (v) Library up-gradation course. 

3) Evidence of innovative library services, including the integration of ICT 
in a library. 

4) A Ph.D. Degree in Library Science/Information  Science/Documentation  
/archives  and  Manuscript- Keeping. 

CAS Promotion Criteria: 
An individual shall be promoted if: 

i) He/she gets a ‘satisfactory‘ or ‘good‘ grade in the annual performance 
assessment  reports of  at least  two  out of the last three years of the 
assessment period, as specified in Annexure-B, Table 8; and 

ii) The promotion is recommended by a Selection Committee constituted 
as per these Regulations on the basis of the interview performance. 

 
 

   E. Career Advancement Scheme (CAS) for Directors of Physical Education 
   and Sports 
   Note: 

a) The following provisions (E I to E IV) apply only to those 
personnel who are not involved in teaching  physical  education 
and sports. Teachers in institutions where Physical Education and 
Sports is a teaching department shall be covered by the provisions 
given under sections 4.4 (B) and 4.4 (C), of  these  Regulations for 
Colleges/Institutions and for Universities, respectively. 

b) The Deputy Director Physical Education and Sports in Universities 
shall have two levels i.e. Academic Level 13A and Academic Level 
14 while College teachers of Physical Education and Sports shall 
have five levels i.e. Academic Level 10, Academic Level 11, 
Academic Level 12, Academic Level 13A and Academic Level14. 

 

I. From Assistant Director of Physical Education and Sports (Academic 
Level 10)/Assistant Professor of Physical Education and Sports 
(Academic Level 10) to Assistant Director of Physical Education and 
Sports (Senior Scale/AcademicLevel11)/Assistant Professor of Physical 
Education and Sports (SeniorScale/AcademicLevel11) 

 

Eligibility: 
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i) He/she has completed four years of service with a Ph.D. degree in 
Physical Education or Physical Education & Sports or Sports Science 
or five years of service with an M.Phil. degree or six years of service for 
those without  an M.Phil. or Ph.D.degree. 

ii) He/she has attended one Orientation course of 21 days’ duration;and 
iii) He/she has done any one of the following: (a)Completed Refresher / 

Research Methodology Course/ workshop, (b)Training Teaching-
Learning-Evaluation Technology Programme/ Faculty Development 
Programme of at least 5 days duration and (c) Taken/developed one 
MOOCs course (with e-certification). 

 
CAS Promotion Criteria: 
An individual may be promoted if: 

i) He/she gets a ‘satisfactory‘ or ‘good‘ grade in the annual performance 
assessment reports of at least  three/four/five of the last four/five/six 
years of the assessment period as the case may be, as  specified  in 
Annexure-B, Table 9;and 

ii) The promotion is recommended by a screening-cum-evaluation 
committee. 

II. From Assistant Director of Physical Education and Sports (Senior 
Scale/Academic Level  11)/  Assistant Professor of Physical Education 
And Sports (Senior Scale/Academic Level 11) to University Assistant 
Director of Physical Education and Sports (Selection Grade/Academic 
Level 12) / Assistant Professor of Physical Education and Sports 
(Selection Grade/Academic Level12) 
1) He/she has completed five years of service in that grade. 
2) He/she has done any two of the following in the last five years: 
 (i)Completed one course/programme from  among the categories of 

refresher courses, research methodology workshops, (ii) Teaching-
Learning-Evaluation Technology Programmes / Faculty Development 
Programmes of at least two weeks (ten days) duration, (iii)Completed two 
courses of at least one week(five days) duration in lieu of every single 
course/programme of   at least two weeks (ten days) duration), and (iv) 
Taken/developed one MOOCs course in the relevant subject  (with e-
certification). 

CAS Promotion Criteria: 
An individual may be promoted if; 

i) He/she gets a ‘satisfactory‘ or ‘good‘ grade in the annual performance 
assessment reports of at least four out of  the last five years’ of the 
assessment period as specified in Annexure-B,Table 9, and; 

ii) The promotion is recommended by a screening-cum-evaluation 
committee. 

III. From University Assistant Director of Physical Education and Sports 
(Selection Grade/Academic Level 12)/ Assistant Professor of Physical 
Education and Sports (Selection Grade/Academic Level 12) to University 
Deputy Director of Physical Education and Sports (Academic Level 13 A)/ 
Associate Professor of Physical Education and Sports (Academic Level 
13A) 
1) He/she has completed three years of service. 
2) He/she has done any one of the following during last three years: 

(i)Completed one course / programme from among the categories of 
Refresher Courses, Research Methodology  Workshop,  (ii) Teaching-
Learning- Evaluation Technology Programmes/Faculty Development 
Programmes of at least two weeks (ten days)  duration (or completed two 
courses of at least one week (five days) duration in lieu of every single 
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course/programme of at least two weeks (ten days) duration), (iii) Taken / 
developed one MOOCs course in relevant subject (with e-certification). 

CAS Promotion Criteria: 
An individual may be promoted if; 

i) He/she gets a ‘satisfactory‘ or ‘good‘ grade performance assessment 
reports of at least two out of the last three years of the assessment 
period as specified in Annexure-B,Table 9,and; 

ii) The promotion is recommended  by a selection committee constituted 
as per these  Regulations  on the basis of  the interview performance. 

IV. The criteria for  CAS  Promotions  from  University  Deputy Director  
Physical  Education  and  Sports/Associate Professor of Physical 
Education and Sports (Academic Level 13A) to University Deputy 
Director Physical Education and Sports/Professor of Physical Education 
and Sports (Academic Level 14) shall  be  the following: 
1) He/she has completed three years ofservice. 
2) He/she has done any one of the following during last three years: 

(i)Completed one course /  programme  from among the categories of 
Refresher Courses, Research Methodology Workshop, (ii)Teaching- 
Learning-Evaluation Technology Programmes / Faculty Development 
Programmes of at least  two  weeks (ten days) duration (or completed two 
courses of at least  one week (five days) duration in lieu of every  single 
course/programme of at least two weeks (ten days) duration), (iii) Taken / 
developed one MOOCs course in relevant subject (with e-certification). 

3) Evidence of organising competitions and coaching camps of at least two 
weeks’ duration. 

4) Evidence of having produced good performance of teams/athletes for 
competitions like state/national / inter-university/combined university,etc. 

5) A Ph.D. in Physical Education or Physical Education and Sports or Sports 
Science. 

CAS Promotion Criteria: 
An individual may be promoted if; 

i) He/she gets a ‘satisfactory‘ or ‘good’ grade performance assessment 
reports of at least two out of the last three years of the assessment 
period as specified in Annexure-B,Table 9,and; 

ii) The promotion is recommended by a selection committee constituted 
as per these Regulations on the basis of the interview performance. 

 
  Note for 4.4 (A to E):  

1. Every Assistant Professor / Associate Professor / Professor at the time of 
submitting any research paper for any purpose, shall submit an 
undertaking, indicating that the document has been prepared by him / her 
alongwith co-author(s) and the document is an original work with Level 0 
(zero) Plagiarism i.e. similarity upto 10% as per UGC Regulations, 2018. 

2. UGC (Promotion of Academic Integrity & Prevention of Plagiarism in 
Higher Education Institutions) Regulations, 2018 shall also be followed in 
letter and spirit. 

3. In order to avoid any hardship, a window of 3 years shall be provided to 
the candidates who fulfil all other criteria mentioned in the regulations 
adopted by the state on 11-11-2022 except Research Publications and 
Research Score, as on and till the date on which these instructions are 
issued. 

4. The benefit of this promotion shall be given to those who fulfil eligibility 
conditions from the date of notification issued dated 11-11-2022 by Govt. 
of Haryana on actual basis (3 years’ time given in notification to acquire 
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the eligibility). 

5. The notional benefit of this promotion shall be given to those eligible 
candidates who have attained eligibility between 01-01-2016 to 11-11-2022 
from the date of attaining eligibility and thereafter actual benefit w.e.f 11-
11-2022. 

6. The notional benefit of this promotion shall be given to those eligible 
candidates who have attained eligibility prior to 01-01-2016 w.e.f. 01-01-
2016 and thereafter actual benefit w.e.f. 11-11-2022. 

 
4.5  Discretionary award of advance increments for those who enter the profession as  

Associate Professor or Professor  with higher merit, high number of research 
publications of high quality and  experience at  the  appropriate  level, shall be within 
the competence of the appropriate authority of the  University concerned  or  recruiting 
institution based on the recommendations of a selection committee while considering 
the case of individual candidates in the context of the merits of each case, taking into 
account the pay structure of other teachers in the faculty and other merit- specific 
factors. Discretionary award of advance increments is not applicable to those entering 
the profession  as Assistant Professor/Assistant Librarian/Assistant Director of 
Physical Education and Sports and to those who are entitled for grant of advance 
increments for having acquired a Ph. D., M. Phil. or M.Tech. and LLM degree.  
However, those entering the service as Assistant Professor/Assistant 
Librarian/Assistant Director of Physical Education and Sports, having a post-doctoral 
teaching/research experience, after obtaining a  Ph.D.  degree  and proven 
credentials, may be eligible for discretionary award of advanced increments to be 
given to the person, as decided and recorded by the Selection Committee in the 
minutes of its meeting. 
 

5.0 Counting of Past Services for Direct Recruitment and Promotion under CAS 
Previous regular service, whether national or international, as Assistant Professor, 
Associate Professor or Professor or equivalent in a University, College, National 
Laboratories or other scientific/professional organisations such as the CSIR, ICAR, 
DRDO, UGC, ICSSR, ICHR, ICMR and DBT, etc including Govt. Aided Private 
Colleges of Haryana should be counted for the direct recruitment and promotion under 
the CAS of a teacher as Assistant Professor, Associate Professor, Professor or any 
other nomenclature, provided that: 
(a) The essential qualifications of the post held were not lower than the qualifications 

prescribed  by the UGC for Assistant Professor, Associate Professor and 
Professor, as the case may be. 

(b) The post is/was in an equivalent grade or of the pre-revised scale of pay as the 
post of Assistant  Professor (Lecturer) Associate Professor (Reader) and 
Professor. 

(c) The concerned Assistant Professor, Associate Professor and Professor should 
possess the same  minimum qualifications as prescribed by the UGC for 
appointment to the post of Assistant Professor, Associate Professor and 
Professor, as the case may be. 

(d) The post was filled in accordance with the prescribed selection procedure as laid 
down in the  Regulations of the University/State Government/Central Government/ 
Institutions concerned, for such appointments and the candidate has applied for 
direct recruitment through proper channel only. 

(e) The previous appointment was not as guest lecturer for any duration. 
(f) The previous Ad-hoc or Temporary or contractual service (by whatever 

nomenclature it may be called) shall be counted for direct recruitment and for 
promotion, provided that: 
(i) the essential qualifications of the post held were not lower than  the  

qualifications  prescribed by the UGC for Assistant Professor, Associate 
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Professor and Professor, as the case may be 
(ii) the incumbent was appointed on the recommendation of a duly constituted 

Selection Committee/Selection Committee constituted as per the rules of the 
respective university and the incumbent was selected to the permanent post 
in continuation to the Ad-hoc or temporary or contractual service without any 
break; 

(iii) the incumbent was drawing total  gross emoluments  not less than the 
monthly gross salary of a regularly appointed Assistant Professor, Associate 
Professor and Professor, as the case may be;and 

(g) No distinctions shall be made with reference to the nature of management of the 
institution where previous service was rendered (private/local body/Government), 
while counting the past service under this clause. 

 
6.0. Period of Probation and Confirmation 
6.1 The minimum period of probation of a teacher shall be one year, extendable by a 

maximum period of one more year in case of unsatisfactory performance. 
6.2 The teacher on probation shall be confirmed at the end of one year, unless extended 

by another year through a specific order, before expiry of the first year. 
6.3 Subject to Clause 5 of this Regulation, it is obligatory on the part of the university/the 

concerned institution to issue an order of confirmation to the incumbents within 45 
days of completion of the probation period after following the due process of 
verification of satisfactory performance. 

6.4 The probation and confirmation  rules shall be applicable only at the initial stage of 
recruitment, issued fromtime to time, by the State Government. 

6.5 All other State Government ruleson probation and confirmation shall be applicable 
mutatis mutandis. 

 
7.0 Creation and Filling-up of Teaching Posts 
7.1 Teaching posts in universities, as far as feasible, may be created in  a pyramidal 

order, for instance, for one post  of Professor, there shall be two posts of Associate 
Professors and four posts of Assistant Professor, per department. 

7.2 All the sanctioned/approved posts in the university system shall be filled up on an 
urgent basis. 

 
8.0  Appointments on Contract Basis 
 For Universities 

The teachers should be appointed on contract basis only when it is absolutely 
necessary and when the student- teacher ratio does not satisfy the laid-down norms. 
In any case, the number of such appointments should not exceed 10% of the total 
number of faculty positions in a College/University. The qualifications and selection 
procedure for appointing them should be the same as those applicable to a regularly-
appointed teacher. The fixed emoluments paid to such contract teachers should not 
be less than the monthly basic pay of a regularly- appointed Assistant Professor. Such 
appointments should not be made initially for more than one academic session, and 
the performance of any such entrant teacher should be reviewed for academic 
performance before reappointing him/her on contract basis for another session.   

 For Colleges 
For colleges, the existing practice or as decided from time to time shall be adopted.  
 

9.0. Teaching Days 
 The Universities/Colleges must have at least 180 teaching, i.e., there shall be a 

minimum of 30 weeks of actual teaching in a 6-day week. Of the remaining period, 12 
weeks may be devoted to admission and examination activities, and non-instructional 
days for co-curricular, sports, college day, etc., 8 weeks for vacations  and 2 weeks 
may be attributed to various public holidays.  

  The above provision is summarised as follows: 
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 Number of weeks : 6-days a week 

pattern 
Categorisation University College 
Teaching and 
Learning Process 

30 weeks 
(180 days)  

30 weeks 
(180 days) 

Admissions, 
Examinations,and 
preparation for 
Examination 

12 10 

Vacations 8 10 
Public Holidays 
(to increase and 
adjust teaching days 
accordingly) 

2 2 

Total 52 52 
 

10.0 Workload 
10.1 The workload of the teachers in full employment should not be less than Forty hours 

a week for Thirty working weeks (One Hundred and Eighty teaching days) in an 
academic  year. It  shall be necessary for  the teacher  to  be available for at least 
Five and half hours daily in the University/College as per existing regulations. 
However, in the academic interest of the institution and students, Principal or Head 
of the institution/University may retain the teachers beyond the minimum stay hours 
and it shall be obligatory on the part of the teachers to comply with any such orders. 
Teachers shall devote at least Two hours per day for mentoring of students 
(minimum Fifteen students per coordinator) for Community Development/Extra- 
Curricular Activities/library consultation/research in case of Under-Graduate Courses 
and/or at least Two hours per day for research in case of Post-Graduate courses, for 
which the necessary space and infrastructure shall be provided by the 
University/College. The direct teaching-learning work load should be as follows: 

   For Universities:  
Assistant Professor   - 16 hours perweek 
Associate Professor/Professor  - 14 hours perweek 
 
For Colleges 
Direct teaching hours shall be as per existing rules irrespective of the post as 
Assistant Professor or Associate Professoror Professor and as prescribed by the 
State Government from time to time.  
 

10.2 A relaxation of two hours per week in the workload may, however, be given to 
Professors/ Associate Professors/ Assistant Professors involved in administration/  
extension  work. 

 
11.0 Service Agreement and Fixing of Seniority  
11.1 At the time of recruitment in Universities and Colleges, a service agreement should 

be executed between the University/College and the teacher concerned and a copy 
thereof shall  be  deposited  with  the  Registrar/Principal. Such service agreement 
shall be duly stamped as per the government rates applicable.  

11.2 The self-appraisal  methodology, as per clause 4.0 and its sub-clauses 4.1 to 4.4 
and all sub-clauses contained therein and as per Tables 1 to 5 of Appendix II,  as  
per eligibility, shall  form part  of the  service agreement/record. 

 
 
 
11.3 Inter-se seniority between the direct recruited and teachers promoted under 



 

 
30 

 

CAS 
For Universities:  
The inter-se seniority of a direct recruit shall be determined with reference to the date 
of joining and for the teachers promoted under the CAS with reference to the date of 
eligibility as indicated in the recommendations of the selection committee of the 
respective candidates. However, rules and regulations ofthe State Government shall 
apply, for all matters of seniority. 
For Colleges: 
As per existing rules/practice or as decided by the Govt. from time to time shall 
apply.  
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Pay Matrix    Appendix I 
Fitment Tables for fixation of pay of the existing incumbents, who were in position as 
on 01.01.2016, in various categories of posts indicated in the tables   

 

Pay Band (Rs.) 15,600-39,100 37,400-67,000 67,000-
79,000 

Grade Pay (Rs.) 6,000 7,000 8,000 9,000 10,000 0 
Index of 
rationalization 

2.67 2.67 2.67 2.67 2.72 2.72 

Entry Pay(Rs.) 21,600 25,790 29,900 49,200 53,000 67,000 
Academic Level 10 11 12 13A 14 15 
Rationalization Entry Pay 
(Rs.)1 

57,700 68,900 79,800 1,31,400 1,44,200 1,82,200 

2 59,400 71,000 82,200 1,35,300 1,48,500 1,87,700 
3 61,200 73,100 84,700 1,39,400 1,53,000 1,93,300 
4 63,000 75,300 87,200 1,43,600 1,57,600 1,99,100 
5 64,900 77,600 89,800 1,47,900 1,62,300 2,05,100 
6 66,800 79,900 92,500 1,52,300 1,67,200 2,11,300 
7 68,800 82,300 95,300 1,56,900 1,72,200 2,17,600 
8 70,900 84,800 98,200 1,61,600 1,77,400 2,24,100 
9 73,000 87,300 1,01,100 1,66,400 1,82,700  
10 75,200 89,900 1,04,100 1,71,400 1,88,200  
11 77,500 92,600 1,07,200 1,76,500 1,93,800  
12 79,800 95,400 1,10,400 1,81,800 1,99,600  
13 82,200 98,300 1,13,700 1,87,300 2,05,600  
14 84,700 1,01,200 1,17,100 1,92,900 2,11,800  
15 87,200 1,04,200 1,20,600 1,98,700 2,18,200  
16 89,800 1,07,300 1,24,200 2,04,700   
17 92,500 1,10,500 1,27,900 2,10,500   
18 95,300 1,13,800 1,31,700 2,17,100   
19 98,200 1,17,200 1,35,700    
20 1,01,100 1,20,700 1,39,800    
21 1,04,100 1,24,300 1,44,000    
22 1,07,200 1,28,000 1,48,300    
23 1,10,400 1,31,800 1,52,700    
24 1,13,700 1,35,800 1,57,300    
25 1,17,100 1,39,900 1,62,000    
26 1,20,600 1,44,100 1,66,900    
27 1,24,200 1,48,400 1,71,900    
28 1,27,900 1,52,900 1,77,100    
29 1,31,700 1,57,500 1,82,400    
30 1,35,700 1,62,200 1,87,900    
31 1,39,800 1,67,100 1,93,500    
32 1,44,000 1,72,100 1,99,300    
33 1,48,300 1,77,300 2,05,300    
34 1,52,700 1,82,600 2,11,500    
35 1,57,300 1,88,100     
36 1.62,000 1,93,700     
37 1,66,900 1,99,500     
38 1,71,900 2,05,500     
39 1,77,100      
40 1,82,400      
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Appendix II 
Table 1 

Assessment Criteria and Methodology for University/College Teachers 
 

S.No. Activity Grading Criteria 

1. Teaching: (Number of classes taught/total classes 
assigned)x100% 

(Classes taught includes sessions on tutorials, lab 
and other teaching related activities) 

80% & above – Good 
 
Below 80% but 70% & above- 
Satisfactory  

Less than 70% - Not satisfactory 
2. Involvement in the University/College students 

related activities/research activities: 

(a) Administrative responsibilities such as 
Head, Chairperson/ Dean/ Director/ Co-
ordinator, Warden etc. 

(b) Examination and evaluation duties assigned 
by the college / university or attending the 
examination paper evaluation. 

(c) Student related co-curricular, extension  and 
field based activities such as student clubs, 
career counselling, study visits,  student 
seminars and other events, cultural,  sports, 
NCC, NSS and community services. 

(d) Organising seminars/ conferences/ 
workshops, other college  / university 
activities. 

(e) Evidence of actively involved in guiding 
Ph.D. students. 

(f) Conducting minor or major research project 
sponsored by national or international 
agencies. 

(g) At least one single or joint publication in 
peer- reviewed upto 02.07.2023 and UGC 
CARE List w.e.f. 03.07.2023. 

Good - Involved in at least 3 activities 
Satisfactory - 1-2 activities 
Not-satisfactory - Not involved/ 
undertaken any of the activities 

Note: 

Number of activities can be within or 
across the broad categories of activities 

Overall Grading: 
Good: Good in teaching and satisfactory or good in activity at Sl. No. 2 

Or 
Satisfactory: Satisfactory in teaching and good or satisfactory in activity at Sl.No.2. 

Not Satisfactory: If neither good nor satisfactory in overall grading 

Note: For the purpose of assessing the grading of Activity at Serial No. 1 and Serial No. 2, all such 
periods of duration which have been spent by the teacher on different  kinds of paid leaves such as  
Maternity Leave, Child Care Leave,Study Leave, Medical Leave, Extraordinary Leave and Deputation 
shall be excluded from the grading assessment. The teacher shall be assessed for the remaining period 
of duration and the same shall be extrapolated for the entire period of assessment to arrive at the 
grading of the teacher. The teacher on such leaves or deputation as mentioned above shall not  be put 
to any disadvantage for promotion under CAS due to his/her  absence  from  his/her  teaching  
responsibilities subject to the condition that such leave/deputation was undertaken with the prior 
approval of the competent authority following all procedures laid down in these regulations and as per 
the acts, statutes and ordinances of  the  parent institution. 
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Table 2                                            (Appendix II Contd.) 

Methodology for University and College Teachers for calculating Academic/Research 
Score 

(Assessment must be based on evidence produced by the teacher such as: copy of 
publications, project sanction letter, utilization and completion certificates issued by the 
University and acknowledgements for patent filing and approval  letters, students’ Ph.D. award 
letter,etc,.) 

 
S.N. Academic/Research Activity Faculty

 ofSciences/
Engineering/Agricul
ture/Medical/Veterin
ary Sciences 

Faculty of 
Languages/Humaniti
es/Arts/Social 
Sciences/Library/Edu
cation/Physical 
Education/Commerce
/Management & other 
related disciplines 

1. For Direct Recruitment: 
Research Papers in Peer-reviewed / UGC 
Journals upto 13.06.2019 and UGC CARE Listed 
Journals w.e.f. 14.06.2019 
For Career Advancement Scheme: 
Research Papers in Peer-reviewed / UGC 
Journals upto 02.07.2023 and UGC CARE Listed 
Journals w.e.f. 03.07.2023 

8 10 

2. Publications (other than Research 
papers) 
 

  

 (a) Books authored which are 
published by ; 
 

  

 International publishers 12 12 
 National Publishers 10 10 
 Chapter in Edited Book 05 05 
 Editor of Book by International 

Publisher 
10 10 

 Editor of Book by National Publisher 08 08 
    
    
 (b) Translation works in Indian and 

Foreign Languages by qualified 
faculties 
 

  

 Chapter or Research paper 03 03 
 Book 08 08 
3. Creation of ICT mediated Teaching 

Learning pedagogy and content and 
development of new and innovative 
courses and curricula 
 

  

 (a) Development of Innovative 
pedagogy 

05 05 

 (b) Design of new curricula and 
courses 

02 per 
curricula/course 

02 per curricula/course 
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 (c) MOOCs   
 Development of complete MOOCs in 4 

quadrants (4 credit course)(In case of 
MOOCs of lesser credits 05 
marks/credit) 

20 20 

 MOOCs (developed in 4 quadrant) per 
module/lecture 

05 05 

 Contentwriter/subject matter expert for 
each moduleof MOOCs (at least one 
quadrant) 

02 02 

 Course Coordinator for MOOCs (4 
credit course)(In case of MOOCs of 
lesser credits 02 marks/credit) 

08 08 

 (d) E-Content  
 

 

 Development of e-Content in 4 
quadrants for a complete course/e-
book 

12 12 

 e-Content (developed in 4 quadrants) 
per module 

05 05 

 Contribution to development of e-
content module in complete 
course/paper/e-book (at least one 
quadrant) 

02 02 

 Editor of e-content for complete 
course/ paper /e-book 

10 10 

4 (a) Research guidance  
 

 

 Ph.D. 10 per degree awarded 
05 per thesis submitted 

10 per degree awarded 
05 per thesis submitted 

 M.Phil./P.G dissertation 02 per degree 
awarded 

02 per degree 
awarded 

. (b) Research Projects Completed   
 More than 10 lakhs 10 10 
 Less than 10 lakhs 05 05 
 (c) Research Projects Ongoing :   
 More than 10 lakhs 05 05 
 Less than 10 lakhs 02 02 
 (d) Consultancy 03 03 
5 (a) Patents  

 
 

 International 10 10 
 National 07 07 
 (b) *Policy Document (Submitted to an International 

body/organisation like UNO/UNESCO/World 
Bank/International Monetary Fund etc. or Central 
Government or State Government) 

 

 International 10 10 
 National 07 07 
 State 04 04 
 (c) Awards/Fellowship  
 International 07 07 
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 National 05 05 
    
6. *Invited lectures / Resource Person/ 

paper presentation in Seminars/ 
Conferences/full paper in 
Conference Proceedings (Paper 
presented in Seminars/Conferences 
and also published as full paper in 
Conference Proceedings will be 
counted only once) 

  

 International (Abroad) 07 07 
 International (within country) 05 05 
 National 03 03 
 State/University 02 02 

 

The Research score for research papers (Peer-Reviewed upto 02.07.2023 and UGC CARE List 
w.e.f. 03.07.2023) would be as follows : 

i) Paper in refereed journals without impactfactor - 5 Points 

ii) Paper with  impact factor less than1  - 10 Points 

iii) Paper with  impact factor between 1 and 2  - 15 Points 

iv) Paper with  impact factor between 2 and 5  - 20 Points 

v) Paper with  impact factor between 5 and 10  - 25 Points 

vi) Paper with  impact factor>10  - 30 Points 

(Impact factor to be determined as per Thomson Reuters list) 

 

(a) Two authors: 70% of total value of publication for each author. 

(b) More than two authors: 70% of total value of publication for the 
First/Principal/Supervisor/Co-supervisor Corresponding author and 30% of total value 
of publication for each of the joint authors. 

(c)  For Publications other than Research Paper, 70% of total value of Publication for each 
author in case of two authors and 30% of total value of publication in case of more 
than 2 authors.  However, first/corresponding author will get 70% marks irrespective of 
total number of authors. 

Joint Projects: Principal Investigator and Co-investigator would get 50% each. 
 

Note: 

 Paper presented if part of edited book or proceeding then it can be claimed only once. 

 For joint supervision of research students, the formula shall be 70% of the total 
score for Supervisor and Co- supervisor. Supervisor and Co-supervisor, both 
shall get 7 marks each. 

 *For the purpose of calculating research score of the teacher, the  combined  
research score  from the categories  of 5(b): Policy Document and 6: Invited 
lectures/Resource Person/Paper presentation shall have  an  upper  capping of 
thirty percent of the total research score of the teacher concerned. 

 The research score shall be from atleast three categories out of six categories. 
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Table 3A                                            (Appendix II Contd.) 
1. Criteria for shortlisting and selection of candidates for appointment to the post of Assistant Professor in 

the University: 
 
A. Criteria for shortlisting the candidates for appointment to the post of Assistant Professor in the 

University 

 
S. 
No. 

Academic Record Score 

1. Graduation 80% & Above = 15 60% to less than 
80% = 13 

55% to less 
than 60% 
=10 

45% to less 
than 55%=05 

2. Post-Graduation 80% & Above = 25 60% to less than 
80% = 23 

55% (50% in case of 
SC/ST/OBC (non-creamy 
layer)/PWD) to less than 
60%=20 

3. M. Phil. 60% & above=07 55% to less than 
60% =05 Maximum - 30 marks 

4. Ph.D. 30 
5. NET with JRF 07 

Maximum – 07 marks  NET 05 
 SLET/SET 03 

6. *Research Publications  10 (Max.) 

a. SCOPUS/Web of 
Science  

03 marks / publication 

b. UGC CARE list w.e.f. 
14th June 2019/ Publications 
prior to 14th  June, 2019 in peer 
reviewed or UGC old listed 
journals 

02 marks / publication 

7. Teaching / Post Doctoral Experience (2 
marks for one year each)# 

10 

8. Awards Maximum – 03 marks 
 International / National level 

(Awards given by International 
Organizations/ Government of India/ 
Government of India recognized National 
Level Bodies) 

03 

State-Level 
(Awards given by State Government) 

02 

# If the period of teaching/Post-doctoral experience is less than one year then the marks shall be reduced 
proportionately. The candidates are required to submit Form No. 16 for claimed period in addition to the 
experience certificate. 
 
 

The candidates who will be awarded at least 50% marks as per ‘A’ on pre-page shall form list of shortlisted candidates. 
 

If the number of shortlisted candidates is more than 12+3n for n (n=1,2,3,…) posts, for example, if it is more than 15 for 
single post and more than 18,21,24,… for 2,3,4,… posts, respectively, then further shortlisting will be done in the 
manner as given in ‘B’ below. 

 

However, in case of number of candidates is less than equal to 12+3n (for n=1,2,3… posts), no further shortlisting will 
be done.  The process shall not be carried forward, if the number of eligible candidates is less than three. 

 

The process of shortlisting / selection will be carried out for filling up only that many advertised posts which satisfy 
atleast 1:3 ratio for advertised number of posts to the number of eligible candidates e.g. If there are 7 applicants 
for three advertised posts, then selection shall be made only against two posts. 

 
Note: 

*Criteria for Calculation of Marks for Joint Publication(s)(Research Papers/Books): Of the total score for the 
relevant category of publications by the concerned applicant the First/Principal author/ Corresponding author would 
share 70% of the total value of publication and remaining 30% of the total value of publication for each of other 
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authors. For example, if the total score for a publication is 02(say), then the first/principal author/corresponding author 
would get 1.4 marks each and the other authors would get 0.6 marks each. However, the marks for research paper(s) 
published will be considered only if the candidate will submit authentic proof for the same up to the last day of the 
receipt of the applications. 

 
B. Criteria for further shortlisting: 
 

The candidates, shortlisted on the basis of marks as per 1(A) and for whom further shortlisting is to be done, shall 

appear in a test for assessing their domain knowledge and Research Aptitude. The test shall comprise 100 Multiple 

Choice Questions of one mark each (¼ marks shall be deducted for each wrong answer) and shall be of 90 minutes 

duration. 

 

For n (n=1,2,3,…) posts, top 12+3n candidates based upon the performance in test will be shortlisted for appearing 

before the Selection Committee.  In case of tie of score with the lowest qualified candidates, all such candidates having 

same score shall also be included in the second list of short listed candidates. 

 

 

2. Selection of shortlisted candidates for UTDs/ MDU-CPAS/Centre for Distance and Online Education 

(CDOE): 

The shortlisted candidates shall appear before the selection committee having composition as per Statute – 22 of M. D. 

University Act. 

 

The selections shall be based on the performance in the interview by assessing the following: 

Sr. No. Component Weightage 
(i) 

Subject Knowledge & Research Aptitude  50% 
(ii) 

Presentation, Communication Skills & ICT Knowledge 30% 
(iii)

Overall Personality 20% 

 

Note: If the committee does not find any candidate suitable for the post(s), it may declare ‘none of the 
candidates found suitable’. 
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Table 3B                                            (Appendix II Contd.) 

Criteria for Short-listing of candidates for Interview for the Post of Assistant Professors in 
Colleges 

 
S.N. Academic Record Score 
1. Graduation 80% & 

Above = 21 
60% to less 
than 80% 
=19 

55%  toless 
than  60%= 
16 

45% to less 
than 55% 
=10 

2. Post-Graduation 80% & 
Above = 25 

60% to less 
than 80% 
=23 

55% (50% in case of 
SC/ST/OBC (non- creamy  
layer)/PWD) to less than 
60% =20 

3. M.Phil. 60% & 
above = 07 

55% to less than 60% = 05 

4. Ph.D. 25 
5. NET with JRF 10 

 NET 08 
 SLET/SET 05 
6. Research Publications (2 marks for 

each research publications 
published in Peer-Reviewed prior 
to 14th June, 2019 and UGC CARE 
List Journals w.e.f. 14th June, 2019) 

06 

7. Teaching / Post Doctoral  
Experience (2 marks for one 
yeareach)# 

10 

8. Awards  
 International / National Level 

(Awards given by International 
Organisations/ Government of 
India / Government of India 
recognised National Level Bodies) 

03 

 State-Level 
(Awards given by State 
Government) 

02 

# However, if the period of teaching/post-doctoral experience is less than one year then 
the marks shall be reduced proportionately. The candidates are required to submit Form 
No. 16 for claimed period in addition to the experience certificate. 

Note : (A) 
(i) M.Phil. +Ph.D. Maximum - 25 Marks 
(ii) JRF/NET/SET Maximum - 10 Marks 

(iii) In awardscategory Maximum - 03 Marks 

(B) Number of candidates to be called for interview shall be decided by thecollege. 

(C) AcademicScore  - 84 

ResearchPublications - 06 

TeachingExperience     - 10  

TOTAL    - 100 
(D) SLET/SET score shall be valid for appointment in respective State 

Universities/Colleges/institutions only. 
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Table 4                                              (Appendix II Contd.) 

Assessment Criteria and Methodology for Librarians 
 

S.No. Activity Grading Criteria 

1 Regularity of attending library (calculated 
in terms of percentage of days attended 
to the total number of days he/she is 
expected to attend) 

90% and above – Good 
 
Below 90% but 80% and above – Satisfactory 
  
Less than 80% - Not satisfactory 

 While attending in the library, the 
individual is expected to undertake, 
interalia,  following items ofwork: 

 

  Library Resource and Organization 
and maintenance of books, journals 
andreports. 

 

  Provision of Library reader services 
such as literature retrieval services 
to researchers and analysis  of 
report. 

 Assistance towards updating 
institutional website 

 

   

2. Conduct of seminars/workshops related 
to library activity or on specific books or 
genre of books. 

Good – 1 National level seminar/ 
workshop +1  State/institution 
levelworkshop/Seminar 

Satisfactory - 1 National level seminar/ 
workshop or 1 State level seminar/ 
workshop + 1 institution level  seminar/ 
workshop or 4 institution seminar 
/workshop 

Unsatisfactory – Not falling in above two 
categories 

3. If library has a computerized database 
then 

Good – 100% of physical books and 
journals in computerized database. 

  Satisfactory – At least 99% of physical 
books and journals in computerized 
database. 

  
 
 

Unsatisfactory – Not falling under good or 
satisfactory. 

 OR  
If library does not have a computerized 
database 

OR  
Good – 100% Catalogue database made 
up to date 

  Satisfactory- 90% catalogue database 
made up to date 

  Unsatisfactory - Catalogue database not 
upto mark.  
(To be verified in random by the CAS 
Promotion Committee) 
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4. Checking inventory and extent of missing 
books 

Good : Checked inventory and missing 
book less than 0.5% 

Satisfactory - Checked inventory and 
missing book less than  1% 

Unsatisfactory – Did not check inventory 
OR Checked inventory and missing 
books 1% or more. 

5. (i) Digitisation of books database in 
institution having no computerized 
database. 

(ii) Promotion of library network. 

(iii) Systems in place for dissemination of 
information relating to books and other 
resources. 

(iv) Assistance in college 
administration and governance related 
work including  work done during 
admissions, examinations and extra 
curricular activities. 

(v) Design and offer short-term 
courses for users. 

(vi) Publications of at least one  
research paper in UGC approved 
journals. 

Good - Involved in any two activities 

 Satisfactory - At least one activity 
 

Not Satisfactory - Not involved/ 
undertaken any of  the activities. 

Overall 
Grading 

Good : Good in Item 1 and satisfactory/good in any two other items including Item 4. 
Satisfactory : Satisfactory in Item 1 and satisfactory /good in any other two 
items including Item 4.  
Not satisfactory : If neither good nor satisfactory in overall grading. 

Note : 

(1) It is recommended to use ICT technology to monitor the attendance of library staff and 
compute the criteria of assessment. 

(2) The Librarian must submit evidence of published paper, participation certificate for  
refresher  or  methodology course,successful research guidance from Head of Department 
of the concerned department, project completion. 

(3) The system of tracking user grievances and the extent of grievances redressal details may 
also be made available to the CAS promotion committee. 
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Table 5                                             (Appendix II Contd.) 

Assessment Criteria and Methodology for Directors of Physical Education and Sports 
 

S. No. Activity Grading Criteria 

1 Attendance calculated in terms of 
percentage of days attended to the total 
number of days he is expected to 
attend. 

90 and above - Good 
Above 80 but below 90- 
Satisfactory. Less than 80 - Not 
satisfactory. 

2. Organizing intra college competition Good - Intra college competition in 
more than 5 disciplines. 

Satisfactory - Intra college 
competition in 3-5 disciplines. 

Unsatisfactory - Neither good  
nor satisfactory. 

3. Institution participating in external 
competitions 

Good - National level competition 
in at least one discipline plus 
State/District level competition in 
at least 3 disciplines. 

Satisfactory- State level 
competition in  at  least one 
discipline plus district level 
competition in at least 3 disciplines 
OR District level competition in at 
least 5 disciplines. 

Unsatisfactory - Neither  good  nor 
satisfactory. 

4. Up-gradation of sports and  physical 
training infrastructure with scientific and 
technological inputs. 

Development and maintenance  of 
playfields and sports and physical 
Education facilities. 

Good/Satisfactory/Not-Satisfactory 
to be assessed by the Promotion 
committee. 

5. (i) At least one student of the 
institution participating in national/ state/ 
university (for college levels only) 
teams. Organizing state/national/inter 
university/inter college level 
competition. 

(ii) Being invited for coaching at 
state/national level. 

(iii) Organizing at least three workshops  
in a year. 

(iv) Publications of at least one 
research paper in UGC  approved  
journal. Assistance in college 
administration and governance related 
work including work done during 
admissions, examinations and extra 
curricular college activities. 

Good: Involved in any two 
activities. 

Satisfactory: 1 activity 

Not Satisfactory : Not involved/ 
undertaken any of the activities. 
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Overall 
Grading 

Good: Good in Item 1 and satisfactory/good in any two other items. 
Satisfactory: Satisfactory in Item 1 and satisfactory/good in any other 
two items. Not Satisfactory: If neither good nor satisfactory in overall 
grading. 

Note: 

i) It is recommended to use ICT technology to monitor the attendance of sports and 
physical education and compute the criteria of assessment. 

ii) The institution must obtain student feedback. The feed-backs must be shared with the 
concerned Director of Physical and Education and Sports and also the CAS Promotion 
committee. 

iii) The system of tracking user grievances and the extent of grievance redressal details 
may also be made available to the CAS Promotion Committee. 
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Annexure A 

MAHARSHI DAYANAND UNIVERSITY ROHTAK 
Application Form for Promotion of Teachers under Career 

Advancement Scheme 
(Assessment Period__________) 

Important Note - The candidate is required to fill in this form along with  
  

Annual Performance Assessment Reports as applicable (Annexure-B)  

 

1. For Promotion /upgradation to ____________________________    

Department________________ 

2. Name of the Candidate (in Capital Letters) _______________________________________________ 

3. Father’s Name ______________________________ Mother’s Name __________________________ 

4. Gender ________________________ Marital Status ________________ Nationality______________ 

5. Are you a Person with Disability (Yes/No) 

__________________________________________________ 

6. Category (Gen/SC/DSC/BC-A/BC-B/ESM/etc.) 

______________________________________________ 

7. Date and Place of Birth  

_______________________________________________________________ 

8. Date of Joining in the University ________________________________________________________ 

9. Present Designation _________________________________________________________________ 

10. Date of Placement in Stage –II ____________________  Stage-III ________________________ 

Associate Professor  ________________________ Professor _______________________ 

11. Grading and Academic / Research Score (for promotion upto level of Professor ) [Not applicable for 

promotion to Senior Professor] 

i) Grading as per Table 6 (Annexure-B) __________________________________________________ 

Sr. Year Academic 
Year 

Grading Period & 
kind of 

Leave, if any 

Period 
spent on 

paid leave Activity at 
Sr. No. 1 

Activity at Sr. 
No. 2 

Overall 
Grading 

1 I Year 

2 II Year 

3 III Year 

4 IV Year 

5 V Year 

6 VI Year 

For  promotion from Assistant Professor (Academic Level 10)/ Assistant Professor (AL 11) / Assistant 
Professor (AL 12) / Associate Professor to Assistant Professor (AL 11) / Assistant Professor (AL 12) / 
Associate Professor / Professor, ‘Satisfactory’ or ‘Good’ grade in at least ‘n-1’ of the last ‘n’ years of the 
assessment period is required for consideration of promotion. 

Paste a latest 
Passport size 
photograph 
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ii) Academic/ Research Score as per Table -7 (Annexure-B) 

[Note:  1. For Librarians assessment criteria and methodology will be as per Table 8 of Annexure B. 

2. For ADPE / Deputy Director Physical Education who are not involved in teaching, 

Assessment Criteria and Methodology will be as per Table 9 of Annexure B] 

12. Mention the education qualification(s) if acquired after joining the University – 

Exam. 

Passed 

University/Board Year of 

Passing 

% of Marks Division Subject 

studied 

including 

options 

Awards/ 

Medals/ 

Prize/ Merit 

if any 

 

13. Teaching Experience (full time) in College/University:  
Undergraduate ______________ Post Graduate ________________________ Total _____________ 

 

14. Total Research Experience 

_______________________________________________________________ 

 

15. Field(s) of Specialization 

_________________________________________________________________ 

 
16. Employment Details (in Chronological Order): 

Sr. No. Name of Institution Designation From To 

(i)     

(ii)     

(iii)     

(iv)     

 

17. Guidance/Supervision of Ph.D. Theses : 

a. Number of Candidates registered at present ______________________________________ 

b. Number of Candidates who have submitted theses _________________________________ 

c. Number of candidates who have been successfully awarded Ph.D._____________________ 

d. Number of candides awarded Ph.D. during assessment period ________________________ 
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18.        

Language(s) known Read (Y/N) Write (Y/N) Speak (Y/N) 

 

19. Present Basic Pay __________________________ in the Academic Level ________________ 

20. Orientation / Refresher or any other course / workshop to be considered for promotion  

Name of the Course Period Ograniser 

From To 

    

    

    

    

 

21. Detail of Development of MOOCs / e-contents in 4 quadrants  
__________________________________________________________________________________ 

 

__________________________________________________________________________________ 

 
22. Publications : 

Publications Total 
(Attach the 

list of 
publication 
with details) 

During the period 
under 

consideration for 
promotion (Attach 

8 copies of first 
page of the 

publications with 
details) 

Major Publications 
as per requirement 

(Attach 8 copies of 
the  reprints) 

Papers in Journals 

(i) Web of 
Science / 
SCOPUS 

   

(ii) UGC Care 
Listed     

(iii) Other peer 
reviewed journals 
upto 02.07.2023 
and in UGC 
CARE List w.e.f. 
03.07.2023 

   

Books Authored    
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Edited    

Chapters in Edited Books    

Papers in Proceedings of the Conference    

Research Projects 

Completed 
   

On  Going 
   

Patents 

Granted  
   

Published 
   

Consultancy  

 

23. Awards / Recognition: 

____________________________________________________________________ 

 

24. Additional Information if Any 

______________________________________________________________ 

 

25. List of Enclosures (Give supportive documents of the claims made in the application):  
i) __________________________  ii) ____________________________ 

 iii) __________________________  iv) ____________________________ 
 v) __________________________  vi) ____________________________ 
 

I certify that the foregoing information given by me is correct, complete to be best of my knowledge and 
belief and no material information has been concealed. 
 
 

Date: ____/____/___________    Signature of the Candidate 
Permanent Address (in capital letters)   Correspondence address (in capital letters)  
  
 
_____________________________   ___________________________________ 
_____________________________   ___________________________________ 
_______________ Pin ___________  __________________ Pin ______________ 
 
Forwarded by       Email : _____________________________ 

Head/Dean       Mobile No. _________________________ 

Note:- 

1. Printing should be preferably on both sides.  
2. Only first page of the publication should be attached along with proof of Peer Reviewed / UGC 

Listed/Scopus/Web of Science/ Journal impact factor. However, for promotion to the post of 
Associate Professor / Professor / Senior Professors, copies (all pages) of requisite numbers of 
publications (only major / best) are required to be attached. 
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Annexure – B 
 

Annual Performance Assessment Report for Promotion under 
Career Advancement Scheme (CAS) 

Table 6 
Name:        Designation: 
Subject       Academic Session/Period: 
Sr. 
No. 

Name of the Activity Activities Actually 
undertaken 

Verification  
as per record 
by HOD/ 
Director/ 
Incharge 

Grading Page 
No. 

1. Teaching:  
(Classes  taught include sessions on 
tutorials,  lab and other teaching-related 
activities) 
 
Grading Criteria 
 

 80% & above=Good 
 Below 80% & but 70% & 

above=Satisfactory 
 Less than 70%=Not satisfactory 

[Number  of classes  
taught/total classes 
assigned) x 1 0 0 %] 
 
= 

   

2. Involvement in the students related 
activities and research activities: 

a) Administrative responsibilities   
such as Head, Chairperson/ 
Dean/ Director/ Coordinator, 
Warden or any other 
Administrative responsibility 
assigned by the Vice-
Chancellor / Executive 
Council for a period of not 
less than 6 months in 
assessment year under 
consideration 

 
b) Examination and evaluation 

duties assigned by the university 
or attending the examination 
paper evaluation. 

 
c) Student related co-curricular, 

extension  and field based 
activities such as  student clubs, 
career counselling, study visits,   
student seminars and other  
events, cultural, sports, NCC, 
NSS, YRC and other community 
services/outreach activities. 

 
d) Organising        seminars/       

conferences/ workshops,   other   
academic activities. 

 
e) Evidence of actively involved in  

guiding Ph.D. students of MDU 
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f) Conducting minor or major 
research project sponsored by 
national  or international 
agencies. 

 
g) At least one single or joint 

publication  in Peer-reviewed upto 
02.07.2023 and in UGC CARE 
List w.e.f. 03.07.2023.  

 
Grading  Criteria 
 

 ‘Good’ if Involved in at least 3 
activities  

 ‘Satisfactory’ if 1-2 activities 
 ‘Not-satisfactory’ if not    

involved/ undertaken any of the 
activities 

 
 Overall Grading: 

Criteria: 
Good: Good in teaching and satisfactory or good in activity at Sr.No.2 
Satisfactory: Satisfactory in teaching and satisfactory or good in activity at Sr.No.2 
Not Satisfactory: If neither good or satisfactory in overall grading 

  

Note: 
 Number of activities can be within or across the broad categories of activies. 
 At the time of Internal Screening Committee, all the records related to claims/verification 

by the concerned HOD must be produced before the convener of the committee. 
 If a candidate claims score for an item not covered in the above, the claims for the 

same shall be settled by a committee constituted for purpose. 
 For the purpose of assessing the grading of Acivity at Serial No.1 and Serial No.2, all 

such periods of duration which have been spent by the teacher on different kinds of 
paid leaves such as Maternity Leave, Child Care Leave, Study Leave, Medical Leave, 
Extraordinary Leave and Deputation shall be excluded from the grading assessment.  
The teacher shall be assessed for the remaining period of duration and the same shall 
be extrapolated for the entire period of assessment to arrive at the grading of the 
teacher.  The teacher on such leaves or deputation as mentioned above shall not be 
put to any disadvantage for promotion under CAS due to his/her absence from his/her 
teaching responsibilities subject to the condition that such leave/deputation was 
undertaken with the prior approval of the competent authority following all procedures 
laid down in these regulations and as per the acts, statutes and ordinances of the 
parent institution. 
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Annexure-B 
Assessment of Academic/Research Score 

Table 7 
(Assessment Period ________________) 

Name:       Designation:  
Subject:       Faculty:  
Sr.No. Academic/Research 

Activity 
Academic Research score  
as prescribed  

Total  
(in 
Number) 

Self-
Apprais
al 
Score 

Verified 
Score 

Page 
No. 

1 

Research papers in Peer-
reviewed upto 02.07.2023 
and in UGC CARE List 
w.e.f. 03.07.2023 
(Annexure-1)   

Paper in refereed 
journals without 
impact factor 

     

Paper with impact 
factor less than 1 

    

Paper with impact 
factor between 1 and 
2 

    

Paper with impact 
factor between 2 and 
5 

    

Paper with impact 
factor between 5 and 
10 

    

Paper with impact 
factor>10 

    

2 Publications (other than 
Research papers) 
(Annexure-2) 

     

 (a) Books authored which 
are published by; 

    

 International Publishers 12/book    
 National Publishers 10/book    
 Chapters in an Edited Book 05/chapter    
 Editor of a book by 

International Publisher 
10/book    

 Editor of a book by National 
Publisher 

08/book    

 (b) Translation works in 
Indian and  Foreign 
Languages by qualified 
faculty possessing 
Diploma / Certificate in 
Translation 

    

 Chapters or Research 
papers 

03/chapter or paper    

 Book 08/book    
3 Creation of ICT-mediated 

Teaching Learning 
Pedagogy and content and 
development of new and 
innovative courses and 
curricula (Annexure-3)  

     

 (a) Development of 
Innovative Pedagogy 

05    

 (b) Design of new curricula 
and courses 

02 (per course) 
 

   

  



 

 
50 

 

 (c) MOOCs      
 Development of complete 

MOOCs in 4 quadrants (4 
credits course) (In case of 
MOOCs of lesser credits 05 
marks per credit) 

20    

 MOOCs (developed in 4 
quadrants) per 
module/lecture 
 

05    

 Content writer/subject matter 
expert for each module of 
MOOCs (at least one 
quadrant) 

02    

 Course coordinator for 
MOOCs (4 credit course) (In 
case of MOOCs of lesser 
credits 02 marks per credit) 

08    

 (d) E-content     
 Development of e-Content in 

4 quadrants for complete 
course/e-book 

12    

 e-Content (developed in 4 
quadrants) per module 

05    

 Contribution to the 
development of e-content 
module in complete 
course/paper/e-book (at 
least one quadrant) 

02    

 Editor of e-content for 
complete course/paper/e-
book 

10    

4 (a) Research guidance 
(Annexure-4) 

     

 Ph.D. (10 per degree 
awarded and 05 per thesis 
submitted) 

    

 M.Phil/P.G. dissertation (02 
per degree awarded) 

    

 (b) Research Project 
Completed  

    

 More than 10 lakhs 10 
 

   

 Less than or equal to 10 
lakhs (Extramural/External 
Funding) 

05    

 (c) Research Project 
Ongoing 

    

 More than 10 lakhs 05 
 

   

 Less than or equal to 10 
lakhs (Extramural/External 
Funding) 

02    

 (d) Consultancy 03 
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5. (a) Patent (Annexure-5) (Only those patents for which MDU is the applicant) 
 International  10     
 National 07    
 *(b) Policy Document 

(Submitted to an 
International 
body/organization like 
UNO/UNESCO/World 
Bank/International 
Monetary Fund etc. or 
Central or State 
Government) 

    

 International 10    
 National 07    
 State 04    
 (c) Awards/Fellowship     
 International 07    
 National 05    
6 *Invited lectures/Resource 

Person/paper presentation 
in Seminars/ 
Conferences/full paper in 
Conference proceedings 
(Paper presented in 
Seminars/Conferences and 
also published as full 
paper in Conference 
proceedings will be 
counted only once) 
(Annexure-6) 

     

 International (Abroad) 07    

 International (within country) 05    

 National 03    

 State/University 02    

 
  



 

 
52 

 

The Research score for research papers would be as follows: 
Sr. 
No. 

Paper in Peer-
Reviewed upto 
02.07.2023 and in UGC 
CARE List w.e.f. 
03.07.2023  

Faculty of Sciences / 
Engineering / 
Agriculture/ Medical / 
Veterinary Sciences 

Faculty of Languages / 
Humanities / Arts / Social 
Sciences / Library / Education / 
Physical Education / Commerce 
/ Management & other related 
disciplines 

 Paper in refereed 
journals without impact 
factor 

13 15 

 Paper with impact 
factor less than 1 

18 20 

 Paper with impact 
factor between 1 and 2 

23 25 

 Paper with impact 
factor between 2 and 5 

28 30 

 Paper with impact 
factor between 5 and 
10 

33 35 

 Paper with impact 
factor>10 

38 40 

 
Note 1: Impact factor to be determined as per Thomson Reuters list 

2. a)    For two authors: 70% of total value of publication for each author. 
b) For more than two authors: 70% of total value of publication for the First / Principal / 

Supervisor / Co-Supervisor / Corresponding author and 30% of total value of 
publication for each of the joint authors. 

c) For Publications other than Research Paper, 70% of total value of Publication for 
each author in case of two authors and 30% of total value of publication in case of 
more than 2 authors.  However, first/corresponding author will get 70% marks 
irrespective of total number of authors. 
 

3. For Joint Projects: Principal Investigator and Co-investigator would get 50% each. 
 

4. (i)   Paper presented if part of edited book or proceeding then it can be claimed only 
 once.  
(ii) For joint supervision of research students, the formula shall be 70% of the total 

score for Supervisor and Co-supervisor. Supervisor and Co-supervisor, both shall 
get 7 marks each 
 

5. The research score shall be from atleast three categories out of six categories. 
 

*For the purpose of calculating research score of the teacher, the combined research score from 
the categories of 5(b): Policy Document and 6: Invited lectures / Resource Person / Paper 
presentation shall have an upper capping of thirty percent of the total research score of the teacher 
concerned.  
For example: Suppose, the total score obtained is 400 which includes the score from the category 
5(b) and 6 as 140 i.e. the score from other categories is 260. Find 30% of the total score, which in 
this case is 30% X 400=120. Due to upper capping of 30% of the total research score, 120 score 
will be counted and not 140. The effective total score will be 260+120=380. 
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* Score to be filled by the Candidate / Teacher in following manner: 
Summary of Academic/ Research Score 

Category  Particulars Academic/ 
Research Score 

Remarks 

1.  Research papers Web of Science / SCOPUS / 
UGC listed / Peer- reviewed Journals  

  

2.  Publications (other than Research papers)  
a) Books authored 
b) Translation works 

  

3.  Creation of ICT-mediated Teaching Learning 
Pedagogy and content and development of new 
and innovative courses and curricula  

a) Development of innovative pedagogy  
b) Design of new Curricula and Courses 
c) MOOCs 
d) e-content 

  

4.  (a) Research guidance  
(b) Research Project(s) completed 
(c) Research Project(s) ongoing  
(d) Consultancy 

  

5.  (a) Patent    
(b) Policy Document 
(c) Awards/Fellowship 

6.  *Invited lectures/Resource Person/paper 
presentation in Seminars/ Conferences/full paper in 
Conference proceedings (Paper presented in 
Seminars/Conferences and also published as full 
paper in Conference proceedings will be counted 
only once)  

  

7.  Total Research Score   
*Combined score of 5(b) and 6 shall have upper capping of 30% of total research score 
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ANNEXURE-1 
1. Research papers in Peer-Reviewed upto 02.07.2023 and in UGC CARE List w.e.f. 03.07.2023  

Sr.No. Title of the 
Paper     

Name of the 
Journal with 
Volume/ Page No. 
/ Year 

Author(s) Impact 
Factor, 
if any 

Score  Page 
No. 
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ANNEXURE-2 
2. Publications (other than research papers) 
(a) Books authored which are published by National Publisher 

Sr. 
No. 

Title of 
the Book 

Name and  
category of 
Publisher 

Edited 
Book/Chapter 

Authors Score Page No. for 
relevant 
proof / detail 

       
       
       
 

(b) Translation work in Indian and Foreign languages by qualified faculty 

Sr. No. Title of the Book/Chapter/ 
Research paper 

Publisher Authors Score Page No. for 
relevant proof 
/ detail 

      
      
      
 

 
ANNEXURE-3 

3. Creation of ICT-mediated Teaching Learning Pedagogy and Content and development 
of new and innovative courses and curricula 

Sr.No. Particulars Authors Score Page No. for relevant 
proof / detail 

     
     
 

 
ANNEXURE-4 

4. (a) Research Guidance  

Sr. 
No. 

Programme Name of 
University 

Number of students 
supervised 

Score Page No. for 
relevant 
proof / detail Thesis 

submitted 
Degree 
Awarded 

       
       
 

(b) Research Projects Completed 

Sr. No. Title Name of funding agency with the 
amount 

No. of 
Investigators 

Score Page No. for 
relevant 
proof / detail 
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ANNEXURE-5 
5. (a)  Patents  

Sr. No. Name of Patent Details of registration Level Score Page No. for 
relevant proof 
/ detail 

      
      
      
 

(b) Policy Document  

Sr. No. Name of Policy 
Document 

Name of Agency to whom 
submitted  

Level Score Page No. for 
relevant proof / 
detail 

      
      
      
 

 
ANNEXURE-6 

6. Invited Lectures/Resource Person/ Paper presentation in Seminars/Conferences/full 
papers in Conference Proceedings 

Sr. 
No. 

Title of the 
Paper/lecture 

Organized by (with 
dates) 

Level Score Page No. for 
relevant proof / 
detail 
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Annexure - B 
Assessment Criteria and Methodology for Librarians 

Table 8 
 
S.No. Activity Activities 

Actually 
undertaken 

Verification as per 
record by HOD / 
Director / Incharge 

Grading Page 
No. 

1 Regularity of attending library (calculated in 
terms of percentage of days attended to the 
total number of days he/she is expected to 
attend) 

    

 While attending in the library, the individual 
is expected to undertake, interalia,  following 
items of work: 

    

  Library Resource and Organization 
and maintenance of books, journals 
and reports. 

   

  Provision of Library reader services 
such as literature retrieval services to 
researchers and analysis  of report. 

 Assistance towards updating 
institutional website 

 
Grading Criteria: 90% and above – Good 
 
Below 90% but 80% and above  
- Satisfactory  
 

Less than 80% - Not satisfactory 

   

2. Conduct of seminars/workshops related to 
library activity or on specific books or genre 
of books. 
 
Grading Criteria: Good – 1 National level 
seminar/ workshop +1  State/institution 
levelworkshop/Seminar 

Satisfactory - 1 National level seminar/ 
workshop or 1 State level seminar/ 
workshop + 1 institution level  seminar/ 
workshop or 4 institution seminar 
/workshop 
Unsatisfactory – Not falling in above two 
categories 

    

3. If library has a computerized database then 
 
Good – 100% of physical books and 
journals in computerized database. 
Satisfactory – At least 99% of physical 
books and journals in computerized 
database. 
Unsatisfactory – Not falling in above two 
categories 

OR 
If Library does not have a computerised 
database then 
 
Good – 100% Catagolue database made up 
to date 
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Satisfactory – 90% Catagogue database 
made up to date 
Unsatisfactory – Catalogue database not 
upto mark. 
(To be verified in random by the CAS 
Promotion Committee) 
 
Grading Criteria :  
i) Good: Checked inventory and 
missing book less than 0.5% 
ii) Satisfactory – Checked inventory and 
missing book less than 1% 
iii) Unsatisfactory – Did not check 
inventory OR Checked inventory and 
missing books 1% or more. 

      

4. Checking inventory and extent of missing 
books 
i) Good: Checked inventory and 
missing books then 0.5% 
ii) Satisfactory: Checked inventory and 
missing book less than 1% 
iii) Unsatisfactory: Did not check 
inventory OR Checked inventory and 
missing books 1% or more. 
 

    

5. (i) Digitisation of books database in 
institution having no 
computerizeddatabase. 

(ii) Promotion of librarynetwork. 

(iii) Systems in place for dissemination of 
information relating to books and other 
resources. 

(iv) Assistance in college administration 
and governance related work including  
work done during admissions, 
examinations and extracurricularactivities. 

(v) Design and offer short-term courses 
for users. 

(vi)    Publications of at least one  research 
paper in UGC approved journals. 

 
Grading Criteria : Good: Involved in any 
two activities 
Satisfactory : At least one activity 

Not Satisfactory : Not involved / 
undertaken any of the activities. 

    

Overall 
Grading 

Good : Good in Item 1 and satisfactory/good in any two other items including Item 4. 
Satisfactory : Satisfactory in Item 1 and satisfactory /good in any other two items including 
Item 4.  
Not satisfactory : If neither good nor satisfactory in overall grading. 

 Note: 
(1) It is recommended to use ICT technology to monitor the attendance of library staff and compute the criteria 

of assessment. 
(2) The Librarian must submit evidence of published paper, participation certificate for refresher or methodology 

course, successful research guidance from Head of Department of the concerned department, project 
completion. 

(3) The system of tracking user grievances and the extent of grievances redressal details may also be made 
available to the CAS promotion committee. 
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Annexure - B 

Assessment Criteria and Methodology for Assistant Director / Deputy Director of Physical 
Education and Sports (for those who are not involved in teaching Physical Education and 

Sports) 

Table 9 
 

S. No. Activity Activities 
Actually 
undertaken 

Verification as 
per record by 
HOD/Director / 
Incharge 

Grading Page 
No. 

1 Attendance calculated in terms of percentage 
of days attended to the total number of days 
he is expected to attend. 
Grading Criteria: 90 and above – Good 
Above 80 but below 90 – Satisfactory 
Less than 80 – Not Satisfactory 

    

2. Organizing intra college competition 
 

Grading Criteria: Good – Intra College 
competition in more than 5 disciplines 

Satisfactory – Intra college competition 
in 3-5 disciplines. 
Unsatisfactory – Neither good nor 
satisfactory 

    

3. Institution participating in external 
competitions 
 

Grading Criteria : Good – National level 
competition in at least one discipline 
plus State / District level competition in 
at least 3 disciplines 

Satisfactory – State level competition in 
at least one discipline plus district level 
competition in at least 3 disciplines OR 
District level competition in at least 5 
disciplines. 
Unsatisfactory – Neither good nor 
satisfactory 

    

4. Up-gradation of sports and  physical training 
infrastructure with scientific and technological 
inputs. 

Development and maintenance  of playfields 
and sports and physical Education facilities. 

Grading Criteria: Good / Satisfactory / Not-
Satisfactory to be assessed by the 
Promotion Committee 
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5. (i) At least one student of the institution 
participating in national/ state/ university (for 
college levels only) teams. Organizing 
state/national/inter university/inter college level 
competition. 

(ii) Being invited for coaching at state/national 
level. 

(iii) Organizing at least three workshops  in a 
year. 

(iv) Publications of at least one research paper 
in UGC  approved  journal. Assistance in 
college administration and governance related 
work including work done during admissions, 
examinations and extra curricular college 
activities. 

 

Grading Criteria : Good: Involved in any 
two activities. 

Satisfactory : 1 activity 

Not Satisfactory: Not involved / undertaken 
any of the activities 

    

Overall 
Grading 

Good: Good in item 1 and satisfactory / good in any two other items. 
Satisfactory: Satisfactory in Item 1 and satisfactory / good in any other two items. 
Not satisfactory : If neither good nor satisfactory in overall grading. 

Note: 
(1) It is recommended to use ICT technology to monitor the attendance of sports and physical education and 

compute the criteria of assessment. 
(2) The institution must obtain student feedback.  The feed-backs must be shared with the concerned Director 

of Physical Education and Sports and also the CAS Promotion committee. 
(3) The system of tracking user grievances and the extent of grievances redressal details may also be made 

available to the CAS promotion committee. 
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(Annexure-C) 

MAHARISHI DAYANAND UNIVERSITY ROHTAK 
 

PROFORMA FOR ANNUAL SELF APPRAISAL REPORT  
FOR THE ACADEMIC YEAR __________  

 

1. General Information  

a) Name :    _______________________________________________ 

b) Designation :   ______________________________________________ 

c) Department:   _______________________________________________ 

d) Faculty:    _______________________________________________ 

e) Mobile No.   _______________________________________________ 

f) Email ID   _______________________________________________ 

g) Residential Address  _______________________________________________ 

 
2. Teaching 

a) Class Taught 

Sr. Name of 
Class 

Workload assigned 
in the Year 

(Both Semesters) 

Workload taken in 
the Year 

Percentage of 
workload 
undertaken 

Steps taken for 
the deficit 
teaching 
workload, if 
any due to 
leave etc.  

L T P Total L T P Total   

1            

2            

3            

4            

5            

          Average % -__  

*Lecture (L), Tutorial (T), Practical (P) 

 
b) Details of examination related duties / responsibilities / assignment in MDU, Rohtak– 

 
i. Evaluation of answer script 

____________________________________________________________________ 
ii. Internal Evaluation 

____________________________________________________________________ 
iii. Paper Setting 

____________________________________________________________________ 
iv. Assessment of Assignments 

____________________________________________________________________ 
v. Conduct of Examinations 

____________________________________________________________________ 
vi. Evaluation of dissertations/project reports/summer training reports etc. 

____________________________________________________________________ 
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3. Professional Competences 
a) Details regarding Refresher Course/Orientation Programme or other courses / workshops attended 

_________________________________________________________________________ 
 
_________________________________________________________________________ 
 

b) Administrative assignment(s) 

_________________________________________________________________________ 
 

_________________________________________________________________________ 
 

c) Membership / Participation in bodies / committees on education and national development 
_________________________________________________________________________ 
 
 

d) Any other 
_________________________________________________________________________ 
 

4. Research Contributions : 
a) Research Supervision :- 

 At the beginning of the 
Academic year 

Registered during the 
Academic year 

Completed 
During the year 

PG (Dissertation, 
Project Report etc.) 

   

Ph.D.    
 

b) Publications: 
i. Research Articles published  

Sr. 
No.  

Title
  

Journals in 
which 
published 

No./Vol./Date 
of Publication 

Co-
authors, 
if any 

Web of Science / 
SCOPUS / UGC 
CARE Listed 

Thomson 
Reuter 
Impact 
Factor 

       

 
ii. Books: 

Sr. 
No. 

Title  Publisher Author National / 
International 

Year of 
Publication 

      

 
iii. Chapter in Edited Books: 

Sr. 
No. 

Title  Publisher Author National / 
International 

Year of 
Publication 

      
 

iv. Books Edited 
Sr. 
No. 

Title  Publisher Author National / 
International 

Year of 
Publication 

      
 
 

v. Translation work in Indian and Foreign languages by qualified faculty 

Sr. 
No. 

Title  
 

Publisher Authors 
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vi. Research Projects  

Sr. No. Title  Funding 
Agency 

Month of 
Commenc
ement 

Whether 
completed 
during the 
year 

If not 
completed, 
expected 
date of 
completion 

 
vii. Consultancy: __________________________________________________________ 

 
viii. Patents:       

 
Sr. No. Name of Patent Details of registration Level 
    
    
    

 
ix. Policy Document  

Sr. No. Name of Policy Document Name of Agency to whom 
submitted  

Level 

    
    
    

 
x. Details of Seminars, Conferences and Symposia organized 

________________________________________________________________ 

 
xi. Membership of Professional/Academic bodies, editor-ship of journals etc. 

_______________________________________________________________ 

 
5. Creation of ICT - mediated Teaching Learning Pedagogy, Content Development of Innovative courses 

and curricula 

 
Sr. No. Particulars Author(s) 
   
   

 
 

6. MOOCs / e-contents development______________________________________________ 
 

7. a) Awards / Fellowship ________________________________________________________ 

 
b) Other Achievements ________________________________________________________ 
 
 

8. Invited Lectures/Resource Person/Paper presentation in Seminars / Conferences / full papers in 
Conference Proceedings 
Sr. No. Title of the Paper/lecture Organized by (with dates) Level 
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9. Extension work/Social/Community outreach activities:- 
Please give a short account of your contribution to: 
a. Co-Curricular Activities 

______________________________________________________________________ 

 
b. Enrichment of campus life (Hostels, Sports, and Cultural activities) 

______________________________________________________________________ 

 
c. Student welfare and discipline 

______________________________________________________________________ 

  
10. Brief assessment of performance  

 
a. Contribution to University/Department activities / Corporate governance 

______________________________________________________________________ 

 
b. Any other 

______________________________________________________________________ 

 
11. Any other information about contribution not covered above and which is relevant to a proper assessment 

of activities. 
_________________________________________________________________________ 
 

12. How do you rate yourself on the basis of above Self Appraisal Report on a 10 points scale:  
 
Note: Please attach separate sheet wherever necessary. 
I certify that the information given above is correct and factual to the best of my knowledge and belief. 
 
 
 
 

     Signature of the Faculty Member 
Date___/___/______ 
 
 

Forwarded with observations, if any 
_____________________________________________________ 
_____________________________________________________ 
 
 
 

Signature of the Head of the Department 
Date ___/___/_____ 
 
 
 
Registrar 
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~~"W.ugc.ac.in 
~' f 

F. Ne 27 4(T 
• - F)/2012(NRCB) 

The Principal 

C.R. Arya Colle e 
~1.5 

2012 

So g ' 
nepat, Distt. Sonepat 

Haryana-131 001 ' 

Suh: - A'"\1v"ard .. . 
• tant Professor in 

• . '-0 Teacher fellowship to Mrs. Anu Ahlawat, Assis . 12th Plan 

En~lish completing Ph.D in two years under FIP Scheme dunng 

penod-reg. 
Sir, 

I . • 
6 04 2012 received 

am directed to refer to letter No. CB-IV/ 12/5121 dated O • • al f the 

from M.D. University· on the subject cited above and to convey the approv o . 

·U G C £ 
A • tan t Professor in 

• • • or award of Teacher Fellowship to Mrs. Anu Ahlawat, ssis t 

English of your College for completing Ph.D/M.Phil under Faculty Improvemen 

Pro fi 
• • • g as teacher 

gramme or the period of two years from the date of his/her Joinm 

fellow. 
Terms and conditions of the scheme are as below, in addition to the General 

~idelines of 12th Plan and Faculty Improvement ·Programme Scheme of 12th Plan:-

1. The teacher will continue ... to receive full salary from the parent College during the 

period of teacher fellowship. 

2. A teacher fellow will be eligible for reimbursement of actual contingency 

expenditure subject to a maximum of Rs.15, 000/- per year. The accounts for 

contingency grant and audited Utilization Certificate may be submitted to UGC. 

3. The salary of the substitute teacher, appointed by the College in place of a teacher 

selected for award of Teacher Fellowship, will be paid by the UGC. The College will· 

make a f!esh appointment of a substitute teacher in accordance with the 

Prescribed procedure of UGC, on the minimum pay scale prescribed for a Lectu 
. . d 

rer. 

If the substitute teacher. is appointe on a pay scale higher than the minimum pay 

sce:tle of a Lecturer, the grant t~~ards the salary of the substitute teacher will be 

restricted by the UGC to the rmrumum scale and the balance amount .11 b 

• th • WI e met 

..... the respective College or by e respective state Government If th 

uY · d b ti · • e post vacated 

by the Teacher fellow is fille y tr~s er or deputation. such a substitute's al 

will not be reimbursed. The substitute teacher must be appointed on a fu; timary 

. 
e 

basis. . S . . 

lt is not possible to appoint a uostitute Teacher at th ... 

In case . . e mttial sta -

. tment of a Substitute Teacher is delayed, then lecture ge, or, if 

the appotn 5 / s may be arr 
; . f honorarium of Rs.2 0 - per lecture, sub,ect t anged on 

the basis o . . J • o a m • • 

000 /-- per month. Approval of affiliating University / State Gove axunum of 

Rs. 10, .- Hoviever, all efforts should be made for the 1 rnment Will n t 

be neces.s~• 
ear y appointm o 

·arte Teacher. 
ent of a 

substl, . . sion will not pay the salary of the substitute t h . 

Th CoJlllll1S b t 'al eac er if 
e . niess there are su s anti reasons for sam appoint d 

art tillle basis, u 
e. The SUbsti e on a 

p 
tute teacher 

I 

II 
I 



Will not bee . 
. her would also be entitled • 

for al ntitled to yearly increments. The substitute teac 

s ary fo th 
.. 

4 G r e extended period of the Teacher Fellow. . will be 

• r~ts towards Contingency for the Teacher Fellowship for the ftrSt year . f 

Paid to th 
T h F llow 0 11 receipt o 

. . e research Centre/place of research of the eac er e . : e' 
~e- Jo~ng Report duly signed by Registrar/Principal(Researc~ Gmde ~f th 

U ~:'er~ity/College. The 2nd year's Contingency grant will be pru.d_ on receipt of 

tilization Certificate for the 1st installment of grant duly signed by ilie 

RegiSt rar /Principal/Research Guide of the University /College and item:-wis_e 

statement of expenditure for the 2nd year. 
, 

5 • Grant towards salary of the substitute teacher (If appointed) will be paid to the. ,-:--

College where the Teacher Fellow was working (parent institution) immediately • -: 

before jo~ing Teacher Fellowship on receipt of the month-wise details. salazy 

statement. 

6. 1'he supervisor/guide of the Teacher Fellow must give a 'progress report' in the 

mid-month of the period for which the· fellowship is· awarded. In case of a negative 

report given by the Supervisor/Guide, the fellowship to the Teacher Fellow may be 

withdrawn by the UGC. 
, 

7. If a Teacher Fellow fails to complete his/her Ph.D./M.Phil Programme and leaves it 

midway, he/she has to refund the entire amount paid to him/her by UGC 

during his/her Teacher Fellowship (Contingency grant + salary paid to the 

substitute teacher during the tenure of fellowship. 

The College is requested to make appointment of substitute teacher 

immediately so tl1at the related courses can run regu~lY-. 

Copy to: -
L 

faithfully, 

(Swa•ti Raman) 
Under Secretary 

· . t Professor in English, C.R. Arya College, Sonepat, 

. Ablawat Ass1stan 
1. Mrs. l\llU T ' ana-131 001 • 

Distt. Sonepat, l1.aIY . ~·ty Rohtalc, Haryana. 

2 _ The Registrar, M.DH?n;;r;d~~ation/<;:omtnission~r of (.:ollegiate Education, 

The Direct or of igh hkula Haryana 
3. t r 5 Punc ' 

Harya.na, Sec o - , . -~ I µ7 l i..-----' 
(Sher Singh Yadav) 

Section Officer 
• t . . 



a 

Website-ww w.ugc.ac.in 

No.F. 27-4(TF)/2012 (NRCB) 

'.the Principal, 
CRA Collge 
Sonepat (HR). 

., . 

RANTS coMMJSSJON 
UNIVERSITY G 

35-FEROZE SHAH ROtlJ) 

NEW DELHI-110001 

Ph. o 11-23381261 (0) 

Ph. O 11-2307328 l (0) 

December,2014 

, t F--. ' • 
'L.., :..,, 

Sub:-Award of teacher fellowship to Mrs. Anu Ahlawat, Assistant Prof. In English -
regarding extension for one year from 01.02.2015 to 31.01.2016 for completing 
Ph.D. 

Sir, 

With. reference to your letter No. CRA-10688 dated 12.11.2014 on the above 
b . t I am directed to convey the approval of the Commission for the extension for S.U JeC , ~- • p f • · • 

h f llowship to Mrs. Anu Ahlawat, ~s1stant ro. 1n English for one year w.e.f. teac er e d di • air . 
01 02 2015 to 31.01.2016 on the same term an con hon as eady conveyed by this 

• • f even no dated 15.05.2012 office letter o • 

CopY to:- . • 

ours faithfully 

;A 

Oitendra) 
Education Officer 

• hi Dayanand Uruvers1ty, Rohtak (HR). 
• Registrar, Mahars tt Prof in English, Deptt. Of English, Adarsh Mahila 

1. 'fhe rtn A}tlawat,, Ass • • • --- -----------fv'IrS _n.J, .. u hiWa.IU • · -- • ·- • 2- . ··ciya.laYa, B t Of English, Maharsh1 Dayanand Univer$ity, Rohtak (HR) 
-- -- N.[a.ha\Tl f the oepartrn;a Mahavidyalaya, Bhiwani (HR). • . • 

3. flead_ o al A.datsh M 
4. princ1p , . 

r, 
\i 
,I 

Oitendra) 
Education Off· icer 

~t-:s-- ·: 
11-

I 
i 



/ r :,v.ugc.ac.in 
COMMISSION UNIVERSITY GRANTS 

35-FEROZE SHAH ROAD 

F. No. 27-5(TF)/2012(NRCB) 

NEW DELHJ-110 001 
Ph.011-23381261(0) 
Ph.011-23381724(0) 

May, 2012 

The Principal, 
C.R. Arya College, 
Sonepat, Distt. Sonepat, 
Haryana-131 001 

Sub: - Award to Teacher fellowship to Mr. Naresh Rathee, Associate Professor in 
English completing Ph.D in two years under FIP Scheme during 12th Plan 
period-reg. 

Sir, 
I am directed to refer to letter No. CB-IV /12/5123 dated 06.04.2012 received 

from M.D. University on the subject cited above and to convey the approval of the 
U.G.C. for award of Teacher Fellowship to Mr. Naresh Rathee, Associate Professor in 
English of your College for completing Ph.D/M.Phil und_er Fac~l.ty_ Improvement 

e for the period of two years from the date of his/her Jormng as teacher Prograrom 

fellow. • d conditions of the scheme are as below, in addition to the General Terms an · 
. . of 12th Plan and Faculty Improvement Programme Scheme of 12th Plan:-

guidelines will continue to receive full salary from the parent College during the 
1 The teacher . 

• . cher fellowship. . . 
Penod of tea will be eligible for reimbursement of actual contingenc 

• h fellow . / Y 
2 . A teac er . t to a maximum of Rs.15, 000 - per year. The accounts for 

expenditure subJec d audited Utilization Certificate may be submitted to UGC. 
ontingencY grant ai;, titute teacher, appointed by the College in place of a teacher 

~e salarY of the su f ~eacher Fellowship, will be paid by the UGC. The College will 
3. ted for aw-ard O 

. unent of a substitute teacher in accordance with the 
selec h appoUl . . al . 

a {res f UGC on the minimum pay sc e prescnbed for a Lecture ake dure o ' . r. 
in 'bed proce . appointed on a pay scale higher than the minimum p 

escl'l t acher 1s . ay 
pr substitute e e grant towards the salary of the substitute teacher will be 
If tbe f Lecturer, th the minimum scale and the balance amount will be m t 

-1e o a (JGC to . G e sctu . d bY the e or by the respective state ~vemment. If the post vacated 
restrlcte s ective Colle~ filled by transfer or deputation, such a substitute's salary 
bY tb-e re pcner fellow 15 The substitute teacher must be appointed on a full time 

tb-e 'fea . bursed. 
bY be reilll b •• t T ch · · · _...:11 tlot . ppoint a Su stitu e ea er at the UUtial stage O if 
Wi» 'ble to a , r, 

siS· . ot poss1 . te Teacher is delayed, then lectures may be arranged on 
b8. se it 1s 1'l fa substltuf Rs.250/- per lecture, subject to a maximum of 
Ill c£t .: ..... tilletlt O 

0 .-~.ri:o.itl O al of affiliating University / State Government will n t 
1"')0J>' 11ot1. ,. A prov d fi o 

~11e a.Pr . of ntb· ~P fli rts should be ma e or the early appointment of v... 8.61s er JllO all e o . a 
tlle b oo/-- P wever, . 

10, 0 a.tf· }-10 a the salary of the substitute teacher if appointed on a 
~S• ecesS ,reacb~r- ¢11 pot p substantial reasons for same. The substitute teacher 
be tl .ttlte .551otl t11ere ar . 
Sll-t,sU co~ 1,1WesS • 

,rlle 1:)8-51.s, 

l'~~e 1 



will b · ·;.: , 
not e entitled to yearly increments. The substitute teacher would also be entitled 

for salary for the extended period of the Teacher Fellow. 
4. Grants towards Contingency for the Teacher Fellowship for the frrst year will be 

paid to the research Centre/place of research of the Teacher Fellow on receipt of 
the Joining Report duly signed by Registrar /Principal/Research Guide of the 
University/ College. The 2nd year's Contingency grant will • be paid on receipt of 
Utilization Certificate for the 1st installment of grant duly signed by the 
Registrar/Principal/Research Guide of the University/College and item-wise 
statement of expenditure for the 2nd year. 

5. Grant towards salary of the substitute teacher (If appointed) will be paid to the 
College where the Teacher Fellow was working (parent institution) immediately 
before joining Teacher Fellowship on receipt of the month-wise details salary 
statement. 

6. The supervisor/guide of the Teacher Fellow must give a 'progress report' in the 
mid-month of the period for which the fellowship is• awarded. In case of a negative 
report given by the Supervisor/Guide, the fellowship to the Teacher Fellow may be 
withdrawn by the UGC. 

7. If a Teacher Fellow fails to complete his/her Ph.D./M.Phil Programme and leaves it 
midway, he/ she has to refund the entire amount paid to him/her by_ the UGC 
during his/her Teacher Fellowship (Contingency grant + salary paid to the 
substitute teacher during the tenure of fellowship. 

The College is requested to make appointment of substitute teacher 
-·- immediately so that ·the related courses can run regu~arly. 

Copy to: - L 

You faithfully, 

(SWastJ Raman) 
Under Secretary 

1. Mrs. Anu Ahlawat, As.sistant Professor in English, C.R. Aiya College, Sonepat, 
Distt. Sonepat, Haryan.a-131 001 

2. The Registrar, M.D. University, Rohtak, Ha.ryana. 
3. The Director of Higher Education/Commissioner of Collegiate Education, 

Haryana, Sector-5, Punchkula, Haryana 

µ1 11.----" 
(Sher Singh YadavJ 

Section Officer 

Sudhir ... 
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No.F. 27-S(TF) 2012(NRCB) 

The Principal, 
CRA College 
Sonepat 
Haryana 
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Ph.01 l-:?33817~~(0) 

January, 2015 

Sub:- Award of teacher fellowship to Sh. Naresh Rathee Associate Professor in 

English regarding extension for one year from 01/02/2015 to 31/01/2016 

for completing Ph.D. 

Sir, 
With reference to University letter no. 10689 dated 12/ l l /2014 on the above 

subject, I am directed to convey the approval of t~e Commission for the extension 

for teacher fellowship to Sh. Naresh Rathee Associate Professor in English for one 

r ~.,.ref 01/02/2015 to 31/01/2016 on the same term and condition as already 

yea v.. • • . 

d by this office letter of even no. dated 15/05/2012. 
conveye . 

Yours faithfully, 

_j~ 
\) Uitendra) 

6; (_ Education Officer 

Copy to: -
. MD University, Rohtak (Haryana). 

The Registrar, • • . 
J • R thee Associate Professor 1n English, Deptt. of En 1. h 

Sh N are sh a . . g is , Adarsh 

Z • • .' • dyalaya, Bh1wan1 (Haryana). 

M hila MahaVl . . . . 
a of the Deptt. of English, U~ver~1ty ~f ~-D. University, Rohtak. 

3. Head_ Adarsh Mahila Mahavidyalaya, Bh1wani (Haryana). 

Principal, • 
4. 

' • 

., 
I 

J~ 
/. 

(J• 1tendra) 
6 /' Education Off· 

'-· leer 

:·::-"',;.."•'·" .. 

/ 

J 
• i 

I 
\ 
1 
t 
i 
t 

! 
I 
i 
I 

I 
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Subject: 

L.l'\... n..1 y u. '-J'"' - - - u , 

Sonepat. 

Memo No. 5/10-2012 C-IV (1) 

Dated. Panchk.ula, the 

• 
R thee Associate Prof. in 

Award of Teacher Fellowship t1; Sh. N,flresh a d ing the 12th Plan 

English for completi~n of Ph.D. under "FIP scheme ur 

perio4. 

-~------------------

Sanction of the Governor of Haryana is accorded to allo\V Teacher 

Fellowship to Sh. Naresh Rathee, Associate Prof. in English, C.R. Arya (;ollege, 

Sonepat to complete Ph.D under FIP scheme during the 12th Plan period from Maharishi 

-

Dayanand Univeristy, Rohtak for two years or upto the period for \Vhich the salary of the 

substitute is reimbursed by University Grants Commission, whichever is earlier, on the 

. following te~s and conditions:-

1. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 

9. 

Sh. Nar~sh Rathee, Associate Prof. in English CR Arya Colleg s • 
. . ' • • e, onepat will 

be e~titled to full pay and Allowances during the p~riod of fellowship. 

His entire period of fellowship will be treated as duty · d c. . 
peno 10r all intents and 

purpose. 

If he required to undertake any journey regardin hi c. . 

: 
g s iellowship cours 

not be entitled to any TA/DA conveyance and h . e, he will 
e will have to be 

such t!"avel/stay etc. from 4is own resources. 
ar th~ cost of 

Sh. N aresh Rathee, Associate Prof. in English C ., • 

• · 
' .R. Arya Colle 

neither be entitled to any additional remun . ge, Sonepat -11 
eratton or any , WI 

aqcount of the qualifications acquired thr h . out of turn prornot. 

• oug this fello h. Ion on 

During the fellowship period Sh. Naresh R Ws_ 1P award. 
athee Ass . 

expenditure on account of appointm t f . ' ociate Prof in E . 
en o his substitu nghsh th 

He will have to execute a bond t . te Will be ho , ' e 

• 
o serve in his . rne by U Ge 

College, Sonepat for a period of 5 
Parent 1nstituti . • 

• years ctl le-- on viz C R 

fellowship course as the tenns f p· "st, aft~r the , • • • Arya 

o tnance D . cornplet. 

1/2494/22599 dated 22.1 o. 1964 
epartlnent Jette 

10n of liis 

and No 9 r No 87 

4.12.1965. 
: 723. 3 FR, .

112651
;

2 
09. 3 FR_. 

He will not be entitled to any s . 
599 dated 

pec1al pay du . 

He will abide by all other tenn nng the Per· d 
s anct cond· . to of£ l 

the Haryana Govt. 
lttons that e 10wshi 

lllay be . P. 

During the fellowship period f 
1ll1Posect 1 

o Sh. Na 
ater o 

substitute to be paid by ti resh R.athee A. n by 

. le lJac Will b . , ssociate p 
e appointed b rof. in E . 

y the Ill ngJf h, a 
anageni '# 

ent of 



From 

To 

Subject: 

Financial Commissioner & Principal Secr~tary to 
Govt. Haryana, Education Department. 

The Principal~ 
C.R. Arya College, 
Sonepat. 

Memo No. 5/10-2012 C-IV (1) 
Dated. Panchkula, the 

Award of Teacher Fellowship t(; Sh. N,flresh Rathee, Associat~ Pt{of. in 

English for completion of Ph.D. under 'FIP scheme during the 12 Plan 

perioC,. 

-~------------------

Sanction of the Governor of Haryana is accorded to allow Teacher 

Fellowship to Sh. Naresh Rathee, Associate Prof. in English, C.R. Arya College, 

Sonepat to complete Ph.D under FIP scheme during the lih Plan period from Maharishi 

Dayana~d Univeristy, Rohtak for two years or upto the period for v1hich the salary of the 

substitute is reimbursed by University Grants Commission, whichever is earlier, on the 

following terms and conditions:-

1. 

2. 

3. 

4. 

5. 

6. 

7. 
8. 

9. 

Sh. Naresh Rathee, Associate Prof. in English, C.R. Arya C 11 
• 

0 ege, Sonepat will 

be entit'.ed to ~11 pay and All~w~ces during the period of fellowship. 

His entire penod of fellowship will be treated as duty . d 
peno for all intents and 

purpose. 

If he required to undertake any journey regarding hi .c. 
s iellowship cou 

not be entitled to any T AIDA conveyance and h .
1 

rse, he will 
e WI I have to b 

such fyavel/stay etc. from his own resources. ear the cost of 

Sh. Naresh Rathee, Associate Prof. in English CR ., • 
' •• Arya C II 

neither be entitled to any additional remune t' 0 ege, Sonepat . 
. . ra ion or any out o , W1l1 

account of the qualifications acquired throu h h' f turn prornot • 
g t is fellow hi ton on 

During the fellowship period Sh. Naresh Rath s_ P award. 
. ee, Associat p 

expenditure on account of appointment f h' e rof. in E . 
o is substitut . nghsh th 

He will have to execute a bond to se . . e Will be born b , ' e 
• rve in his Pare . e y Dae 
College, Sonepat for a period of 5 nt institution . · 

• years al lt:as. V1z. C R. 
fellowship course as the terms of p· t, after lhe . • • Arya 

Inance De . cornplet. 
1/2494/22599 dated 22.10.1964 and N Partn1ent letter N 10rt of his 

4.12.1965. 
0

•. 9723-3 FR I 
0

• 8709 .. 3 FR. 
- /265/22599 .. 

dated He will not be entitled to any spec· 1 ta Pay durin h 
He will abide by all other terms a d g t e Period f 

n conctit' 0 fe]J 
the Haryana Govt. tons that may be i 0 Wship, 

During the fellowship period of Sh l-.. 
1 

lllposect late 
• i~aresh R r on b 

substitute to be paid by the lJ athee, Ass . Y 
. Ge Will b ociate }} 

e appointed b tof. in E . 
y th llg]JJsh 

eth 11,a ~,,anagern 
ent nf' 



• per - . . contract basis as - - • . . aki an agreement . on 
C.R. Arya College, Sonepat by m · ng • not be able to 

- - . • H ana so -that he may 
guid~lines is~ued by· the Chief. Secretary' ary 

claim the reglllation tbrOUgh any court oflaw. . . . . d . "de their 
. -_ : - • . • . De. artment conveye VI 10. This issues-wit~ the concurrence of the Finance p . . . 

u.o--N~ 60/33/l l-2FD-IIl1593_dated 02.08.20l2. 

.. 

. . . ·- . 

: • _ - Deputy S-ecretary Higher Education . 
. for· Financial Commissioner & Principal Secretary to 

• -_ Govt Haryana, Education Department. 

Sd-

Endst No Even Dated, Panchkula, the- 3 () · · f .. 

A COpy Of the above is forwarded to the following for information and necessary 
action:-

l. 

2. 
3. 

4. 

Firumcial CommisSiOner • · .. & Principal Secretary to Govt. Hary'ana 
•• DepiulmentwX.t. their U .0 No 60/33/l 1-2FD-II/1593 dated 02.08.20! 2. 

Secretary, University dtant$_Commission, New Delhi. 

President, Gove~~ ·B~dy, C:R. Arya College, Sonepat. 
R~gistrar~ Mciliarishi Dayanad University, Rohtak. 

. ' 

Sh.·Naresh Rathee, Associate Prof .• in English C.R Ary C 
• • ' • a olleg s Supqt; C~llege-Il ~ranch. _ -· e, 0 nepat. 

Finance 



~---- ----------
-------

• . · t contract basis as per 
C.R. Arya College, Sonepat t?y -making an agreemen .on 
guidelines issued by the Chief Secretary, Haryana so that he may not be able to 

. . 

• claim the re·gt1\ation· through any court of law. 
. . • 

10. This issues:with the concurr~nce·of the Finance Department·conveyed vide their 

U.O.-No 60/33/l l-2FD-ll/1593 dated 02.08.2012. 
Sd- . 

. Deputy S-ecretary Higher Education 
for Financial Commissioner & Principal Secretary to 

. Govt. Haryana, Education Department. 

Endst No Even Dated, Panchkula, the 3 b .. 8' • f ')_-

A copy of the abov~ is fo~~ded to the_ following for information and necessary 
action:-

\. FilllUlcial Commissioner.-. :& ·P-rincipal ..Secretary to Govt. Haryana Finance 
-· Depar\ffierit wx.~.-their·U.O.~o 60/~3/l-1-2FD-Il/1593 ·dated 02.08.2012. 

2. Secretary, University Grants _Commission, New Delhi. 

3. President, Gove~g ·Body, C'.R. Arya College, Sonepat. 
. ' . 

4. Registrar,. Maharishi Dayanad Univer_sity, Rohtak. 
. . . . 

c-~ Sh.-Naresh Rathee,-Associate Prof. in English, C.R. Arya Coll S · .. . · ege, onepat. 
·6; . Sul'~t~ ~Uege-11 ~ranch. . • • . 

. . . 

t:tJ____:---
. ~eputy S~cretary Higher Ed • . 

for F1nanc1al Commissioner & p . . ucat1on nnc1pal s Govt. Haryana, Education D ecreta.ry to . @_ ~Partment. 

.• 



- -

Regd. 

From 
Additional Ch~ef Secretary to Govt. Haryana, Higher Education Department. To 
The Principal, 
C.R.A.College, Sonepat. 
Memo No. 5/09-2012 C-IV (2). Dated, Panchkula the : 

Sub: Extension of one year From 01-02-2015 to 31-01-2016 for award 
of Teacher Fellowship to Smt./Ms. Anu Ahlawat, Assistant 
Professor, English, C.R.A. Collele, Sonepat to completion of Ph.D. 
under FlP Scheme during the 12• Plan Period. 

ln continuation of this office letter No. Even dated 21.11.2012 .. 
The Governor of Haryana is pleased to acco d . . . 

r perm1ss1on for the 

extension of Teacher Fellowship for one year to complete PhD • • under FIP sche 
( lih Plan period) to Smt./Ms. Anu Ahlawat, Assistant p .c. . me ro1essor in English C 
College, Sonepat w.e.f. 01-02-2015 to 31-0l-20l6 fr ' .R.A. om Maharish. D 
University, Rohtak on same terms and conditions as al d 1 

ayanad 
{) rqa Y convey d • 

Even dated 21.11.2012. Pe}lgv'--(µ{ /:-t' 1 '2. r~ ~+-c'-oLed e Vtde letter No. Superint~,6 .-- , for Additional Chief S ollege- IV, H. ecretary to G igher Education D ovt. Haryan epanment. 
Endst. No. Even 

Dated, Panchk l 
A copy of the above is forwarded to the necessary action:- u a, the/} 

1 follo_wing for . - /._ / _, 1nfonnat· ion anct 
Additional Chief Secretary to Govt H 

1. . 
• aryana H' 

w.r.t. their U.O 60/33/2011-2FD-ll/22958d , tgher Edu . 
Secretary, Univer~ity Grants Commission ~ed 07.0l.2016. cation Depa.nm 

2• president, Governing Body, C.R.A. Colle, ew Delhi. 
ent 

!· Registrar, Maharishi Dayanad Unive . ge, Sonepat 5• srnt./Ms Anu Ah\awat, Assistant ; s'o/' Rohtak • / ro1essor i E 
Soncpat. 

n nglish 6
_ Supdt. Co\legc-ll Branch. 

in C.R.A. 
College , Superint·~---- ,, for Additional Ch' ent Colle I I) ,It.. le Se ge-1v Higher Ed ~retary to G • ucation D Oyt 1-r c:1'P- - epartlllen; qaryana 
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